IJIABA MYHULIUIIAJIBHOT O PAMMOHA
«KAPABYJIAXKEHTCKHM PAMOH»
PECIIYBJUKU JATECTAH

IOCTAHOBJEHWE No 76~ fo-9057/25"
ot 7F ceP2S/8-2025 1.

06 YTBEP:KACHUH AAMHHUCTPATHBHOIO periiamMedTa 1o
npeaocTraBjaeHUIO M}’Hl/llllfll]a.l'leOﬁ yciayru
«Hpumaune €aJ0BOIo A0OMa KHJIbIM JOMOM H KHJIOT'0
aomMa caaoBbIM JTOMOM».

B coorBercTBMM ¢ TpeOoBaHHMsAMH TOocTaHOBIeHUs IIpaBuTenscTBa
Poccuiickoii ®enepanuu ot 16.05.2011 roma Ne 373 «O pa3paboTke U yTBepKACHUU
aIMHHHCTPATUBHBIX DENIAMEHTOB WCIIONHEHHS TOCYIaPCTBEHHBIX (GYHKIHMA U
aJIMHMHHUCTPAaTUBHBIX PErNIaMEHTOB NPEAOCTABIEHHs rOCYIapCTBEHHbBIX YCIyr», Ha
ocHoBaHun @epepansHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «O6
OpraHW3ali [pPEeJOCTaBICHHS TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyI»,
pykoBozcTBysch DenepanbhbiM 3akoHOM 0T 06.10.2003 roma Ne 131-03 «O0
oOIIMX NPMHIMIAX OpraHW3alid MECTHOIro caMoynpasieHus B Poccuiickon
denepanuny», Ycrabom MP «KapaGynaxkeHTcKuil paiion», agmunuctpauus MP
«KapaOyaxkeHTCKUN paHOH» MO CTAHOBJ sl € T:

1. YTBepmuth AIMHUHUCTPATHBHBIA  pENIAMEHT IO  MPEJOCTaBICHHUIO
agMuHucTpanueii MP  «KapaOynaxkeHTCKUH paioH» MyHHLHUNAIbHOH
yciayru «lIpu3sHaHHe caJoBOrO 10Ma JKHJIBIM JOMOM M JKHJIOrO J0Ma
CaJ0BBIM JOMOM.

2. HasHauuTh YNONHOMOYEHHBIM OpPraHOB IIPEIOCTaBJIEHUS MyHHWLHIIAILHOM
yenyru «IIpu3HaHue cagoBOro 10Ma JXHIIbIM JOMOM H KHIIOTO JOMa CaJ0BbIM
JIOMOM» OTHE] CTPOUTENLCTBA M APXUTEKTYphl aaMuHucTparuu MP
«KapaOynaxkeHTCKUI parony.



3. VYmpapienuto MHQOPMAIIMOHHOW  IOJUTHKM  PasMECTUTh  HACTOsIIES
[IOCTAHOBJIIEHHE Ha  OQHIHUaIbHOM  caiite  aaMuHMcTpauuun  MP
«KapalynaxxeHTckuii paiion» B ceTd MIHTepHET.

4. KoHTpONb 3a WCIOJHEHHEM HACTOSIIEro IMOCTAHOBIEHHUS BO3JIOXHTH Ha
3aMmecTuTeNns miaBbl aaMmuuucTpamud MP  «KapabymaxkeHTCKUH pailoH»
'amxueBa A.M.
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VTBEPXXJIEH
IOCTAHOBJICHHEM TJIABBI

MP «KapaOynaxkeHTCKHH paHoH»
ot «17» HosiGpa 2025r. Ne 76-BH-905/25

AIMHHHCTPATHBHBIH perjaaMeHT
npegocTaBJeHHs My HHIHNAIbHOH ycryru «[IpusHaHue caloBOro 10Ma KUJIBIM I0MOM H
’KHJIOTO JI0Ma CA[I0BBIM JIOMOM» HA TEPPHUTOPHH
MP «Kapa0ynaxKeHTCKHil pailon»

I. O0mue noaoKeHus

1.1.  AJMHHHCTPATHBHBIH PErIAMEHT MPEIOCTABICHUS MYHUIHIATIBHOH yCIyrH «[Tpu3nanue
CAZOBOTO JIOMa JKHJIBIM JOMOM H JKHJIOTO JOMa CaJOBEIM JIOMOM» pa3pabOTaH B LEJAX NOBBIIICHAS
KauecTBa ¥ JOCTYIHOCTH IPEIOCTABICHHS MyHUIHIAIBHOM YCIYIH, ONPEAC/ACT CTaHAapT, CPOKA H
OCIIEI0BATENBHOCTD JEHCTBHH (aAMAHUCTPATHBHBIX MPOLEAYpP) IPU OCYIIECTBIEHAN TIOJITHOMOYHH 110
MyHHIHIATEHOH yemyre «[IpH3HaHHE CajloBOTO JOMa JKHIIBIM JIOMOM H JKHJIOro JoMa CalloBbIM JIOMOM>
B anmunucTpanuu MP «KapabynaxxeHTckuit paiioH».

