[VIABA MYHULUTIAJILHOTO PAMOHA
«KAPABYJIAXKEHTCKHIi PAUOH»

PECIYBINKH JATECTAH

NOCTAHOBJEHHUE No #6-boe-98 /26

or M Pedpre 2026 ¢,

06 yrBepmaenun AAMHHHCTPATHBHOIO perjiaMeHTa
0 NpeloCTABICHHIO  MYHHUMNAALHOI yeayru
«IlepeBon  smuiaoro nomemennss s HEeXKHI10€e
MIOMELIEHHe H HEKHJIOr0 NOMELICHHs B KHJI0€
NIOMEIeHHE» HA  TEPPHTOPHH  MYHHLHNAILHOI'O
pakiona «KapaGyaaxkenTckuii paion»

B cootserctBHM ¢ TPEOOBaHUSIMH  NTOCTAHOBICHHUS [IpaBurenncrsa
Poccuiickoit ®enepainn or 16.05.2011 rofa Ne 373 «O paspabotke u YTBEPIKJACHHH
d/IMHHUCTPATUBHBIX ~PEINAMEHTOB HCIONHEHHUS FOCYNapCTBeHHBIX (yHKUMI u
4IMUHHCTPAaTHBHBIX PEMIAMEHTOB IpeOCTaB/ICHHS T'OCYHapCTBEHHBIX yCIyr», Ha
OCHOBaHHH DenepasibHOro 3akoHa ot 27.07.2010 roga Ne 210-®3 «O6 opranuzaimu
TPCIOCTABICHHS TOCYAAPCTBEHHBIX M MyHMIHIANBHbIX YCIYT», PYKOBOJCTBYSCh
®ezepanbhbiM 3akoHoM o1 06.10.2003 roga Ne 131-®3 «O6 06umx NPUHLKANIAX
OPraHH3aliH MECTHOrO CamOynpaBieHuUs B Poccuiickoii Denepatuuy, Yeragom MI_’
«KapaGynaxkentckuii paiiony, aamMunucTpauns MP «Kapabynaxkenrekuii paion»

NOCTAHOB/AET:

1.YTBepauth AIMHHUCTPATUBHBI  pernameHT o NpeJoCTaBIeHUIO
aAMHHHCTpaured MP  «Kapabynaxkenrckuii panoH» MyHHUMNAILHOIN yCIyru
«IlepeBon xwunoro nomerenus s HEXKHUIIOC [IOMEILECHHE M HEXHUIIOrO TTOMELlCHHS B
Kuioe TIOMeELLEeHHE Ha TEPPHUTOPHH MYHHIMNAIBLHOTO paiiona
«Kapabynaxxentckuii paion» .

2. Ha3HauuTs yronHoMoueHHbM OPraHoB MpPe10CTABICHUS MYHHULUNAILHO]
yeayru «IlepeBon xwunoro nomermenus g HEKUIIOE TIOMELICHHE M  HEeKHJIOro
TOMCLICHUS B JKWJIOE MOMEILEHHEe» Ha TCPPUTOPHH  MYHMIMIANLHOIO paiioHa
«Kapabynaxxenrckuii panoH» OTACN  CTPOMTENLCTBA U ApPXHUTEKTYPhl




aaMuHncTpaunn MP «KapaGynaxkentckuii pafiony.

3.Tlpuznars YTPaTHBLUIKM cuity NOCTAaHOB/EHHE riiaBb) MP
«KapaOynaxkeHrckuit  padion» ot 17 mas 2016r Ml131l «O6 yreepxiaeHuy
aAMHHUCTPATHBHOIMO  perjlamMeHTa [pelOCTaBAEHUs MYHULUMNANLHON  yCayrH
«[lepeBoj UNOTO MOMELIEHNA B HEXUIOE NOMELIEHUE H HEXUIIOro MoMelleH s B
KHAOE ToMeLUeHHe» Ha TEPPHTOPHH MYHULHNAABHOIO paioHa
«KapabynaxkeHTCKUIR paoH».

4. YnpapneHuo HHHOPMaLMOHHOH NOTUTHKY Pa3MECTHTh HacTosAlllee
MoCTaHOB/IeHKE HA OpULMaNbHOM cailTe aaMuHucTpaunu MP «KapabynaxxeHTcknit
paion» B ceTH MHTepHeT.

