IVIABA MYHUIIUTIAJIBHOTO PAMOHA
«KAPABYJAXKEHTCKHM PANOH)>
PECIIYBJIUKHU JATECTAH

[MIOCTAHOBJIEHUE No #6- ore-p08 /25
or 7Zeoed fe205

OO0 yTBep:kaeHHH AJAMHHHCTPATHBHOIO perjaMeHTa
N0 MNpPeJOoCTABJEHUI0 MYHHIHNAJIBLHOH  YCJIyru
«IIpenocraBnenue nHpopmaunu 00 00beKTax yyera,
coJepskallelicsi B peecTpe HMYyIIecTBa CyObeKTa
Poccuiickoii ®enepaunun, 00 o0ObekTax y4era H3
peecTpa MyHHMLMIIAJLHOTO HMYLIECTBAY.

B coorBercTBMM ¢ TpeboBaHHUAMH IOCTaHOBIEHHWs IIpaBuTenbcTBa
Poccuiickoit ®eneparun ot 16.05.2011 roga Ne 373 «O pa3paboTke U yTBEPKACHHU
aJIMUHUCTPATHBHBIX PEMIAMEHTOB HCIIONHEHHWs TOCYNapCTBEHHBIX (YHKLUHWHA H
aIMHHUCTPATUBHBIX PEIIAMEHTOB IIPEJOCTaBIEHHUs T'OCYAapCTBEHHBIX YCIyr», Ha
ocHoBaHmn @enepanpHoro 3akona ot 27.07.2010 roma Ne 210-@3 «0O0
OpraHU3aldy MPEJOCTABIEHHUs TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YCIYI»,
pykoBofcTBYsich PenepanbhbiM 3akoHoM oT 06.10.2003 roma Ne 131-@3 «O6
oOLIMX NPUHIMIAX OpraHM3allik MECTHOro camoynpapieHus B Poccuiickon
denepanumny, Ycrabom MP «KapaGynaxkeHTCKu# pailon», agmuHucrtpauus MP
«KapabynaxkeHTCKUN paiOH» MO CTAHOBJ A € T:

1. VreepauTh AJMHUHHUCTPATHBHBIM  perlaMeHT MO  IPENOCTABICHHUIO
anMuHMcTpanueii MP  «KapaOynaxkeHTCKUM padoH» MYyHHLUHIIAIBHOM
yenyru «lIpefoctasnenne nHpopManyy 06 00beKTax yuera, CoAepKaercs
B peecTpe uMyllecTBa cyObekta Poccuitckoit denepannu, 00 00beKTax yyeTa
U3 peecTpa MyHULIUIIAIBHOIO HMYIIECTBAY.

2. Ha3HauWTh yIOTHOMOYEHHBIM OPraHOB IIPEOCTABIEHHS MyHULHUNAILHOH
yenyru «IIpenoctanenne nHdopMarin 06 00beKTax yyera, coAepKalleics
B peecTpe UMylecTBa cyobekta Poccuiickoit @enepaiyu, 00 00beKTax yyera



U3  peecTtpa MYHHLIUNAIBHOI'O UMYIICCTBA»  OTACH 3EMEJIbHBIX WU
MMYUIECTBCHHBIX OTHOWICHMH anMmuHuCcTpauun MP «KapaGymaxkeHTcKuil
pafiony.

3. VOpaBneHHIO HHPOPMALHOHHOW  IIONUTHKH Pa3MECTUTh  HACTOSIIlee
IOCTaHOBJICHHE  Ha  OQUUMANBHOM  caliTe  aJAMUHHCTpauHd  MP
«KapabynaxkeHTckuil paiion» B cetu WHTepHer.

4. KoHTposb MCIIOHEHHMS! HACTOSIIErO OCTAHOBIEHHS BO3JIOKUTE HA [IEPBOTO
3aMECTUTeINI [IaBel angMuHUCTpamu MP «KapabymnaxkeHTckuit paron»
AbmynmemxuioBa I/I.A.

Bpno rnaset MP
«KapaOypaxkeHTcekuii p
\" Opp Yh4 pgns Qﬂf"‘ w’f ; :
Pykos.annapar 1. I/I;h!naa" Ll " R
[Tpoexm nodzomoeuna
Hauanenuk otaena nenonp. I".Kypmanuesa
Coanacosano
1 3aM.rnaBel. H.Abnynmemkuaos
Hau.otnena 3em.u umyin.otHo. A.Kyp6aHos

Hau.opr-npasos.ynpasnenus A Xanunos



YTBEPXJIEH
IIOCTaHOBJICHUEM IJIaBbI

MP «Kapabynaxxentckuii paiiony
ot «17 »Hosbpst 2025r. Ne76-Bu-908/25

AJIMHUHUCTPATUBHBIN PETJIAMEHT
Npea0CTaB/IeHUS] MyHHIIUNIAJIbLHOH YCIyrd
«IIpenocraBienne HHpopmManuu o6 06beKTaX ydeTa, coaepsKalIenics B peecTpe HMYIIeCTBa
cybonexra Poccniickoii ®enepanum, 06 oGbexTax yuera u3 peecrpa MYHHIIHIIAJILHOT0 HMYIIECTBA)