Hacrosmit AIMHHUCTPATHBHBIA DErNTaMEHT DEryaupyeT OTHOLICHHUS, BO3HUKAOIIUE IPH
OKA3aHHH CIIeYIOIMHUX ITOAYCIIyT:

[IpusHaHuUsI CamoBOrO JOMa XHUIIBIM JOMOM;

[Tpu3HAHUS KUJIOTO JJOMA CAI0BBIM JJOMOM.

1.2. 3asBUTeNSMH Ha [OIydeHHE MYHMIMIQIGHON YCIYTH SBISIOTCS (GH3MYECKUE U
IOpUAMYECKAE JIML@, HHIWBUIYAbHbIE PSANPHHAMATENH, SBILIOMHUCC cOOCTBEHHHKAaMH CaJloBOrO
J0Ma WA KWJIOTO JIOMa, PACIOJIOKEHHBIX HA TCPPUTOPHHM MYHHIIUIATBHOIO obpaszoBaHus (mayee —
3asgBUTEIND).

1.3. MnTepechl 3asBHTeNeH, YKa3aHHBIX B MyHKTE 1.2 HACTOALIETO AJMHUHUCTPATUBHOTO
periaMenTa, MOTYT NPEACTaBIIATh JIMIa, 00Maatolye COOTBETCTBYIOIUMH TOTHOMOUHAMA (manee —
IIpEeICTABUTETD).

1.4. NudopMUpOBaHHE O MOPSIKE IPEJOCTAB/ICHUS MYHULIUIATBHOH YCIYTH OCYECTBIACTCA:

1) HEMOCPEACTBEHHO IIPH JIMYHOM NPUEME 3asBUTEIS B OTJEIIE aPXUTEKTYPhI U CTPOUTEIIECTBA
anvuancTparud = MP  «KapaOylaxkeHTCKHi — paioH»  WIH MHOTO(QYHKIIMOHAJIBHOM  LEHTpPE
IIPEeIOCTABICHHS TOCYHAAapCTBEHHBIX M MYHHIMINAIBHBIX YCIIYT (manee — MHOTOQYHKIHOHAIBHBIA
eHTp);

2) 1o Tenedony YIOIHOMOYCHHOM OPraHe MM MHOrOGYHKIMOHATBHOM LEHTPE;

3) NHCBMEHHO, B TOM YHCIIE TOCPEACTBOM 3JIEKTPOHHOH MOYTEL, bakCUMUIIBHOH CBA3M,

4) IOCPE/ICTBOM pa3MEIEHHs B OTKPEITOH M TOCTYIHOH dopme nH(pOpMAaLMH:

B (elepalbHOM  TOCYJapCTBEHHOH — HMH(pOPMALMOHHOH  CHCTEME «EnuHplid  mIOpTaN
rOCYAPCTBEHHBIX W MyHHIMIAIBHBIX YCIYT (yHKIMI)» (https://www.gosuslugi.ru/) (nanee — EIII'Y,
Equnblii mopran);

HA PpETrMOHAJIBPHOM IOpTale TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX — yCIyT (byHKUMA),
SABJISIOMIETOCs TOCYAAPCTBEHHON HWH(MOPMALMOHHOK cucTeMOd CyOBeKTa Poccutickoit Denepaniu
(nanee — pernoOHANBHBIN OPTAN);

Ha o(UIMATBFHOM CaiiTe aAMHHUCTPAIlMK paiioHa paioHa https://www.bekenez.ru/

5) mocpesIcTBOM pa3MelleHHsT HHPOpMalii Ha HH(GOPMAIMOHHBIX CTCHAX VY II0JIHOMOYEHHOTO
opraHa HJid MHOTO(QYHKIIHOHATEHOTO LICHTPA.

1.5. inpopMHupoOBaHHE OCYLIECTBISETCS [0 BOIPOCAM, KaCaroluMCes:

¢c110c000B TIOJAYH YBEIOMJICHHS O IPU3HAHUH CAJ0BOTO OMA XKHJIBIM JIOMOM HIJIH JKMJIOTO I0Ma
Ca/IoOBBIM JIOMOM;

anpecoB YTONHOMOYEHHOTO OpraHa i MHOrOGYHKIHOHABHBIX LICHTPOB, oOpalneHue B KOTOPBIE
HEOOXOIMMO JUIS TIPEJOCTaBICHH MyHUIIANIATLHON yCIyTH;

CIpaBOYHON MH(pOPMaNKU 0 paboTe YNOIHOMOYEHHOTO OpraHa (CTPYKTYpHBIX IIOIpPa3/IeICHAN
YOJIHOMOYEHHOTO OpraHa);

JOKyMEHTOB, HEOOXOIMMBIX IS IPENOCTABIEHAS MyHULMIANBHOM YCITyTH;



TIOPAIKA B CPOKOB IIPEAOCTABICHHS TOCY JapCTBEHHON (MYHHIMIIAIBHOM) YCIyTH;

IOpS/KA IOJTyJeHHs CBEJEHHH O XOJe PacCMOTPEHHS YBENOMJICHHS O NPU3HAHHMM Cal0BOTO
J0Ma JKWIBIM [JOMOM WJIM JKWJIOTO JOMa CaJOBBIM JOMOM H O pe3yjbTarax MIpeloCTaBICHHs
MYHHIUIIAIBHON YCITYTH;

nopsifka J0CyneOHOro (BHECYneOHOro) 00KaIOBaHus ACHCTBUH (be3neiicTBHSA) NODKHOCTHBIX
ML, ¥ OPMHAMAEMBIX WMH pelleHMd Tpu MPeJOCTABNeHMH ToCyIapCTBCHHOU (MYHHIAIAIBHO)
YCIIyTH.