5. Kontposb 32 UCNIOSHEHHUEM HACTORILETO TIOCTAHOBIEHHA BO3NOXKHTE HA
3aMecTHTeNns raBbl aaMuHucTpaunn MP «KapabynaxkeHTckuit paiion» [amkmnena
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YTBEPXJIEHA
ITOCTAHOBJICHUIO TJIABBI AIMUHUCTPALUN
MP «KapabynaxkeHTCKHUI pailoH»
ot «18»despans 2026r
Ne76-BH- 48 /26

AJIMHMHHMCTPATUBHBIN perjiaMeHT
IPeIoCTABJeHU MYHUIMIIAJIBbHOM yeayru «llepeBoa :Kujioro noMeueHus
B HEKUJ10€ NOMeELeHHEe U He)KMJIOT0 MOMEIICHU B KUJ10€e TOMeLeHre» Ha
TEPPUTOPUM MYHUIIUTNIAIBbHOTO paiioHa «KapadyaaxkeHTCKUil pailon»
1. O01mme mo10KeHNsE

1. HpenMeT peryJjmpoBanusi aiIMMHUCTPATUBHOI'O perijiaMmeHnTra

1.1 AJIMUHUCTPATUBHBIM PETIAMEHT NPENOCTABICHUS MYHMIIUIIAIBHON
yeiayru «llepeBosl JKWAJIOrO MOMEIIEHUS B HEXHIOE IOMEIICHUE W HEXKUIIOro
MIOMEIICHUS] B JKHJIOE MOMEIICHHE» (Jajee COOTBETCTBEHHO - aAMUHUCTPATHUBHBIN
periiaMeHT, MYHMIMNAlbHAs yCIyra) YyCTaHaBIMBAE€T NOPAJOK U  CTaHAApT
MPEI0CTABICHUS MyHULIMIIAJIbHON YCIYTH.

AJIMAHHUCTPAaTUBHBI  pEMNIAMEHT  ONpEIENseT  IOPSAOK, CPOKH H
IIOCJIEI0OBATEIBHOCTD BBIIIOJIHCHHUS aIMUHUCTPATUBHBIX pouenyp 1o
IPEIOCTABJICHUIO MYHULMIIATBHON YCIIyTH, TPEOOBAHUS K MOPSAKY UX BBINOJIHEHHUS,
B TOM 4HCJI€ OCOOCHHOCTH BBINOJHEHUS AaJIMUHUCTPATUBHBIX NpPOLEAYp B
AJIEKTPOHHOM (opMe, a Takke OCOOCHHOCTH BBIMNOJIHEHUSI aJMUHUCTPATUBHBIX
IpoUeayp B MHOTOQYHKIIMOHAJIBHBIX LIEHTPAX MPEAOCTaBICHHS TOCYAaPCTBEHHBIX U
MyHULUNAIBHBIX ycnyr (aanee - M®IL), dbopmbl KOHTpOJIA 3a MPEAOCTABICHUEM
MYHULIMTATBHON yCIIYTH, J0CyneOHbI (BHECYACOHBIN) TMOPSAIOK OO0XKaJTOBaHUS
pemieHnii W geWictBuil  (0e3mEWCTBHI) OpraHa MECTHOIO CaMOYIpPaBJICHHS,
JOJKHOCTHBIX JIUL] OpraHa MECTHOTO caMOyIpaBiieHus1, paboTHuKoB M®ILI.

[IpaBoBbIE OCHOBaHUs MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH 3aKpEILICHbI
B [Ipunoxennn N° 1 k HacToslleMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asiBuTenei

MyHununangbHasi yciyra MpeaoCTaBiIsIeTcs COOCTBEHHHKY IIOMEIIEHUS B
MHOTOKBapTHPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIMLYY (Jajiee - 3asIBUTEND).

1.3. TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUS O NPEIOCTABJIECHUN
MYHUIUNAJIbHOM YCIYTH

1.3.1. Uadopmarust 0 mOpsIKE U YCIOBHIX HHHOPMHUPOBAHUS TPETIOCTABICHUS
MYHHULIMIATBHON YCIIyTH IPEI0CTABISAETCS:

CIIELHAATNCTOM YIIOJIHOMOYEHHOTO OpraHa IPH HEMOCPEACTBEHHOM OOpaIlieHnn
3asBUTENSI WM €ro IMPEICTABUTEIS B YIIOJHOMOUYEHHBIA OpraH WM IOCPEICTBOM
TeneOHHON CBSI3M, B TOM YHCJIE IIyTEM pa3MeEIleHds Ha O(HIHAILHOM CcaiiTe
YIIOJIHOMOYEHHOT0 OpraHa B HH(MOPMAIMOHHO-TEICKOMMYHHKAIMOHHONH — CETH
«Muteprer» www.kmr05.ru;



nyTeM pa3MelieHus B (QenepalibHON TOCYIapCTBEHHON HWH(POPMAIIMOHHOM
cucteme «EquHBINA mOpTan rocyAapCcTBEHHBIX U MyHUITUTIAIBHBIX YCIYT (QyHKITUN )»
(manee - EIITY);

NyTEM pa3MElICHHs] Ha PEruOHATbHOM TOpTaj€ TOCYJIapCTBEHHBIX U
MyHULUNAIBHBIX ycuayr (manee - PIITY), B ciiywae ecnu Takod mopTal CO3/AaH
WCIIOJIHUTENIbHBIM OpraHOM TOCYJapCTBEHHOW BilacTh CyObekTOoB Poccuiickoii
denepannu;

nyTeM pa3MenieHuss Ha UHOOPMAIMOHHOM CTEHJEe B IOMEUICHUU
YIIOJITHOMOYEHHOTO OpTaHa, B MHGOPMAIMOHHBIX MaTepuaiax (OpoImropbl, OYKIICTHI,
JIMCTOBKH, TAMSITKH);

nyTeM MyOJIMKaluu WHQOPMAIIMOHHBIX MaTepHAIOB B CPEICTBaX MAacCOBOM
uHdopmanuu;