1. O6mme mosio:keHHus
1.1.IIpeamer pery iupoBanus aIMMHHCTPATHBHOTO perjiaMeHTa

1.1.1. AIMuUHHCTpATHBHEIH perimamMeHT IIPEIOCTABIICHUS MYHHIMIAIEHOM yCIyTH
«lIpenocrasnenue uHQOpManMK 06 0ObEKTax ydera, colepiKaimeiics B peecTpe MYHHIMIAIBHOTO
HMYyIIECTBa) (faee - AJIMHHHCTPATUBHBIN pernameHT) pa3paGoTaH B IENAX MOBBINIEHHS KAuecTBa
NPEAOCTABICHAS MYHHLHMNAIBHOM YCIyrd, W ONpENENseT IOCIEA0BaTeIbHOCTE U CPOKM JeHCTBHIL
(aAMHHHCTPATHBHBIX TIPOTIE/TY ), IOPSIOK M POPMBI KOHTPOJIS IPETOCTABICHAS MyHHIHIIATLHOIH yCIIyTH,
MOPSIOK M (opmbl 0OkKanoBaHUs pemleHui u Jelicteuii (GesmeficTBHs) opraHa, IIPEIOCTABIISAIONIETO
MyHHIUMATBHYIO YCIYTY, @ TaKkkKe DODKHOCTHBIX JIMI, MYHHIIHIIAIbHBIX CIYXAllUX, YYacTBYIOIIMX B
IIPEI0CTaBICHUH MyHULIUIIAIBHON YCITYTH.

1.1.2.MynununaneHas yciyra pefocTaBiseTcs B PAMKaX PeIleH s BOIIPOCA MECTHOTO 3HAYEHHMS -
BJIaJICHHE, II0JIb30BAaHHE H PACIIOPSHKCHHE HMYIIECTBOM, HAXOASIIHUMCS B MyHHITHIIAILHON COOCTBEHHOCTH
TOPOJZICKOT0 OKpYTa, YCTaHOBJICHHOTO MMyHKTOM 3 4yacTh 1 crathu 16 ®enepanbHoro 3akona ot 06 okTsa6pst
2003r. Ne 131-®3 «O6 oOmIMX NPHHIMIAX OPraHW3alMd MECTHOrO CaMOyMpaBieHHs B Poccmiickoit
Denepauny.

1.2. Kpyr 3asBurenei

1.2.1.B xavecTBe 3asBHTENEH BEICTYAIOT (QU3MUECKHUE UL, WHUBHAYATbHbIE IPEIIPHHAMATEH,
IOpHIMYECKHUE JIMLA (JaJiee — 3assBUTEITH).

1.2.2.01 uMenu 3asBHTENS MOTYT BBICTYIaTh JIMI@, HMEIONIAE IPABO B COOTBETCTBHH C
3aKOHOJATeNIbCTBOM Poccuiickoii ®enepalluid NPeNCTaBIATh HMHTEPECH 3asBUTENS, JIHOO JHIA,
YIIOJJHOMOYEHHBIC 3asBUTEIIEM B MIOPAIKE, yCTAHOBIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi @eneparyu.
Yelyra OKa3bBaeTCs IO €IMHOMY CLEHAPHIO IS BCeX 3asBHTENEl B 3aBUCHMOCTH OT BhIOOpa BHIA
00BEKTa, B OTHOLIEHHH KOTOPOTO 3alIpalliHBACTCs BHIMCKA U3 PEECTPA.

1.3.Tpe6oBanus k nopsiAKy HHGOPMHPOBAHHS O NPEXOCTABIEHHH MYHHIUNAILHOM yCIyrn

1.3.1.Madopmarus 1o BompocaM IpeJOCTaBICHHIS MyHHIMIIAILHOMH YCIyTH IPe0CTaBIIIeTC:

- Ha HHQOPMALMOHHBIX CTEH/IaX B 3JJaHHH OpPraHa, IPeAOCTABIISIONIEr0 MYHHIMIIAIBHYIO YCIYTY;

- Ha EnuHOM moprajge rocyJapCTBEHHBIX M MYHHIUNAIBHBIX  youyr  (QyHKIH)
https://www.bekenez.ru/ (nanee — Enumbiid mopran);

- C MCII0JIb30BAaHUEM CPEICTB TeIe()OHHOM CBI3Y;

- IPH JIMYHOM 0OpallleHuH B OpraH, IPeA0CTaBISIONHIl MyHHITHITAIBHYIO YCIIYTY;

- B MOII.

1.3.2.Mndopmanus 0 MpeROCTaBICHNH MYHHIMIAIBHON YCIyIH pasMeInaercs Ha oQHIMAILHOM
caiite AIMHUHHCTpaluy B HHG)OPMAI[HOHHO-TEJICKOMMYHHKAIMOHHOM cetr "VHTepHeT":, B (enepaabHO
rOCy1apCTBEHHON MH(POPMAlUOHHOH cucTeMe «EMUHBIN MOPTAT rOCYAApCTBEHHLIX M MYHHIMIATEHBIX
yeayr (Gynxmui)»: http://gosuslugi.ru (nanee - Exunsiit mopran).

Mynununansnas yeayra npepocrasisercs: Aavunuctpanueit MP «KapabynaxkeHTCKui paitony

OtnenoM 3eMeNbHBIX U HMYIIECTBEHHBIX OTHOIIEHUH (nanee - Otaen).
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Anpec: Poccuiickas ®enepanus, Pecny6nuka Jlarecran, Kapabynaxkenrckuii paiioH, c.
KapaGynaxkenr, yi. Jlaxanaesa, 22

I"padpux paGotel: monenenpHIK - naTHuna: 8:00 — 17:00 (o6ex — 12:00 — 13:00).
KonTakTHI1 Tenedon:
AJpec 9NeKTPOHHOM MOYTH; kar-raion@mail.ru

2. Cranpapr npegocraBiieHus MYHHIHMIAILHOH yCJIyrH
2.1. HaumeHOBaHMe MyHHIMOAILHOM yeiayru

2.1.2.Ilonsoe HauMeHOBaHHMe Yenyru: «Ilpenocrapienue uHpopManun 06 o0bekTax yuera,
COZEpKAIIEHCS B PEECTPe HMYIIEeCTBa CyGheKTa PoccHitcKoi ®Qenepauun, 06 00beKTax yueTa H3 peectpa
MYHUIMTIAIBHOTO HMYIIIECTBAY.