ITonyuenne HHQOPMALKM [0 BOIPOCAM MPEAOCTABICHHUS TOCYNAPCTBEHHON (MyHUIUIIATIBHON)
YCAYTH H YCIYT, KOTOpHIE SBISIOTCS HEOOXOOUMBIMH M OOS3aTENBHBIMH JUIS MPEJOCTaBICHUS
roCyIapcTBEHHON (MYHHIMITAIBHOM) YCIYyTH OCYIIECTBIAETCS OECILIATHO.

1.6. TIpu yctHOM oOpamendn 3asBuTens (IMYHO MM IO TejledoHy) MTODKHOCTHOE JIUIO
VIIOTHOMOYEHHOTO OpraHa, pafOTHUK MHOrO(YHKIHOHATBHOIO  IIEHTPA, OCYLIECTBIISIOLINM
KOHCYJIbTHPOBAHHME, IIOAPOGHO U B BEXIHBOM (KOPPEKTHOH) dhopme MHPOPMUpYET 0OpaTHBIIMXCA O
HHTEPECYIOIIUM BOIIPOCaM.

OtBeT Ha TeneOHHBIH 3BOHOK JO/DKEH HAYMHATHCA ¢ HHGOPMAIHK O HAHMEHOBAHUMH OpraHa, B
KOTODBIi TO3BOHIIT 3asBHTENb, HAMUIINK, UMCHH, OTYECTBA (IIOCNEIHEE — [PH HATHYHH) U JOJDKHOCTH
CIIENMAIKCTA, IPUHABIIETO TeJIe()OHHBIN 3BOHOK.

EciH MOKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO OpraHa He MOXET CaMOCTOSITENbHO IaTh OTBET,
TeneOHHBIN 3BOHOK JIOJUKEH OBITH IIepeajipecoBaH (MEPEBE/IEH) Ha IPYroe NOLKHOCTHOE JUIO HIIH XKC
oOpaTHBIIEMYCSl JIMILy IOJDKCH OBITH COOOIIEH TeNeOHHBIH HOMEp, MO KOTOPOMY MOXHO Oynet
IIOJIyYUTH HEOOXOAUMYIO HH(OPMALHIO

Ec/M MOATOTOBKA OTBETa TPeOyeT MpOJOKHTENBHOTO BPEMEHH, OH IIpeiaraeT 3asBHTEIO
OJIMH U3 CJIEAYIOUIMX BAPUAHTOB JATbHEHIINX NEHCTBHMI!

H3JI0KHTH OOpallleHie B MUCbMEHHOM (popme;

HA3HAYUTH JAPYroe BpeMst Il KOHCY IbTallHu.

JIO/KHOCTHOE JIAIO YIIOTHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBISATh UH(QOPMUPOBAHHE,
BBIXO/IAIICE 32 PAMKH CTAHJAPTHBIX MPOLEAYP M yCIOBHIl NPEIOCTABIEHNS MYHHIMIIABHON YCIIyTH, 1
BIIMSIONIEE TPSIMO HJIH KOCBEHHO Ha IPUHUMAECMOE PEIICHHUE.

TTpoI0KATENEHOCTS THPOPMUPOBAHHUS 110 TeNehOHY HE JODKHA IPEBBIIIATE 10 MHHYT.

H(pOpPMHPOBAaHUE OCYIIECTBISLETCS B COOTBETCTBHY € rpadkoM mpremMa rpaxiaH.

1.7. Ilo mnucbMeHHOMY OOpaIEeHUIO0 JOJDKHOCTHOE JIMLO VY1oIHOMOYEHHOTO Oprasa,
OTBETCTBEHHDIH 3a NPEIOCTABICHAE MYHHIMIATIGHOH yCIyrH, MOAPOOHO B INHCBMEHHOM Qopme
PasbACHSET TPAXIAHHHY CBEJEHHS [0 BONPOCAM, YKAa3aHHBIM B IIYHKTC 1.5. HacrosIIETO
AIMAHHCTPATHBHOTO PETJIAMEHTA B [IOPA/IKE, YCTaHOBIEHHOM DeziepalbHBIM 3aKOHOM OT 2 mas 2006 r.
No 59-@3 «O mopsiKe paccMOTpeHHsl obpaineHuii rpaxnad Poccuiickon Denepanuny (nanee —
®enepanpubiii 3aK0H Ne 59-D3).