MMOCPCACTBOM OTBCTOB HA IIMCbMCHHBIC 06pameHH;1;

corpyaHukom otaena M®PI[ B COOTBETCTBHM C IYHKTOM 6.3 HAaCTOSILIETO
aJIMUHHUCTPATUBHOI'O PEIVIAMEHTA.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH COAEpXk aTb HH(MOPMALUIO O
HAaUMEHOBAHMU OpraHa, B KOTOPBIM 0OpaTUiICs 3asBUTENb, (aMIINIO, UMsI, OTYECTBO
(mocnenHee - MpU HAIWYUHN) U JOJKHOCTH CHEIHANINCTA, MPUHSABIIETO Tene()OHHBIN
3BOHOK. [Ipy HEBO3MOKHOCTH MPHUHSBIIETO 3BOHOK CIICHHAINCTa CAMOCTOSTEIHHO
OTBETUTh Ha TOCTaBJICHHBIE BOMPOCHI TeNehOHHBIA 3BOHOK IEepeagpecOBBIBACTCA
(mepeBoAUTCS) Ha APYroe JODKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TPaXXTaHUHY
cooburaercss HoMep TenedoHa, MO0 KOTOPOMY OH MOXKET IMOIYYUTh HEOOXOIUMYIO
MH(}OpMAIHIO.

B cmywae mocrymieHuss OT 3asgBuTenas  oOpalieHus B - NMHChbMEHHOMU
(anekTpoHHOM) (hopMe OTBET Ha oOpalllecHHe HaIpaBIsICTCS TAKXKe B MHUChMEHHOM
(anextpoHHoil) dopme He mozaHee 30 KaJdeHIAApPHBIX JHEW CO JHS PErucTpaluu
oOparmenus. [Tpu HammpaBICHUN OTBETA YKA3BIBACTCS JOJIKHOCTH JIMIIA, TIOITACABIIICTO
OTBET, a TaKkxke (paMuiivs, UMs, OTUYECTBO (MOCIEAHEE - MPU HAJTUYUU) U HOMED
TenedoHa UCTIOTHUTENS.

1.3.2. CnopaBouynass mHbOpMaIisi O MECTOHAXOXKJIACHHH, Tpaduke padOThI,
KOHTaKTHBIX TeJedoHaX YMOJTHOMOYEHHOTO OpraHa, ajpece dSJICKTPOHHOWU TMOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MeleHa Ha O(PHUIMATIBLHOM CAalTe YIMOJIHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CnpaBoyHass wuH(popmanus O MECTOHaXOXAEHUH, Trpaduke padOThI,
KOHTaKkTHBIX TenedoHax MODILI, agpece snexrponHoit moutsl M®I] pa3memniena Ha
odpumansHoM caiite MOLI.

2. CtaHaapT npeaocTaBjieHuss MyYHUIMNIAJILHON yCayru
2.1. HamMeHOBaHUE MYHUIIUNIAJILHOMN YCJIYTH.

HaumenoBanue MYHHHHHaHBHOﬁ yCiIyru - NnepeBo KMUJIOro InoMCHICHUA B
HEXKMNJIOC MIOMCIICHHUEC N HCKMNJIOI'O ITIOMCIIICHHU S B KUJIOC ITIOMCILICHHC.



2.2. HaumeHOBaHMe OPraHa, NpeaoCcTaB/sIIOIIEr0 MyHUIIUNAIbHYIO YCJIYTY

Opran, NOpeaOCTaBISAIONINN MYHULUINAIBHYIO YCIYTY - aJMUHHUCTpAIUs
MyHHIMIIaTbHOTO paifoHa «KapaOynaxkeHTckuit paiion» PecnyOnmku J[larecran
(Otnen ctpoutenbCcTBa U apXUTeKTyphl anmMunauctpauun MP «KapaOynaxkeHTCKui
paiion» PecriyOnuku Jlarectan).

Opran MECTHOT'O CaMOYTIPABIICHHUSI.
M®II yyacTByeT B IpeIOCTABICHUN MYHULIMIAIBHOMN YCIIyTH B YaCTH:
- UH()OPMUPOBAHMUSI 110 BOIIPOCAM IIPEIOCTABICHUS MyHULIMIIAJIbHON YCIIYTH;

- TMpueMa 3asBIICHUA W JOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTaBICHUS
MYHUIUNIAIBHON YCIYTH;

- BbIJIa4M PC3yJibTaTa IIPCAOCTABICHUA MYHI/II_[I/IHaJIBHOf/’I YCIyTH.