2.2. HanmeHoBaHHe 0prana, mpeaocTaBJIsIOIero Yeayry

2.2.1.0praHoM, HpeRoCTaBIISIOMIM MYHULIUIAIBHYIO YCIIYTy, sBiseTcs AnMunucTpanus MP
«KapabynaxkeHTCKuUM paifoH» OTHEN 3eMebHBIX U UMYIIECTBEHHBIX OTHOIIEHUH .

Ilpu mpenocraBnenun MyHHIEOATBHON YCIIYTH COONIONAIOTCS 3alpeTHl, YCTAHOBJIEHHBIE CT.7
DepepanbHOro 3akoHa ot 27.07.2010r. Ne 210-d3 "06 OpraHU3alMK NPEIOCTABIEHHS TOCY1apCTBEHHbIX
U MYHMIMNAIBHBIX yeayr" (majee - ot 27.07.2010r. Ne 210-@3), B TOoM uHcIte 3ampeT TPeGOBATH OT
SIBUTCI OCYLICCTBIICHAS JIEHCTBUA, B TOM YHCJE COINACOBAHHI, HEOOXOMMMBIX Ui HOJIyYEeHHUS
MYHHUHUNATBHON YCIYTH M CBSI3aHHBIX C OOpAalleHHEM B HHbIC TOCYIapCTBEHHBIE OPraHbl, OPraHbI
MCCTHOTO CaMOYNPABIICHUS, OPTaHH3ALHH, 33 UCKTIOYSHHEM IOJTYYEHHS YCIyT | TIOJTyY€EHHs] JOKYMEHTOB
¥ HHOPMalWH, IPEOCTABNSIEMBIX B PE3yIIbTATe TIPEIOCTABJICHHS TAKHUX YCIIYT, BKJIFOYCHHBIX B IEPEYCHb
YCJIYT, KOTOpBIC SBISIOTCA HEOOXOAUMBIMH M O0S3aTeIbHBIMU IS IIPEHOCTABICHUS MYHUIIUTIATBHBIX

YCIIYT.
2.3. Onucanune pe3yabTaTa NpegoCTABIEHHS MYHHIHIIATLHON YCJIyrH

2.3.1. Pe3ynpratoM npemocrasieHus MYHHIIMITAIEHOH YCIIYTH SIBIISIETCS:

- IIpeoCTaBeHue HHpOopmanuu 00 00GbeKTax ydera, Coepialeics B peecTpe MYHHIIMIIATLHOTO
MMYIIECTBA 110 (POPME COrTIACHO MPUIIOKEHHIO 2 K HAaCTOANIEMY AJIMUHUCTPATHBHOMY PETJIAMEHTY;

- YBEIOMJICHHE 00 OTCYTCTBHHU CBEACHUI 06 0OBEKTaX B PEECTpe MYHUIIUIIATBHOTO UMYLIECTBA 10
(opme cornacHo mpuIIoKeHHIO 3 K HacToAmeMy AIIMHHACTPATHBHOMY PETJIAMEHTY.

2.4. Cpok npenocTaBieHHst MyHALHNAILHOF yelayru

2.4.1. MaKkcHMaBHBIH CPOK MPeAOCTABICHHS MYHULUIANIBHOH YCIIYTH COCTaBILIET 5 pabounx AHeH
CO ZIHS PETUCTPALIUH 3asBJIEHHS (3apoca) 3asiBUTEIS.

2.6. I/Ic‘lepﬂblBalOllll/lﬁ IEpeYeHb TOKYMEHTOB, HCOGXOI[I/IMBIX B COOTBETCTBHH C
HOPMATHUBHBIMH IIPaBOBBIMH aAKTAMH Il NPpEAOCTABJICHHSA MYHHIUIIAIbHOMH yYcayru

2.6.1.Jln1 momyyeHns MYHHIMIANBHON YCIYyrd 3asBUTEIIEM MPENCTABISIIOTCS CIIEAYIOIIHE
JIOKyMEHTBI:

2.6.1.1.3asBI€HHEe O NpeROCTABIEHUH uHpopmMaimu 06 0OBEKTax yuera 3 peectpa
MYHHIUIAILHOTO HMYINECTBA [0 (OpMe COIIACHO MIPHIOKEHHIO | K aIMHHUCTPATHBHOMY PEIIaMEHTY;

2.6.1.2.Komus nokymeHra, YAOCTOBCPAIOIICTO JIMYHOCTD 3asiBUTEA (PEICTAaBUTENS 3aSBUTEIS);

2.6.1.3. Komus moxyMmenra, YAOCTOBEPSIOIIETO NpaBa (IOJHOMOYHMS) HPEICTABUTENS 3asABHTEIIS,
CCJIH C 3aABJICHHEM 00palaeTcst IPeICTaBUTENh 3asBUTEI.
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2.6.2.TpeGoBaHus K TOKyMEHTaM, HEOOXOAMMBIM JUIS IPEAOCTABIICHHS MYHMIUITATEHON yCITyTH.