1.8. Ha EIIl'Y pasMematoTcsi CBeJEHUs, IpexycMoTpeHHble [lomoxeHHeM o dbenepanbHoOM
rocyapcTBeHHOM uMH(pOpManuoHHOH cucreMe «QDenepanbHBIA  PEECTp [OCY[ApCTBEHHBIX M
MYHHIMIATGHBIX YCIyT (QyHKIHMi)», yTBEPXKACHHBIM IIOCTaHOBJICHHCM IMpaButenscTBa Poccuiickoit
denepannn ot 24 oxrsops 2011 roma Ne 861.

Jloctyn kx wuHpOpPMAmMH O CpOKax H IOpSAKE MPEIOCTABICHUS roCyJIapCTBEHHOM
(MYHHUIMIIAIBHOM) YCIYTH OCYIIECTBIACTCS 0€3 BBINOIHEHUS 3aABHTENCM Kakux-1ub0 TpeboBaHuH, B
TOM umcie 6e3 HUCIOIb30BAHUS [MPOTPAaMMHOIO OOEcIeYeHHs], yCTAaHOBKA KOTOPOro Ha TEXHHYCCKHE
cpeicTBa  3adBUTENs. TPeOyeT 3aKIIOYEHMs JIMIEH3HOHHOIO MJIM  MHOrO  COINIAIICHHA €
mpaBoobnajaTeneM [POrPaMMHOTO  OOecmeveHusl, MPeAyCMaTPHBAIOIIEr0  B3UMAaHHE  ILIATHL,
PETHCTPAIMIO MM aBTOPH3AIIHIO 3asBUTENS WM IPEJOCTaBICHIE UM EPCOHATBHBIX JaHHBIX.

1.9. Ha ouimansHoM caiite YII0JTHOMOYEHHOTO OpraHa, Ha CTCHJaX B MECTaX MPEeAOCTABICHHA
MYHHIUTIATBHOM yCIyrd ¥ B MHOTOQYHKIIMOHAIBHOM LCHTPE Pa3sMEIIAcTCs CICAyomas ClpaBoHas
HHpOpMALU:

0 MecTe HaxoxjeHHs M rpaduke paboTHl YIOJIHOMOYEHHOIO OpraHa M MX CTPYKTYPHBIX
MOXpa3eTCHNN, OTBETCTBEHHBIX 33 IMPENOCTABICHME MYHHUIMIATBHOH  yCIyrH, a TaKkKe
MHOTO(YHKIIHOHAJIBHBIX LIEHTPOB;



CIIPABOYHBIE ~ TENE€POHBI  CTPYKTYPHBIX  IOApA3JeeHAN  YIOIHOMOYEHHOIO  OpraHa,
OTBCTCTBCHHBIX 3a HPENOCTABICHHC MYHHIMIAIBHOW YCIyrM, B TOM 4YHCIEe HOMep TelledpoHa-
aBTOHH(OpMaTopa (IpH HATHYHH);

afipeC OQUIMATBHOrO CaiTa, a TAKXE SIEKTPOHHOW MOYTHI U (UIH) (OpMBI 0GPATHON CBS3H
VYI0JIHOMOYEHHOTO OpraHa B cetd «VIHTepHeT.

1.10. B 3anax oxumanus YIOTHOMOYEHHOrO OpraHa pasMeIlaloTcs HOpPMATHBHBIE IPABOBBIC
akKThl, DETYIMPYIOIIHE MOPSANOK TPENOCTABICHHS MYHHIMIAJIGHOM yCIYyrH, B TOM YHCIIE
AZIMVHHCTDATUBHBIA PErTaMeHT, KOTOpHIE MO TPeOOBAHMIO 3asBHUTEINS NPEIOCTABIIAIOTCA €My I
O3HaKOMJIEHHS.

1.11. Pasmemenue mE(OpManHH O MOpsIKE TPENOCTABICHHUS MYHHIHMIATBHOMN yCIyrd Ha
HHOOPMALMOHHBIX CTEHZAX B MOMENMICHHH MHOTO(YHKIHOHATLHOTO LICHTpa OCYIIECTBISAETCS B
COOTBETCTBHM C COIVIAICHHEM, 3aKJIIOYEHHBIM MEXIY MHOTOGYHKIMOHAIBHBIM [EHTPOM U
YHO/IHOMOYEHHBIM OpraHOM C y4eToM TpeGoBaHHH K UHQOPMHPOBAHHIO, YCTAHOBJICHHBIX
AJIMAHHUCTPaTUBHBIM PETJIAMEHTOM.

1.12. Macopmamus o Xozme pacCMOTPEHHsI yBEIOMIIEHHS O MPHU3HAHUH CAJOBOrO JOMA JKHJIBIM
AOMOM WM JKHJIOTO J0Ma CaJOBBIM JOMOM M O pe3yJbTaTaX IpPEeJOCTAaBJICHUS TOCYNapCTBEHHOMN
(MyHHIMIQIBHOH) YCIYTH MOXeT OBITh IIOJy4eHa 3asBHTENEM (€ro IIpeACTaBUTENEM) B JIHYHOM
kabunere Ha EIII'Y, pernmoHambHOM moOpTaje, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
NOJPA3NENCHAN YIIONHOMOYEHHOTO OpraHa NpH OOpAINCHHH 3asBUTENS JMYHO, 1O TeaedoHy
IMoCpeacTBOM 3JI€KTpOHHOﬁ IIOYTHI.