B npenocraBieHnr MyHHUIIUTIAILHON YCIYTH B paMKaxX MEXBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOJECUCTBUA  ydacTByer  DenepanbHas ciyx0a
roCyJIapCTBEHHOM perucrpaiuu, Kaaactpa u kaprorpadpuu, OeaepaibHasi HaJI0roBas
ciyk0a, CrenuaJIu3upoBaHHbIC TOCYJAPCTBEHHBIE U MYHUIIUNAIBHBIE OPTraHU3alUU
TEXHUYECKON MHBEHTAPU3ALIUH.

3asBUTENb BIpaBE MOJATh 3asBJICHHE O MepeBojie momenleHus depes MOL] B
COOTBETCTBHHM C COIVIAIIIEHUEM O B3aUMOAEUCTBUU Mexay MPL] 1 ynnoJITHOMOUYEHHBIM
OpraHoM, TMOYTOBBIM OTIpaBieHneM wiu ¢ nomoiisio EINTY, PIITY mo dopme B
coorBeTcTBUM ¢ [lpunoxkenmem N° 1 Kk HacrodleMy aJIMUHHCTPATUBHOMY
pErIaMeHTYy .

3anpenraeTcss TpeOOBATh OT 3asBUTEIISI OCYIIECTBICHUS IEUCTBUM, B TOM UHUCIIC
COTJIacOBaHUM, HEOOXOIUMBIX JJIS MOTYyUYEHUS MYHUIIMITAIIbHON YCIIYTH U CBS3aHHBIX
C o0pameHueM B UWHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPABJICHHUS], OPTaHU3ALNH, 3a UCKIFOUEHUEM ITOJyUYEHHUs YCIYT, BKIIOUCHHBIX B
MEePEUYCHb YCIYT, KOTOPBIC SIBIAIOTCS HEOOXOIMMBIMU U OO0S3aTEIbHBIMU IS
MIPEIOCTABJIEHUS] MYHULIUITAJIBHON YCIIYTH.

2.3. Onucanne pe3yJibTaTa NpPeI0CTABJIEHU MYHULIMIIAILHON yCIYIH.

P63y.]IBTaTOM npcaoCTaBJIICHUA MYHI/II_[I/IHaJIBHOﬁ YCIIYIT ABJIACTCA IIPUHATOC
YIIOJIHOMOYCHHBIM OpraHOM PCIICHUC O IICPCBOIC UJIN 00 OTKa3e B IIEPECBOAC KUJIOTO
IIOMCIHICHHUA B HCXKHMJIOC ITIOMCIICHHUEC M HCXKMJIOIO ITIOMCIICHUA B KNJI0C ITIOMCIICHHUC.

®dopma yBeoOMJIEHUs O TIepeBojie (0TKa3e B MEPEBOAE) KHUJIOTO (HEKUIIOTO)
MOMEIICHUSI B HEXUJIoe (KUJIOE) IMOMEUIEHUE YTBEpP)KJIEHA IOCTAaHOBJICHHEM
[IpaBurensctBa Poccuiickoii ®epepaunu ot 10 aBrycra 2005 N° 502 «O06
yTBepKIeHUH (OpMBbl YBEIOMIICHHMSI O TepeBoje (OTKa3e B TMEPEBOJIE) >KUIIOTO
(HexmIoro) momenleHus: B Hexuioe (kuioe) nomemienue» (IIpunoxenne N° 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3synbrat npenoctaBieHus MyHUIIUTIATbHONW YCIIYTH MOKET OBITh MOJTYY€EH:



- B YINOJHOMOYCHHOM OpraH€¢ MECTHOro cCaMOyIIpaBJICHHUA Ha 6YMa}KHOM
HOCHUTCIJIC IIPpHU JINYHOM O6paH_ICHI/II/I;

- B MOI] Ha OymMa)kHOM HOCHUTEIIE IPU JTUYHOM OOpaIICHUN;
- IOYTOBBIM OTIIPABIICHHUEM,;

- ma EIII'Y, PIII'Y, B ToM uyucie B ¢GopmMe DdIECKTPOHHOTO JOKYMEHTAa,
MOJMKUCAHHOTO JIEKTPOHHOW MOANUCHIO.

2.4. Cpok npeAocTaBiieHUs MyHULIUNATBHON YCIyTH, B TOM YHUCJE C YYETOM
HEOOXOIUMOCTH OOpallleHusl B OpraHu3allid, YYacTBYIOLIME B MPEAOCTaBIICHUU
MYHUIUTAIBHON YCIIyTH.

YTIOTHOMOYEHHBIN OpraH NPUHUMAET PEIICHUE O NEPEBOJIE WIH 00 OTKa3e B
IIEPEBOJIE KUJIOTO MOMEIICHUS B HEXUJIOE MOMEIICHUE U HEKWIIOTO ITOMEUICHUS B
KWJIOE TIOMEIIEHWE HE TO3JIHee 4eM yepe3 45 nHell co NHS TPEACTABICHUS B
YKa3aHHBIN Oprad JOKYMEHTOB, 00S13aHHOCTb I10 MPEACTABICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTEII.