2.6.2.1.B 3zasBieHun o npexnoctaBieHuMM wuHbopMmanmuu 00 o0ObEeKTax yuyera W3 peecTpa
MYHHUIIAIIAIBHOTO HMYIIIECTBA YKA3bIBAIOTCS:

- CBEZIEHUS O 3asBUTEJNE:

a) 11 MHIUBHIYaJIbHBIX MpeanpuHEMareseii (pu3nueckux jum): (GpaMuams, MMs, OTYECTBO,
PCKBU3UTBI JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTH (CEpHsi, HOMEP, KEM M KOIJa BBbIIAH), MECTO
XKHUTEIBCTBA, HOMep TenedoHa, IS MPEIACTaBUTEIS YKa3bIBalOTCS: (aMHIHS, HMS, OTYECTBO
IIPEICTABUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOpasi IPUJIAraeTcs K 3asiBICHUIO;

0) IS IOpUIUYECKUX JIHI[ MOJHOe HauMEHOBaHWE, OpraHU3allMOHHO-TIpaBoBas (hopma, aapec
MeCTa HaxOXIeHWs, HoMep TenedoHa, damunusa, wums, ordectBo aupektopa, MHH, OI'PH, mis
IIPEICTaBUTENS YKA3bIBalOTCS: (aMHIIMSI, UMS, OTYECTBO IPEICTABHUTEINS, PEKBU3HUTHI JJOBEPEHHOCTH,
KOTOpas IpuiaraeTcs K 3asBJICHHIO;

- HAUMECHOBAHHE, a TaK)Ke€ MHBIE CBECHUSA 00 00beKTe (00BEKTax) MyHHUIIUIIATLHOIO HMYIIIECTBA,
MO3BOJISIONINE HHIUBUAyAIM3UPOBATh NaHHBIH OOBEKT (O0OBEKTHI): aapec JHOO MECTOIOJIIOKEHHE
UMYILIECTBA, €ro IUIOIaab, IeNIeBOC Ha3HAYeHHE HMYINECTBA, MPOTSDKEHHOCTh (AT COOPYXKECHUI),
KaJIlaCTPOBBIN HOMEP HMYIIIECTBA (TP HATUYIHH ), HHBIE XapaKTePUCTUKU, HHIUBHTYyIU3UPYIOIHE 00BEKT,
B OTHOIIEHHH KOTOPOTO NOJAHO 3asBJIICHHUE.

2.6.2.2. TexcThl TOKYMEHTOB, MPEACTABIAEMBIX IS OKa3aHUS MYHULIUNANBHON YCIYIH, IOJDKHBI
OBbITh HanHCaHbI pa300PUNBO, HAUMEHOBAHHUS FOPUANIECKUX JHII - 6€3 COKpAIIEHHs, C YKa3aHHEM HX MECT
HaxoxeHus. PaMuIny, HMeHa U 0TYeCcTBa PU3UUECKUX JIHII, aipeca HX MECT KHTEJILCTBA JOJDKHBI OBITh
HaMUCaHBI IOJIHOCTHIO.

[Tpu momave 3asBiaeHUSA B GOpMeE IEKTPOHHOTO JOKYMEHTA ITyTEM HaIpaBJICHUS HA JIEKTPOHHYIO
HOYTy OpraHa, NpPeIOoCTaBJISIONIEr0 MYHHIUIIATGHYIO YCIYTy, 3asBJICHHE MOIMUCHIBAETCS IO BBIOODY
3asIBUTENS (€CITH 3asBUTEIIEM SBISETCS GU3MUECKOE JIUIIO):

- ANIEKTPOHHOM MOAMUCHIO 3asiBUTENS (IPEICTABUTEINS 3asIBUTEILA);

- YCHJICHHOM KBaJIH(GHUIIMPOBAHHON SIIEKTPOHHON IOAMUCHIO 3asBUTENs (IIPEACTABUTEIS
3aSIBHTEIS).

3asBiieHHEe OT WMEHH MOPHUAMYECKOrO JIMIA 3aBepseTCs IO BBIOOPY 3asgBUTENS JJIEKTPOHHOM
IOAKCHIO JIHOO YCHIIEHHON KBaNTH(GHIIMPOBAHHOU 3JIEKTPOHHOM IOIIUCHIO (€C/IU 3asBHTENIEM SBJISETCH
IOpUAMYECKOE JIUIIO):

- JIUIa, IEUCTBYIOIIEr0 OT HIMEHH IOPUINYECKOTO JHIa 63 JOBEpEHHOCTH;

- TpeACTaBUTENS IOPUIAUYECKOTO JIMIA, JACHCTBYIOIIETO Ha OCHOBAaHHH JIOKYMEHTAa,
MOJTBEPXKAAOIIET0 NOJTHOMOYHUS NPEACTABUTEIIS.

MopAaaoK, pasmep U OCHOBaHMA B3UMaHWA roCyAapCTBEHHOM NOLWIMHDI UM UHONK NAaTbl, B3UMAEMOW 3a
npepocraBaeHue MYHMLI.MnaﬂbHOﬁ ycnyru

MyHuumMnanbHana ycayra npegocrasasertca becnnatHo.

MaKcumanbHbIA CPOK 0XUAAHUA B OUepeaun Npu nogaye 3aaBUTE/IeM 3anpoca o NpesocTasieHun
rocyfapcTBeHHOM YCAYrv U NPU NOAYYEHUU pe3yibTaTa NpeAoCTaB/eHUA roOCYyAapCTBEHHOMN YCAYrU B cnydae
obpalueHnn 3aaBUTENA HENOCPEACTBEHHO B OpraH, NPeAoCTaBAAIOW M roCyAapCTBEHHbIE YCAYTU, UK

MHOroGYHKUUOHANbHbBINA LEHTP
MaKcMManbHbIN CPOK OXKMAAHUA B OYEpean NPW Nnojade 3asasneHnsa 0 NPeAoCcTaBAEHUN MYHULMNANBHON yCayru

He AOoNXeH npesbllaTb 15 MUHYT.

MaKCUManbHbIN CPOK OXKMAAHWA B O4EPEAU NPK NOJYHEHUM pe3ysibTaTa NPeaocTaBAeHUA MyHULMNANbHOM
YCNYru He AONXeH npesbiwaTh 15 MUHYT.