II. CtanaapT npenocraB/jieHHs MYHHUUIAJLHOR yCaIyran

2.1. HaumeHOBaHHE MyHULIHUIATHHON yenyrd - "[Ipu3sHaHHe cafoBOTO IOMa XKHIBIM JOMOM W
JKHJIOTO JOMa CaJIOBBIM JIOMOM",

MyHnununaneHas —yciayra IIpeIOCTaBISIETCS OTHENOM — apXUTEKTYphl M CTPOMTEIHCTBA
anmuuaucTpauud MP «KapaGynaxkeHTckuii paiiony

2.2. CocraB 3asBUTEIEH.

3asBUTENSIMH TIPU OOpaIleHHH 32 IOJTYYCHHEM YCIYTH ABISIOTCS (pU3HMYECKUE U IOPHAUYECKUE
JMIa, WHAMBHIYyalbHbIE IPEANPUHUMATENH, SBISIONHECS COOCTBEHHHKAMHM CafOBOIO J0Ma HIIU
’)KHJIOTO JIOMa, PaCIOI0XEHHBIX HAa TEPPUTOPUH MyHHUIUIIAIEHOTO 00pa30BaHus.

3agBuTens BIpaBe OOpaTHThCSA 3a MOJNYYEHHEM YCIyrH 4epe3 mpeiacraButens. IlomHoMouus
IIPEACTaBUTENS, BBICTYMAIOMIET0O OT HMEHH 3adBUTENSL, MOATBEPXKIAIOTCS JIOBEPEHHOCTHIO,
0(OopMIIEHHOM B COOTBETCTBHH C TPeOOBAaHHAMH 3aKOHOZATENLCTBA Poccuiickoit denepanum.

2.3. IIpaBoBbIe OCHOBaHUS [UIS IPENOCTABICHHS YCIYIH:

I"'pamoctpoutensusblii kogeke Poceuiickoit @enepanuu;

3emenbHbIH Kogeke Poccuiickoit @enepariun;

@enepanbupiii 3akoH "OO0 0OOMmMMX NPUHIMIAX OPraHU3al[Md MECTHOrO CaMOYIpPAaBIEHHS B
Poccuiickoit @enepanun";

®enepanpubiii 3akoH "O6 OopraHU3aMy NPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIUIIAIBHEIX
yeayr";

®enepanbHbIi 3akoH "O6 00BEKTax KyIbTYpHOTO Hacaeaus (IaMATHHKAaX HCTOPUH U KyJIbTyphI)
HaponoB Poccuiickoit @enepanun’;

QenepanpHblil 3akoH "OO0 3IEKTPOHHOM moamucH";

Qenepanbhbli 3aK0H "O MepcoOHATBHBIX JaHHBIX;

nocranosiaenue IlpasurensctBa Poccuiickoit @enepanuu ot 22 mexabps 2012 r. Ne 1376 "O6
yTBepxaenun [IpaBun opraHuzaiuy AesSTeIsHOCTH MHOTOQYHKIIMOHATIBHBIX IEHTPOB MTPEIOCTABICHHUS
rOCYZapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyT";

nocranosiieHue [IpaButensctBa Poceuniickoit @enepanmu ot 27 ceHtsdps 2011 r. Ne 797 "O
B3aHMMOJIEACTBUM MEXIYy MHOTO(YHKIIMOHATHHBIME [IEHTPAMHU NPEJOCTABICHHS TOCYJAPCTBCHHBIX U
MYHHIMIAIBHBIX YCIYT U (elepabHbIMUA OpraHaMHi MCIIOJHUTENLHOM BIaCTH, OpraHaMu
rOCyZapCTBEHHEIX BHEOIOIKETHBIX (DOHJIOB, OpraHaMH roCyJapCTBEHHOM BIacTH CyOBEKTOB
Poccuiickoii ®enepanyn, opraHaMi MECTHOTO CaMOYIpaBjieHus "
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nocranosnenue llpaButenscrBa Poccuiickoit @enepanuu or 25 suBaps 2013 1. Ne 33 "O6
HCIIOJIb30BAHUU MPOCTON 3JIEKTPOHHOH HMOMIMCH IIPH OKA3aHMH IOCYAAapCTBEHHBIX U MYHHIIHIIAIbHBIX
ycayr";