B cinyyae nogaun nokymeHToB B MOLI cpok npenocTaBiieHuss MyHULIUIIAIbHOU
YCIIYTU UCUUCIIAETCS CO JHS MOCTYIUJIEHUS B YIIOJJHOMOYEHHBIN OpraH JIOKYMEHTOB U3
MOILI.

B ciyuyae nmopmaum noxymentoB uepe3 EIII'Y, PIII'Y cpok mpemocraBneHus
VCUUCIIAETCS. CO JHS TIOCTYIUIEHHWs B YIHOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenue npunsarsix Ha EIII'Y, PIIT'Y 3adBneHnit 1 JOKYMEHTOB OCYILIECTBIISIETCS
C HCIIOJIb30BAHUEM  E€JUHOM CHUCTEMbl MEKBEIOMCTBEHHOI'O  DJIEKTPOHHOIO
B3aUMOJECUCTBUA WM  NOAKIKYEHHOW K  HEW  PETMOHAJIBbHOM  CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJCHCTBHS.

ITpnocranoBieHne Pe0CTaBICHUS MYyHUIUTIATBHOM yCIyTH
3aKoHoAaTenbCTBOM Poccuiickor denepannn He MPEyCMOTPEHO.

Cpok BbIIaYM JOKYMEHTOB, SIBJISIOUIUXCS PE3YJbTaTOM IMPEIOCTABICHUS
MYHUILIMTIATBHON YCIIyTH, - HE MO3AHEE YeM depe3 3 paboumx JTHS CO AHS MPUHATHS
pellieHusI B COOTBETCTBMM C NyHKTOM 3.1.3 HacToslliero aaMUHUCTPATUBHOIO
perjaMeHTa.

2.5. HopmaTuBHbIE TIPaBOBBIE AaKThl, PETYJUPYIOUIUE NPEAOCTABICHUE
MYHULIMITAIBHOW YCIIYTH.

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHPYIOIINUX IIPEAOCTABICHUE
MYHHIIMIIAIBHON YCIYTH (C yKa3aHUEM UX PEKBHU3UTOB M UCTOYHHKOB O(PUIIMATIBLHOTO
OIy0OJIMKOBaHUs), pa3MelaeTcsi Ha 0QUIMAIBHOM CaiiTe YIOJHOMOYEHHOTO OpraHa,
Ha EIIT'Y, PIIT'Y.

Y1ONHOMOYEHHBIH OpraH o00ecleurnBaeT pa3MElIeHHEe M aKTyalu3aluio
[IEpEYHs] HOPMATUBHBIX IIPABOBBIX AaKTOB, PEryJUPYIOLIUX IIPEAOCTABICHUE
MYHHIIMIIAIBHOM yCIIyTH, HA CBOEM O(PHUIIMATEHOM CalTe.

2.6. WcuepnbiBalomuii nepeyeHb AOKYMEHTOB, KOTOPbIE€ 3asBUTENb JIOJKEH
NPEICTaBUTh CAMOCTOSITENBHO, M JIOKYMEHTBI, KOTOpbIE 3asBUTENIb BIIPaBE



MpEACTAaBUTDL 110 COOCTBEHHOM HMHHUIHUATUBEC, TaK KaK OHHU IMOAJICKAT IIPEACTABICHHUIO B
paMKax MCKBEAOMCTBCHHOTI'O I/IH(l)OpMaIII/IOHHOFO BBaHMO,ZIefICTBPISI.

2.6.1. HcyepnpiBarommii mnepedyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHNS MyHULUITAIBHON YCIYTH.

I/IC‘IepHBIBaI'OHII/Iﬁ IICPCUYCHb JAOKYMCHTOB, H€06XOI[I/IMBIX JJIs1
IMpCaoCTaBIICHUA MYHHHHHaHBHOﬁ YCIyTH, KOTOPBLIC 3adBUTCIIb IIPCACTABIIACT
CaMOCTOATCIILHO B YHOHHOMOQGHHBIﬁ oprax:

1. 3a5BJICHUC O IICPCBOJIC ITIOMCIICHU S,

2. MIPaBOYCTaHABIIMBAIOIINE JIOKYMEHTBI HA  TMEepPeBOJUMOE
nomenieHre (MOAJUHHUKU WU 3aCBUJICTEIBCTBOBAHHBIE B HOTapUAIbHOM
HOPSIIKE KOIIHH);

3. IUJIaH MEePEeBOJUMOTO MOMEIICHHS C €r0 TEXHUYECKUM OMHCAaHUEM
(B cimydae, eciid MEPEBOJUMOE MOMEUIEHUE SIBJIAETCS KWJIbIM, TEXHUYECKUN
MacropT TaKoro MOMENIEHUs);

4. IIOATAXKHBIM IIJIAH JI0Ma, B KOTOPOM HAaxXOAUTCSA IIEPEBOAUMOE
IIOMEILLCHHUE;
S. MOJATOTOBJIEHHBIA U O(QOPMIIEHHBIA B YCTAaHOBJIEHHOM IOPSJIKE