CpOoK ¥ NOpAAOK perucTpaLmu 3anpoca 3aaBUTeNA 0 NPeaoCTaBNeHUM MYHULMNANbHON YCAYTU U YCAYTi,
npeaocTaBNAEeMOi OpraHM3saLme, y4acTeylowei B NpeaoCcTaBNeHMU MyHULUMANbHOK YCAYrk, B TOM YUCie B
3N1eKTPOHHOU popme
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3anABNeHne 3asABUTENA O NPEAOCTaBEHUN MYHULMNANbHOW YCIYri AOMKHA BbITb 3apPerMcTPUPOBAHO B TOT e
[EHb.

2.14.TpeboBanus k noMemenusm, B KOTOPBIX NpeaocTaBsieTcss Y cJayra

Mecrononoxenue aAMUHUCTPATHBHBIX 31aHUIA, B KOTOPBIX OCYILECTBIISIETCS MPHEM 3asBICHUN U
AOKYMEHTOB, HEOOXOUMBIX /IS IPEAOCTAB/ICHAS MYHHIMIAIBHOM YCIIYTH, a TaKXe BbLa4ya pe3yJIbTaToB
IPE0CTABNICHUS] MYHUIMIIATIBHOH yCITYTH, HOJDKHO 00€ECTIeYNBATh YA0OCTBO IS TPAXK/IAH ¢ TOUKH 3PEHHS
NEWEXO0/IHOH JOCTYIHOCTH OT OCTAHOBOK OOIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, ecim mMeeTcs BO3MOXHOCTb OPraHM3allMM CTOSHKH (IIAPKOBKH) BO3JE 37aHHS
(CTpOEHHS), B KOTOPOM pa3MEIIEHO MOMEIIEHHe MPHEMA W BHLIAYH JIOKYMEHTOB, OpPraHHU30BBIBAETCS
CTOSIHKA (IIaPKOBKA) JUIs THMYHOTO aBTOMOOMIIEHOTO TPAHCIIOPTa 3asiBUTENEH. 3a MOJIb30BaHME CTOSHKOMN
(TapkoBKOif) ¢ 3asiBUTEJIEH MIaTa HE B3UMACTCHL.

Jlns MapKOBKM CIEUHMANBHBIX aBTOTPAHCIOPTHBIX CPEJCTB HHBATHIOB HA CTOSHKE (IIADKOBKE)
BBIIENETCA He MeHee 10% MecT (Ho He MeHee 0JTHOTO MecTa) /Ul GeCIUTATHOMH MApPKOBKH TPAHCIOPTHBIX
CPeACTB, ynpaBisemblX uHBamuAamu I, II rpynm, a rtawke wmuBanmmamu III rpynmel B mopsixe,
ycranosnenHoM llpaButensctBom Poccmiickoit Penepauuu, U TPaHCIOPTHBIX CPEACTB, IIEPEBO3SIIIX
TaKUX HHBAJIHIOB M (WIK) NETeH- HHBAIUIOB.

B nemsix obecnedenns GecrpensiTCTBEHHOro JOCTYIIA 3asBUTEICH, B TOM UKCIIE [IEPEIBUTAIOIITUX CS
Ha NHBAJUJHBIX KOJISCKAaX, BXOX B 3[JAHHE M MOMEIUEHHS, B KOTOPBIX IPEIOCTABIAETCA MyHHIHIATbHAS
yeiyra, 060pyAyloTCs MaHTycaMH, MOPYYHSMH, TAKTUIBHBIMA (KOHTPACTHBIME) MPEAYIPEKIAIOLIIME
9JICMEHTaMH,  HHBIMH  CICHHAJIBHBIMH  IIPUCHOCOOJICHHSMH,  IO3BOJSIOIIAMHU  OOECIICYHTH
OECIPENATCTBEHHBI JOCTYI M IEpEelBHXEHHE HHBATHIOB, B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit enepariuu o conpanbHOM 3aIUTe HHBAIHIOB.

lleHTpanbHbli BXOX B 3JaHHE YIIONHOMOYEHHOTO OpraHa JODKEH OBITh obopynoBaH
MHGOPMAIMOHHOM  Tabnuuykodl  (BBIBECKOIH), cogepxkamieli  wHbOpPMANHIO:  HaUMEHOBAHHE,
MECTOHAXO0XKICHHE M IOPHAUYCCKHH ajipec; pexuM paboTsl; rpaduk npuéMa; HoMepa TenedoHOB s
CIIPaBOK.

IloMemenus1, B KOTOPHIX HPEJOCTABISETCS MYHHIMNANBHAS YCIYTa, JOJDKHBI COOTBETCTBOBATH
CaHHTapHO-3MUAEMHUOJIOTHYECKUM [IPAaBHIAM M HOPMAaTHUBaM.

[lomemenns, B KOTOPHIX IPEIOCTABISETCA MYHHIMNAILHAS  YCIYra, OCHAI[AIOTCS:
IPOTHBOIIOXAPHOW CHCTEMOM M CPEIICTBAMHU II0XKAPOTYIIICHHS,

- CHCTEMOIi OTTOBELIECHHS O BOSHUKHOBEHHH UPE3BBIYaiiHOM CUTYAIHH;

- CpEICTBaMH OKa3aHWs IE€PBOH MEIULMHCKOH ITOMOINH; TyaJICTHBIMM KOMHATaMH IS
[IOCETUTEIICH.

3al  OXHJAHHS 3asBUTENEH O06OPYAyeTCs CTY/NbAMH, CKaMbsMH, KOJHYECTBO KOTOPBIX
OIpPEAEIISICTCS UCXOAA U3 (PaKTUUECKOH HArPY3KH M BO3MOXKHOCTEH /11 UX pasMEIICHHS B IOMEIICHHH, a
TaKXe HHPOPMAIIMOHHBIMH CTEHIAMHU.

TexcTbl MaTepHasnoB, pasMEIIEHHBIX Ha HH(GOPMAIMOHHOM CTEHJE, NEYaTaloTCs YIOOHBIM IS
YTEHHA WPHPTOM, 6€3 UCTIPaBIEHUH, ¢ BEIIETICHHEM HaH00IIee BAXKHBIX MECT MOy KHPHBIM IIPHBTOM.