nocranoBieHue IlpaButensctBa Poccuiickoit ®enmepanuu or 18 mapra 2015r. Ne250 "O6
YTBEP:KICHHH TpeOOBaHHI K COCTABNEHHIO U BhIAYE 3aBUTEAM JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE,
TIOATBEPXKAIOIINX COMEPKAHUE EKTPOHHBIX JOKYMEHTOB, HAIPABIEHHBIX B MHOTO()YHKIHOHAIBHbII
LICHTPp NMPENOCTABICHUS FOCY IAPCTBEHHBIX H MyHUIMIIAIBHBIX YCIYT MO Pe3yJbTaTaM HpeOCTaBICHHS
TOCYIApCTBEHHBIX ¥ MYyHHUIUNAIBHBIX YCIYT OpraHamy, HPeIOCTaBIISIOMWUMA TOCYNAPCTBEHHbIE
YCIIyTH, u OpraHamd, IIPEIOCTABIISIONAMH MYHUIIUIATBHEIE yCIIyTH,
H K BbUIa4C 3ajBUTC/IM HA OCHOBAHMM WH(OPMAUMU H3 HHOOPMALMOHHEIX CHCTEM OpTraHOB,
TIPENIOCTABIIIOMMX rOCY IaPCTBEHHBIE YCIIYTH, X OPraHOB, MPEIOCTABMISIOINX MyHHUITUTIATBHEIE YCITyTH,
B TOM HHCIC C HCHONb30BAHHEM HH(pOPMAIMOHHO-TEXHOJIOTHYECKOH H KOMMYHHKAIIHOHHOMN
MH(PACTPYKTYpPHI, TOKYMEHTOB, BKIIIOUYAs! COCTABJICHHE HA OyMa)XHOM HOCHTENIE U 3aBEPEHHE BBIIHCOK
U3 yKa3aHHBIX HH()OPMAIHOHHEIX CHCTEM;

noctaHosnenue IlpasutenscrBa Poccuiickoit ®enepamuu or 26 mapra 20161, Ne236 "O
TpeOOBaHMAX K IIPEIOCTABICHHIO B JIEKTPOHHOM (hOpMeE rOCYIapCTBEHHBIX U MYHHLIAOAIBHBIX YCIyT";

noctaHonenue IlpaButensctBa Poccmiickoit ®enepamuu ot 28 suBaps 2006 r. No 47 "O6
yTBEPKACHHH 1I0NI0XEHHsS YBENOMIICHHS O MPU3HAHMM IIOMENIEHHS JKIIBIM ITOMEIICHHEM, JKHJIOTO
TIOMCIICHHS HEMPUTOAHBIM ULl IPOXXMBAHWs, MHOIOKBAPTUPHOTO J0Ma aBapHHHBIM H IIOUICKAIUM
CHOCY MJIH PEKOHCTPYKIUH, CaJJOBOIO JOMA XKHJIBIM JJOMOM H XHJIOTO I0Ma Cal0BEIM JoMoM" (naiee —
[onoxenue);

HOPMATHBHEIH MPaBOBOM akT, cyOnekra Poccmiickoit ®enepanuy, MyHHIMIATEHBIA IIPABOBO
aKT, 3aKPEIVIAIONINN COOTBETCTBYIOIME (GYHKIMH M MOIHOMOYHs OpraHa roCydapCTBEHHOH BIIACTH
(opraHa MECTHOTO CaMOYIPABIIEHH) 110 IIPEOCTABIEHHIO YCIIYTH.

24.3agBuTens WO €0  OPENCTABUTENb  NPEACTABIACT B aaMUHHCTpanumio  MP
«KapabynaxkeHTCKUH palioH» 3asBJIEHHE O IPH3HAHHH CaIOBOIO JOMA JKAJIBIM JOMOM HIIH KHJIOTO
Ai0Ma CaJIOBBIM JIOMOM (Z1ajiee — 3asBJICHHE), a TaKXKe [PUIaraeMble K HEMY JIOKyMEHTHI, yKa3aHHbIE B
MyHKTE 2.8 HACTOSIEr0 AJMHHHCTPAaTHBHOIO pErjlaMeHTa, OJHHM U3 CIEIyIOIMX CIOCOGOB IO
BBIOODPY 3asIBUTEIIS:

a) B 9JICKTPOHHOH (opme mocpencTBoM (efepanbHOl TocynapcTBEHHOM WH(OPMALHOHHOM
CHCTEMBI "EnuHbrit nopral roCy1apCTBEHHBIX
¥ MYHMIMTANBHBIX YCIyT (QyHKImH)", peTHOHAIBHOTO MOPTala TOCYAapCTBEHHBIX U MyHHITHIIATBHBIX
yenyr (QyHKIuit), SIBISIOMIET0Cs FOCy AapCTBEHHOM HH(pOPMALHOHHON CHCTEMOM cyowexta Poccuiickoit
®enepanun.

B ciiyyae nanpapneHus 3asBIEHHS H IPUIATAEMBIX K HEMY JOKYMEHTOB YKa3aHHBEIM CIIOCOGOM
3asBUTENb (IPEACTABUTEND 3asBUTENS), NPOLICALUINH NPOUETYpPHl PETMCTPAlUH, HACHTH(QHUKALUE K
ayTeHTH()HUKALMH C HCTIONb30BaHHEM ENMHON CHCTEMBI HACHTH(QUKAIMU ¥ ayTeHTHOHKAIK (faiee —
ECHA), sanonuser gopMy yka3aHHOTO yBEJOMIICHHS C HMCIONB30BAHHEM HHTEPAKTHBHOM (GOPMBI B
3JIEKTPOHHOM BHJIE.