MIPOEKT MEePEYCTPONCTBA U (WITH) TIEPETUIAHUPOBKH TIEPEBOMMOTO TTOMEIIICHHUSI
(B ciiyuae, eclid NEpPEyCTPOMCTBO U (WJIM) MEpPEIUIaHUPOBKA TPeOYIOTCS st
oOecrieueHrs HCIOIb30BAHUS TAKOTO TOMEIICHHUS] B KAauyeCTBE JKUJIOTO WU
HEXKHUJIOTO TTOMEIICHHS);

6. MPOTOKOJI 00IIero coopaHusi COOCTBEHHHUKOB IOMEIICHUN B
MHOTOKBapTHPHOM JOME, COJEpKAIINA PEIIeHHEe 00 UX COTJIacHHU Ha MEePEBOJ
YKUJIOTO TIOMEIIEHUS B HEXKUIIOC TTOMEITICHUE;

7. corJjiacue Ka)K0ro cOOCTBEHHHUKA BCEX ITIOMEIICHHH,
MPUMBIKAIONIUX K TIEPEBOJUMOMY IIOMCIICHHWIO, Ha TIEPEBOJ KHUJIOTO
IIOMEIIECHHUS B HEXKUI0€ IOMEIIEHUE.

2.6.1.1 B cnyuae HampaBneHusi 3agBieHus nocpenctsom EIIIY, PIITY,
CBEJCHUS W3 JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTENS, MPEACTABUTENS
dbopMUpYyIOTCSI TIpU  TMOATBEPXKISHUM Y4YETHOW 3amucu B EauHON cucreme
UJICHTU(PUKAIIMY W ayTEHTU(PUKAIMM U3 COCTaBa COOTBETCTBYIOIIUX JIAHHBIX
YKa3aHHOW y4YETHOM 3alUCH U MOT'YT ObITh TPOBEPEHBI ITyTEM HAIMPABJICHUS 3apoca C
HCMOJIb30BAHUEM CHUCTEMBI MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3AUMOJICUCTBHS.

B ciyuae, ecnu 3asBiieHME IOAETCA YEPE3 MPEICTABUTEINS 3aBUTEIIS, TAKKE
MPEJICTABISACTCA JOKYMEHT, ITOATBEPKAAIOMINM TOJHOMOYMS Ha OCYLIECTBJICHUE
JNEUCTBUM OT HWMEHU 3adBUTENsl. B KadecTBe MOKYMEHTA, IOATBEPKAAOIIETO
MOJJHOMOYHSI Ha OCYILIECTBJICHHE ICUCTBUM OT MMEHHW 3asBUTEIA, MPEIACTABUTEIb
3asBUTEIIS BIIPABE NIPEACTABUTD:

- 0pOpMJIICHHYIO B COOTBETCTBHUHM C 3aKOHOJATEIhCTBOM Poccuiickoii
deneparuy JOBEPEHHOCTD (151 (PU3UYECKUX JIUIT);



- 0opOpMIICHHYI0O B COOTBETCTBHMHM C 3aKOHOJATeIbCTBOM Poccuiickoit
denepaluy  JOBEPEHHOCTh, 3aBEPEHHYIO II€YaThIO 3asgBUTEIS W TOJAMHCAHHYIO
PYKOBOJUTEIIEM 3asBUTEIIS HUIM YIIOJTHOMOUYCHHBIM 3THUM PYKOBOJUTEIIEM JIUIIOM (17151
IOPUIUYECKUX JINIT).

B cnydae, ecnm 3asdBlEHME MOJAETCS 4YEPE3 NPEACTABUTEINS 3assBUTEIS
nocpeactsoM EIIT'Y, PIIT'Y, u 1oBepeHHOCTH NMPEICTaBUTENS 3aABUTENSA U3TOTOBJIEHA
B DJIEKTPOHHOU (hopme, Takasi JOBEPEHHOCTh JTOJKHA ObITh MOJIUCAaHA SJIEKTPOHHOU
NOJNMUCHIO, TpeOOBaHUS K KOTOPOW yCTaHABIMBAIOTCS  3aKOHOAATEIbCTBOM
Poccuiickoii ®@enepaniuy, peryiupyroluMM OTHOIICHHS B O0JIACTH HCIIOJIb30BaHUSA
ANEKTPOHHBIX MOJIMHUCEM.

VY nocToBepeHHasl, COBEPIICHHAs WM BBbIIAHHAS HOTAPUYyCOM JOBEPEHHOCTH
NpeICTaBUTENd 3asBHUTENE B JJICKTPOHHOM (opMe [IOJDKHA COOTBETCTBOBATH
TpeboBanusiM ctathu 44.2 OcHOB 3akoHoaaTenbcTBa Poccuiickoin denepanuu o
Hotapuate oT 11 despans 1993 roga N° 4462-1.