Mecra i1 3anonHeHHs 3asBIEHHN OOOPYAYIOTCS CTYJIBSMH, CTOJIAMH (CTOMKaMu), GIaHKaMu
3asBJICHUM, TICbMEHHBIMY TPUHAIJICKHOCTIMH.

Mecta mpuéma 3asBuTenelt 060pyRyOTCS HHPOPMAIMOHHBIMH TaGIHUKaMH (BBIBECKAMH) C
yKa3aHHeM HoMepa KaOHHeTa B HaMMEHOBAHHS OTAeNa; GaMUIIiK, IMEHH M OTYeCTBa (OCIeNHEe - TIpH
HaJIMYHH), TOJDKHOCTH OTBETCTBEHHOTO JIHIA 33 IPHEM JOKYyMEHTOB; rpadiKa IpHéMa 3asBUTENCH.

Pabouee MeCTO KaxKI0ro OTBETCTBEHHOTO JIHI[A 33 IPUEM JIOKYMEHTOB, IOJDKHO OBITH 060pYI0BAHO
IICPCOHANIEHBIM KOMITBIOTEPOM € BO3MOXXHOCTBIO JOCTyNa K HEOOXOIUMBIM HH(GOPMAIHOHHEIM 6Ga3zam
JAaHHBIX, ICYATAIOIIUM YCTPOKCTBOM (IPHHTEPOM) ¥ KOIUPYIOIIMM YCTPOHUCTBOM.

JInuo, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, A0JDKHO HMETh HACTOJBHYIO TaOIHUKY C yKa3aHHEM
(haMHUITHH, IMEHH, OT4YeCTBA (MOCIIEAHEE - IIPH HATHYUHK) U JOJDKHOCTH.

IIpu npe1ocTaBICeHUH MYHHIUITIATHHON YCIYTH HHBATIHIAM 00€CII€IHBAIOTCA:

- BO3MOXHOCTL O€CHPENSTCTBEHHOIO JOCTYNa K OOBEKTy (3MaHHIO, MOMEIIEHHIO), B KOTOPOM
[IPENOCTABIIAECTCS MyHHIMIIAIBHAS YCIyTa,
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- BO3MOJHOCTB CaMOCTOSITEJIBHOTO IEPEABHIXEHHS 110 TEPPUTOPHH, Ha KOTOPOM paCIIOIOMKEHEI
3MaHUA U IIOMCIICHUS, B KOTOPBIX NIPENOCTABIIAETCS MyHHIIUIIAJIbHAs ~ YCJIYra, a TakkKe BXOJa B TaKue
O0OBEKTHI H BBIXOZa M3 HHUX, IOCAIKH B TPAHCIIOPTHOE CPEICTBO W BBICAIKH U3 HETO, B TOM YHCIE C
UCIIONB30BAaHUE KPECIIA-KOJISICKH;

- COINPOBOXACHUC HMHBAIMIOB, HMCIOIIMX CTOHKHE pacCTpocTBa (GYHKIHH 3pEHHS |
CaMOCTOATEIIBHOT'O IICPEABHIKEHHUS;

- HajjIexaiee pasMelleHHe OO0OpyNOBaHUS M HocuTeled HH(OPMAIUH, HEOOXOMUMBIX JUIs
obecrieueHysl OECIPENSATCTBEHHOIO [OCTyNa HHBATHAOB K 3IaHHAM H ITOMEIICHUSAM, B KOTOPBIX
HPEIOCTABIACTCS MYHHIMIAIBHAS YCIyra, ¥ K MYHHUIHUIIAIBHOH yCIyre € y4eToM OrpaHHYeHHH HX
XKU3HEJIEATENBbHOCTH;

- AyOimpoBanue HEOOXOMMMOM JUIS HHBAIMIOB 3BYKOBOH M 3pHTENBHON HHGMOPMALUH, & TAKkKe
HaJKCEH, 3HAKOB M HHOH TEKCTOBOH M rpauueckoii HHPOPMAINK 3HAKaMH, BBIIOJHEHHBIMH PeIbe(HO-
TO4YeYHbIM MpU(TOM Bpaiins; nomyck cypronepeBoaqunka u THHIOCYPAOIEPEBOLIHKA.

2.15. Ioka3aTeH XOCTYNHOCTH U Ka4eCTBA MyHHIHIAIBHOH yCIyrH

2.15.1.Ilokazatenu JOCTYIIHOCTH H Ka4eCTBa NPEIOCTABIEHHS MyHHIUIATEHON YCIyTH:

2.15.1.1.x0nM49€eCTBO B3aMMOJCHCTBH 3asBHTENS C JOJDKHOCTHBIMH JIMIAMH, MYHHIANATbHBIME
CITy>KaIllMMH IIPH [IPEAOCTaBICHMH MyHHIUIIAIBHOM YCIyTd He MpeBbIlaeT 2 pas, MPoJ0KUTEILHOCTS -
He 6onee 15 MuHyT;

2.15.1.2.B03MOXHOCTB MOy YeHHs MyHHIUNIAIBHOM yciayrd B M®L] B COOTBETCTBHH C COTJIAIICHHEM
O B3aMMOJCHCTBHH, 3aKIIOYEHHBIM Mexay MLl u opraHoMm, mpeIoCTaBIAIONIAM MYHHIMIATLHYIO
yCIYTy, ¢ MOMEHTA BCTYIUIEHHUS B CUJTy COTJIAIIICHUS O B3aMMOJIEHCTBUH;