0) Ha OyMaXXHOM HOCHTENE NMOCPEACTBOM JMYHOrO obpamieHus B YTOTHOMOYEHHEIH OpraH, B
TOM YHCJI€ YE€PEe3 MHOTOQYHKIMOHAIBHBINA HEHTP B COOTBETCTBUM C COIVIAIICHHEM O B3aHMOEHCTBUH
MEXIy MHOrOQYHKIMOHANBHBIM LEHTPOM M YNOJHOMOYEHHBIM OpPraHoM B COOTBETCTBHH C
nocraHoBieHuem llpaButenscTBa Poccmiickoit @emepanuu ot 27 centsops 2011 r. Ne 797 "O
B3aUMOJCHCTBHU MEXIy MHOrO(QYHKIMOHAIBHBIMH IEHTPAMH IIPEIOCTABIEHHS TOCYIAapCTBEHHBIX H
MyHUIMNATBHBIX ~ YCIyr W (efepalbHBIMH OpPTraHAMH HCIIOJHHUTENIbHOM BJIACTH, OpraHaMu
TOCYJApCTBCHHBIX ~ BHEOIOMKETHBIX (DOHIOB, OpraHaMd TIOCYJapCTBEHHOM BIACTH CyOBEKTOB
Poccuiickoii ®enepanuu, opraHaMH MECTHOTO CaMOYIpPaBlIeHHS", NHOO IIOCPENCTBOM IIOYTOBOTO
OTIPABJICHHS C YBEAOMIICHUEM O BPYYECHHH.

B nmensax mpenocTaBIeHHs YCIYrH 3asBUTENIO WM €rO HPEACTABUTENIO OOECICUMBAETCS B
MHOTOQYHKIMOHATBHBIX ILEHTPAaX MNOCTYN K EJWHOMY mOpTaly, perHoHaJbHOMY IIOPTAIy B
COOTBETCTBHM ¢ mocTaHoBieHueM [IpasurensctBa Poccuiickoit @enmeparnuu or 22 mexabps 2012 r.
Ne 1376 "OG yreepsxnennu IlpaBun opraHusanuu J€ATENLHOCTH MHOTO(QYHKIMOHAIBLHEIX IEHTPOB
IIPEI0CTABIICHHS TOCYIaPCTBEHHBIX U MYHUIUITATBHBIX yCIyr".
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2.5. JIoKyMeHTEI, mpuiaraeMble K 3asBICHHIO, MPEICTABISEMEIE B 3JIEKTPOHHOH (opme,
HaIpaBJIAIOTCA B CIIEAYIOMIUX (opMaTax:

a) xml - IS JIOKyMEHTOB, B OTHOLICHHH KOTOPHIX YTBEpPIKICHBI GopMBl U TpeOOBaHHS II0
(hOpMUPOBAHHUIO EKTPOHHBIX JOKYMEHTOB B BUJe (BaiiloB B dopmare xml;

0) doc, docx, odt - st JOKYMEHTOB ¢ TEKCTOBBIM COZCPXKAHUEM, HE BKITFOYAIOMUM (OpMYJIHI (33
HCKTOICHACM OKYMEHTOB, YKA3aHHbIX B IIOJMYHKTE "B" HACTOSIIErO IYHKTA);

B) xls, xIsx, ods - s JAOKYMEHTOB, COIEPKALIUX PACUYETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - W19 TOKYMEHTOB ¢ TeKCTOBBIM COJZIEp>)KaHMEM, B TOM YHCIIE
BKIIOYAIOMUX (OpMYITEl u (Wmm) rpaduueckue H300paxeHns (32 HCKIIOYEHHEM JOKYMEHTOB,
YKa3aHHBIX B OAMYHKTE "B" HACTOSNIETO IyHKTA), & TAK)KE JOKYMEHTOB C rpaUIeCcKUM CONEPKAHNEM;

X) Zip, rar — JUIst CKaThIX JOKYMEHTOB B OUH Gaiin;

€) Sig — JUIS OTKPEIICHHOI YCHIEHHOH KBATH(DUIEPOBAHHOH BIIEKTPOHHOM TOMHCH.

2.6.B ciyyae ecim OpHTMHANEI JOKYMEHTOB, IpuiaraéMeIX K 3asBJICHHIO, BBIJAHB H
TIONIHCAHRI YIIOTHOMOYCHHBIM OPTaHOM Ha GYMa)XHOM HOCHTENe, HONMYCKaeTcsi GOPMHPOBAHHME TAKHX
AOKYMEHTOB, MPEICTABIAEMBIX B JJICKTPOHHOH (OpMe, MyTeM CKAHMPOBAHHS HEMOCPEACTBEHHO C
OpHMIHHANA JIOKyMEHTa (HCIOJB30BaHWE KONHM HE [ONMyCKAeTcs), KOTOPOe OCYLIECTBIISETCA C
COXPAaHCHUEM OPHEHTALMH OPUIMHATA JoKyMeHTa B paspemenun 300-500 dpi (Macmra6 1:1) u Beex
ayTCHTHHYHBIX MPU3HAKOB MOJIMHHOCTH (rpadMyueckod MOINHUCH JHMIA, NEYaTH, YIJIOBOTO INTAMIIA
OJ1aHKa), C MCIIONB30BAHHUEM CIIEAYIONIHX PEKHMOB:

"4epHO-GeNbli" (P OTCYTCTBHH B JIOKyMEHTE rpadHuecKux H300paXkeHn# U (WIK) IIBETHOTO
TEKCTA);

"OTTEHKH ceporo” (IpH HAIMYAM B JOKYMEHTe rpaduyecKux U300paKeHU#, OTIIMYHBIX OT
LIBETHOTO Ipa)MuecKoro H300paKeHus);

"IBeTHOM" HIH "pexum HOJTHOH 1Beronepenayn” (ipm HAJINYUU
B IOKyMEHTE LBETHBIX Ipaduueckux u300pakeHni 60 BETHOTO TEKCTA).

Konudectso ¢haitioB M0mKHO COOTBETCTBOBATH KONMUECTBY NOKYMEHTOB, KAKIbIH H3 KOTOPBIX
COIEPKHUT TEKCTOBYIO U (MJIH) rpadHIecKyro HH(OPMAITHIO.

2.7. JloxyMeHTBI, MpHIAraeMblc 3asBUTENEM K 3asBICHHIO, IIPECTABISIEMbIE B 3IIEKTPOHHOU
hopme, TOKHBI 0GeCIIeUHBATh BOSMOXHOCTD HACHTH(HIIMPOBATE JOKYMEHT U KOJIMYECTBO JIHCTOB B
JOKYMEHTE.

JIOKYMEHTSI, ToAyeXalie NMpeACTaBNennIo B (opmatax xls, xIsx mwm ods, bopmupyroTcs B
BUJIC OTACTILHOTO JOKYMEHTA, IPEACTAB/IAEMOr0 B JJIEKTPOHHOM (opMe.

2.8. VcuepnpiBarolyii MepeyeHs NOKYMEHTOB, HEOOXOIMMBIX JUIS IPENOCTABIEHHS YCIIYTH,
NOJUICKAIIHX MPEICTABICHUIO 3asIBUTEIEM CAMOCTOATENBHO:

a) 3asBJICHHE O MPETOCTABJICHHH TOCYAaPCTBEHHOM yCIIyTH 10 (opMe COrTacHo, IIPUJIOKEHUIO
Ne 1 k HacrosmeMy AIMHHHCTPaTHBHOMY PErNIaMeHTy (Hanee - 3asIBJIICHHE).

B cimysae mHampaBmenus 3asenenus mocpenctBoM EIY (GopmupoBaHue 3asBICHUS
OCYIIECTBIISICTCA MOCPEACTBOM 3allOJHCHHUS HHTepakTUBHOU (opmer Ha EINY 6e3 HeobxommMocTH
JOMOJIHUTENIBHOM MO/Ia4H 3asBIEHHUS B KaKOH-THO0 HHOM QopMme.

B sasBieHHH TakKe yKasbIBaeTCs OHH U3 CIEAYIONMX CIOCOGOB HAIPABICHHS pe3ynbrara
IPEeIOCTaBIIEHUs TOCYAaPCTBEHHON YCIIYTH:

B (popMe 3IEKTPOHHOTO JOKYMEHTA B TMYHOM KabuHete Ha EIITY;

Ha OyMaXHOM HOCHTENE B BHIE DPACIEYATAHHOTO SK3EMILIAPA SIEKTPOHHOIO JIOKyMEHTa B
YIOTHOMOYEHHOM OpraHe, MHOrO(YHKIHOHANEHOM IIEHTPE;

Ha OyMa)KHOM HOCHTENE B Y TOMHOMOYEHHOM OPraHe, MHOTO()YHKIMOHANEHOM IIEHTDE;

0) JIOKYMEHT, yMOCTOBEpSIONMHA JIMYHOCTL 3asBUTENS MM IPEACTABHUTENS 3asBHTENS
(peniocTaBnseTcs B ClIydyae TMYHOrO OOpalIeHus B YIOTHOMOYEHHbIH oprax). B Cllyyae HalpaBJeHUS
3assneHus nocpenctBoM EIIY cBemeHHs M3 JOKyMeHTa, YJIOCTOBEPSIONIETO JIMYHOCTH SasiBHTEIIS,
npeAcTaBuTeNss (QOPMHPYIOTCS @PH IMOATBEPXKACHMH yYeTHON 3amuch B FEauHOM  cucTeme
MICHTUYUKAMA W ayTEeHTH(QUKAIME W3 COCTaBa COOTBETCTBYIOIIMX NAHHBIX YKA3aHHOM yYeTHOM
3alMCH M MOTYT OBITh NIPOBEPEHbl IyTEM HANpaBIeHHMs 3alpoca C MCIOIb30BAHHEM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBHS.