2.6.2. 3asBUTENb BOPaBe HE MPEICTABIATH JOKYMEHTHI, IPEIYCMOTPEHHBIE B
noAnyHkrax 3, 4 mynkra 2.6.1, a Takxke B clly4yae, €Clid IpaBO Ha MEPEBOAUMOE
MTOMEILEHHUE 3aPETUCTPUPOBAHO B ENMHOM rocy1apCTBEHHOM PEECTPE HEBH)KUMOCTH,
NOKYMEHTBI, TMpPEAYyCMOTPEHHbIE MOJIMNYHKTOM 2 myHkTa 2.6.1 Hacrosiero
aIMUHHUCTPATUBHOTO PETVIAMEHTA.

2.6.3. JlokyMeHTBHl (MX KOMUMU WJIM CBEACHUS, COJEpXkaIluecs B HUX),
yYKa3aHHbIE B MOANYHKTax 2, 3, 4 myHkra 2.6.1 HAacTOSIIETO aJIMUHUCTPATUBHOTO
perliaMeHTa 3anpalivBaloTCs YIOJIHOMOYEHHBIM OpPraHOM B TOCYJApPCTBEHHBIX
OpraHax, OpraHax MECTHOIO  CaMOYNpAaBJEHUA U  IOABEIOMCTBEHHBIX
roCcyJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CaMOYTNPAaBIICHUs OPTaHU3aLUsX,
B PacCHOPSKEHUH KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTBI, €CIU 3asABUTENb HE
IIPEACTABWIN YKAa3aHHBIE TOKYMEHTBI CAMOCTOSTENBHO.

B cootBercTtBuuM ¢ myHkTtoM 3 cratbu 36 JXunummHoro xoaekca Poccuiickon
denepalui yMEHbBIIIEHUE pa3Mepa OOIIEro MUMYIIECTBA B MHOTOKBAPTUPHOM JOME
BO3MOYKHO TOJILKO C COIJIACHS BCEX COOCTBEHHHMKOB MOMEIICHUM B JAHHOM JOME
MyTEM €T0 PEKOHCTPYKIIUH.

B cootBercTBuu ¢ myHkToM 2 ctathu 40 JXunmiHoro konekca Poccuiickoi
denepanny, €cCIM PEKOHCTPYKLMS, MNEPEYCTPOMCTBO M (WJIM) NEpEIIaHUpPOBKA
MOMEILEHUI HEBO3MOXKHBI 0€3 MPUCOEAMHEHUS K HUM YacTH OOIIET0 MMYLIECTBa B
MHOTOKBapTUPHOM JIOM€, Ha TAaKWE€ PEKOHCTPYKLHIO, IEPEyCTPOMCTBO M (WJIM)
MEPEIUIaHUPOBKY MOMELIEHUH TOJKHO OBITh MOTYUYEHO COrjlachue BCeX COOCTBEHHUKOB
MOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

YTOJIHOMOYEHHBIN OPraH, OCYIIECTBISIOIINN IEPEBO/I IOMEILICHUM, HE BIIPABE
TpeOOBaTh OT 3asiBUTENSI MPEICTaBICHHE IPYIHMX JOKYMEHTOB KpPOME€ JOKYMEHTOB,
UCTpeOOBaHNE KOTOPBIX Yy 3asBUTENS JIOMYCKAETCS B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

IIo MCXKBCIAOMCTBCHHBIM 3aIlpoCaM YIIOJIHOMOYCHHOI'O OpraHa, YKa3aHHBIX B
3633116 IIEPBOM HACTOAIICTO ITIYHKTA, JOKYMCHThGI (PIX KOImnu HJIM CBCACHUA,
COACPIKaIMUCCs B HI/IX) NpeaAOCTAaBIAIOTCA TOCYJApCTBCHHBIMK OpraHaMH, OpraHaMu
MCCTHOI'O CaMOYIIPAaBJICHUA U IIOABEAOMCTBCHHBIMHA I'OCYAapCTBCHHBIM OpraHaM HJIn



opraHaM MECTHOI'O CaMOYIPAaBJICHUs OPraHU3alUsIMH, B PaCHOPSDKEHUM KOTOPBIX
HaXOJASTCS YKa3aHHbIE IOKYMEHTBI, B CPOK HE MPEBBIIAIOMUHN IATh padoYuX JHEHN cO
IHS TIOCTYIUICHMS MEKBEJIOMCTBEHHOI'O 3alpoca B OpraH WM OpraHU3alHuIo,
IPEJOCTaBISAIONIME JTOKYMEHT M HMH(OPMALNIO, €CIM HHBIE CPOKU IMOJITOTOBKU U
HaIllpaBJICHUSI OTBETA HAa  MEKBEJOMCTBEHHBIM  3alIpoC HE  YCTaHOBJICHBI
denepanbHBIMU  3aKOHAMH, TMpaBOBbIMH akTamu [IpaButensctBa Poccuiickoit
@denepalii W TPUHATBIME B COOTBETCTBHMM C  (efepaibHBIMU  3aKOHAMHU
HOPMAaTHBHBIMH PABOBBIMU aKTaMH cyObeKTOB Poccuiickoit @enepannu,

2.7. HWcuepnbplBalolllMii TNEpEeYECHb OCHOBAHMM IS OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHNUS] MyHULIUITAILHON YCIYTH.