2.15.1.3.cootBeTcTBIE HHYOPMAIINHY O TIOPSAKE PEJOCTABIEHAS MYHUIUNIATBHON YCIYTH B MECTAX
IIPeIOCTABJICHUS] MYHHIIUIIAIBHOM YCIyTH Ha HH(OPMAI[MOHHBIX CTEHIaX, Ha O(HIHAIBHOM CaiiTe ropoa
XacaBropr;

2.15.1.4.B0O3MOXHOCTb ~ NIOJIyYCHHS 3asfBUTEICM HHGOPMAWH O XOA€ MPENOCTABJICHUS
MYHHUIIMIIAIBHOH yCIIyIH IO 3JIEKTPOHHOM noyre, Ha EquHoM moprae;

2.15.1.5.c00TBETCTBHE MECT NMPENOCTABICHHS MYHHIIUTIAIBHON yCayru (MECT OKHAAHMS, MECT IS
3aIl0JIHEHHS JOKYMEHTOB) TpeOOBaHMsM pa3zena 2.14 AIMHHUCTPATHBHOTO PErIaMeHTa.

2.16. Unble TpeOoBaHHUS K MPEIOCTABIECHUIO Y CJIyTH

2.16.1.Ycmyru, KOTOpEIe SBIISIOTCS HEOOXOAUMBIMH M 0053aTEILHBIMHE ISl IIPEIOCTABIEHUS Y CIIYTH,
3aKOHOJaTeNbCcTBOM Poccuiickoii Denepaliin He IpeayCMOTPEHBI.

3. Cocras, 0C/1€10BATEIBHOCTh H CPOKH BbINOJHEHHUsI A AMHHUCTPATHBHBIX NpoLeayp (aeiicTBHIi),
Tpe0OBaHHS K MOPAAKY HX BbINOJHEHHS, B TOM YHCJI€e 0CO0CHHOCTH BHINOJTHEHUS
aAMHHHCTPATHBHBIX Npoueayp (aAelicTBHUiIl) B 3J1eKTPOHHOH dopMe, a TaKkkKe 0COOEHHOCTH
BBINOJTHEHHS] AIMUHUCTPATUBHBIX NPOLeAyP B MHOT0QyHKIIMOHAJIBHBIX HEHTPAX

3.1. Opranuzamusi TpeIOCTaBICHHS MYHHIMIAIBHOW YCIYT'H BKJIIOYAaeT B ce0s Cllefyomue
aJMUHHCTPATUBHBIE ITPOLIEAY PBI:

3.1.1. mpueM W perucTpamus 3asBiICHHS H JOKYMEHTOB, HEOOXOAMMBIX IJIS IPENOCTABIICHUS
MYHHUUIIATIBHON YCIyTH;

3.1.2. nouck undopmarun 06 00bEKTax B peecTpe MyHHUIIUIATFHOTO UMYIIECTBA;

3.1.3. mpenocraBnenne uHpopManuu 00 0OBEKTAX ydeTa U3 peecTpa MyHHIUIAIBHOIO UMYILECTBA
WK yBeloMIIeHHE 00 OTCYTCTBHHU CBEACHUHN 00 00BEKTax B peecTpe MyHUIIUIIAIBHOIO HMYIIECTBA.

3.2. Tlpuem wm peructpamusi 3asBICHHS ¥ JOKYMEHTOB, HEOOXONUMBIX A IPENOCTABICHUSL
MYHUIMNAIBHOHN yCIIyru

3.2.1. OcHoBaHueM /IS HaYaIa aIMHHUCTPATHBHOMN [TPOLIEAYPHI SBIISIETCS [10]a4a 3asBUTENIEM (Ero
IPEACTaBUTEIEM) 3asBJIICHUS M JOKYMEHTOB, HEOOXOINWMBIX ISl INPEJOCTABICHHMS MYHHUIMIAILHON
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YCIIYTH, B OpraH, IpeAoCTaBIsAIOINN MyHUIIMIANBHYIO yeayry, MOI1.

3asBICHHC U [NOKYMEHTBI, HEOOXOIMMBIE JUISl [PEOCTABICHHS MYHMIHIATBHOMR YCIyT", MOTYT
OBITh HPE/CTABIEHB! 3aBUTEIEM (€10 NPEICTABHTENEM):

- IIPH JTMYHOM OOpAIEHUH B OPraH, IPeIOCTABIAIONIHHA MyHHAIUIIATEHYEO yCIIyTY;

- B 9JIEKTPOHHOH (opMe uepe3 Enunblil moprai;

- 110 3JICKTPOHHOH IT0YTE OpraHa, IPEAOCTABIAIOIEr0 MYHHIIUIIATBHYIO YCIIYTY;

- pu obpamenur B ML, B COOTBETCTBHH C COINIANIEHHEM O B3aHUMOJIECHCTBUH, 3aKTIOUCHHBIM
Mexay MOILI 1 oprasom, IpeAOCTaBISIONMM MYHHIHUIIAIBHYIO YCIYTY, ¢ MOMEHTA BCTYIUIEHHS B CHITY
COIVIAIIEHHS O B3aUMOJICHCTBHH.

3.2.2. OTBETCTBEHHBIM 32 HCIIOJHEHHE &JMHHHUCTPATHBHOW IIPOLIEAYpPHl SBJISETCS TIJIABHBIi
CIIEMATIMCT OpraHa, IPEAOCTABISIONET0 MYHHIMNAIBHYIO YCIyry, (Aajee — OTBETCTBEHHBIA 3a
UCIIOJIHEHUE aIMUHUCTPATUBHOMN MPOIIETYPHI).

3.2.3. 3agBneHue O MPEIOCTABICHUN MYHUIMIAILHON YCIyrH, NOJAHHOE B JIEKTPOHHOM (popme
uyepe3 Epunbii mopran o 16:00 paGodero mHs, perucTpupyercs B Oprase, MNPEIOCTaBISIONIEM
MYHHIUTIAIBHYIO YCIIYTY, B IeHb €T0 M0Ja4u. 3asiBlIeHue, MoJanHoe uepe3 Eauneiii mopran mocie 16:00
pabouero nus 1160 B HepabOUMi JeHb, PETHCTPHPYETCS B OpraHe, MpeJoCTaBISIOmEM MYHHIUIATLHYIO
YCIIYTy, Ha CJIEAYIOIIHIA pabouuii AeHb.

3agBieHue, MOJaHHOE B IHCEMEHHOH (opme, perdcTpHpyeTcs B OpraHe, MpeAOCTaBIISIONIEM
MYHHIHIIATIBHYIO yCiryry, MOLI B neHb €ro noctyImsieHus.

3.2.4. OTBETCTBEHHBIH 3a HCIOJHEHHE aIMHHHUCTPATHBHOU POIEAYPH! BBIIOIHSIET CIEAYIOLIHE
IEUCTBUS:

3.2.4.1. ycraHaBIHBaeT MpeaMET OOpaIlCHUS,

3.2.4.2. mpoBepsieT MpeACTaBIEHHbIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUAM IIYHKTOB 2.6, 2.7
AJIMUHHCTPaTUBHOTO PETJIAMEHTa B CPOK He Goiee 2 paboumx JHEH C JaThl PETHCTPAIMN 3asBICHUS
JIOKYMEHTOB 3asiBUTEISL.

IIpu ycTaHOBICHHHM HECOOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB TPeOOBAaHHSIM pEriaMeHTa,
OTBETCTBEHHBIA 3a MCIIOJHEHHE aJMHHHUCTPATUBHOH NpPOLEAYpHl YBEIOMIISET 3asBUTEIS JTHOO €ro
NPEACTaBUTEN] O HAIMYMHU IPEIATCTBHH Ul IpHEMa JOKYMEHTOB, OOBSCHSET 3asBUTEIIO COAEp)KaHHE
BBISBJICHHBIX HEIOCTATKOB B IIPEACTABICHHBIX JOKYMEHTaX, HpeajgaraeT NPHHATH MEpPhl 10 HX
YCTPaHEHHIO.

IIo TpeOoBaHHMIO 3asBUTENs OTBETCTBEHHBIH 3a HCIOJHEHHE AIMHHHUCTPATHBHON MpPOIEIYPHI
TOTOBHT IIHCbMEHHBIA MOTUBHPOBAaHHBIM 0TKA3 B IpHEME JIOKYMEHTOB.

IIpuHsTHE OpraHoOM, IPEIOCTAaBIIIONIMM MYHUIUIIAIBHYIO YCIYTY, pelleHrus 00 OTKa3e B IpueMe
JOKYMEHTOB, HCOOXOJUMBIX IJIs IPEIOCTABICHIS MyHUIMIIAIBHOM YCIYTH HE IPEMATCTBYET MOBTOPHOMY
OOpallleHHIO 3asBHTENS 3a MNPEJOCTABICHHEM MYHHIMIAIGHON YCIYTH IOCIE YCTPAaHEHHS IPHYHH,
NOCTYXHBIIMX OCHOBAHMEM JUIS IPHHATHS OpPraHOM, IPENOCTABISAIOIIAM MYHUIMNATBHYIO YCIYTY,
YKa3aHHOT'O pEIEHUS.

3.2.4.3.1enaeT oTMETKY Ha 000MX SK3eMILTApax 3asBI€HHS O IPHEME JOKYMEHTOB;

3.2.4.4.nepeaeT 3asABUTENIO SK3EMILIAD 3asBICHHA C OTMETKOH O IPHEME JOKYMEHTOB, APYrOi
9K3EMILLAP 3asBIICHUS PETHCTPUPYET B COOTBETCTBUU C TpeOOBAHHSIMH HOPMATHBHBIX IPABOBHIX aKTOB,
IIpaBuUJl IE€JIOMPOU3BOACTBA, YCTAHOBICHHBIX B OPTaHe, MPEMIOCTABISIONIEM MYHUITUTIAIBHYIO YCITYTY.

3.2.5.B cimyuae momaum 3ampoca B 3JeKTpOHHOH (Gopme uepe3 Enunbli moprai, 3asBieHHE C
NPUKPEIUNICHHEIMA K HEMY CKAHUPOBAHHBIMU KONHUSMM JOKYMEHTOB IOCTYHAIOT OTBETCTBEHHOMY 3a
UCIIOJIHEHHE aIMHHUCTPAaTUBHOM POy PEI.

ITocne mocTynieHus 3asBISHUs] OTBETCTBEHHOMY 3a HCIIONIHEHHE aIMUHHCTPATHBHOM MIPOIEYPEI
B JIW4HOM KabuHeTe Ha ExuHOM nopraine otoGpaxaercs craryc 3asBKH «[[PHHSITO OT 3asBUTENSA».

3.2.5.1.0TBeTCTBEHHBIH 32 UCIIOJHEHHE aJMHHHUCTPATHBHON MPOLENYPhl IPOBEPSIET 3asiBICHUE U
NIPEACTABIICHHBIE JOKYMEHTBI Ha COOTBETCTBHUE TpPeOOBAHHAM IYHKTOB 2.6, 2.7 AIMHUHHCTPATHBHOTO
periameHra.

Ecau mnpencraBineHHbIE JOKYMEHTBI HE COOTBETCTBYIOT YCTAaHOBJIEHHBIM —TpEeOOBaHHSM,
OTBETCTBEHHBIH 3a UCIIOJIHEHUE aIMUHUCTPATUBHOMN MPOIeTypbl TOTOBUT MMCEMEHHBIA MOTHBUPOBAHHBIN
OTKa3 B IpreMe JOKyMeHTOB. B nuunom kabunere Ha Equnom noprane oroOpaxaercs craryc «OTkasy, B