OTkaz B 1pueMe JOKYMEHTOB, HEOOXOJMMBIX JUIsI MPEIOCTaBICHUS
MYHULIMIIAIBHOM  YCIIyI'M, 3aKkoHomarenbcTBOM Poccmiickonn ®enepaunn  He
IIPEyCMOTPEH.

2.8. I/IqupHLIBaI-OH_[I/Iﬁ IICPCUYCHDb OCHOBaHUM IJIA IIPUOCTAHOBJICHUA HWJIIN
OTKa3a B IIPpCIJOCTAaBJICHUHU MYHHI_[I/IHaJIBHOI;’I YCIyru.

[IpuocranoBieHue peoCTaBICHUS MYHUIIATTATHBHOM yCIyTH
3aKOHOIATENLCTBOM Poccuiickont Denepany He MPeayCMOTPEHO.

OTka3 B IICPCBOAC KUJIOTO IOMCIHICHHA B HCKUJIOC ITIOMCIICHUC WMJIM HCXKHIIOTO
IIOMCIICHHUA B JKHUJIOC IIOMCIINCHHUC OOITYCKACTCA B ClIydac, CCIIU:

1)  3asBuUTeneM HE MPEICTABICHBI JTOKYMEHTHI, ONpEICICHHBIE ITyHKTOM
2.6.1 HacTOsIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA, 00SI3aHHOCTD 110 MPEICTABIECHUIO
KOTOPBIX C y4YeTOM IIyHKTa 2.6.3 HaACTOSIIEro aJIMHUHUCTPATUBHOIO pETJIAMEHTA
BO3JIO’KCHA HA 3asBUTEII,

2)  TOCTyIUleHHS B YIOJHOMOYCHHBIM  OpraH  OTBETa  OpraHa

roCyJapCTBEHHOM  BJIaCTH,  OpraHa  MECTHOTO  CaMOYMpaBlieHUS  JMOO
MOJIBEJOMCTBEHHOW OpraHy TOCYyJapCTBEHHOM BIIACTM WJM OpPraHy MECTHOTO
CaMOYIIPABJICHUS Opra’u3anuu Ha MEKBEIOMCTBEHHBIN 3amnpoc,

CBUJIETEIBCTBYIONIET0O 00 OTCYTCTBHM JIOKyMeHTa U (wiu) uHGOpMAINH,
HEOOXOJMMBIX MJII TIEPEBOJA KUJIOTO TMOMEIICHUS B HEXWIOE TMOMEIIECHUE WIN
HEXXWIOTO TMOMENIEHUSI B JKWJIOE IOMEIICHUE B COOTBETCTBUM C MYHKTOM 2.6. 1
HACTOSAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa, €CJIM COOTBETCTBYIOIINI TOKYMEHT HE
OBbUT MpENCTaBJICH 3asgBUTENEM IO COOCTBEHHOW uHUIMaTHBe. OTKa3 B MEPEBOJC
KUJIOTO TIOMEIIEHUSI B HEXKHUJIOE MOMEIICHUE WJIM HEXKWIIOTO MOMEIICHHUS B KUJIOE€
MOMEIIEHHEe TI0 YKa3aHHOMY OCHOBAHHUIO JIOMyCKaeTcsi B  Ciydae, €Ciu
YIIOJTHOMOUYCHHBIA OpraH IMOCJE MOJIYyYeHHs] OTBETa Ha MEKBEJIOMCTBEHHBIN 3ampoc
YBEIOMUJI 3asBUTENS O TIOJYYEHUM TaKOro OTBETa, MPEIJIOKWI 3asBUTEIIO
MPEACTaBUTh JOKYMEHT U (M) MHGOPMAIIHIO, HEOOXOAMMBIE JIJIsl IEPEBOIa KUIOTO
MTOMEILEHHS B HEXKUJIIOE TOMEILEHHUE UJIN HEKUIIOTO TOMENIEHUS B )KHIJIOE IOMEIICHUE,
MPEyCMOTPEHHBIE TyHKTOM 2.6.1 HacTosIEero aAMUHUCTPATUBHOTO pErjaMEHTa, U
HE MOJIYYWJI TaKUe JOKYMEHT W (Wir) HHPOPMAIIMIO B TEUCHHUE TISITHAIATH paboInx
JTHEW CO JAHSI HAIMPABJICHUS YBEAOMIICHMUS,

3)  mpencTaBiieHUs JOKYMEHTOB, ONPECICHHBIX TYHKTOM 2.6.1 HAacTOSIIEero
aMUHUCTPATUBHOTO PErJIAMEHTA B HEHAIJISXKAIIUM OpraH;



4) HECOOJI0/IeHHe TPEAYCMOTPEHHBIX cTaThed 22 JKuaunHoro Kojekca
yCJIOBUH TIepeBOjia TOMEIIEHHUsI, 8 UMEHHO:

a) eciau JOCTYll K TIEPEeBOJMMOMY IIOMEIIECHHI0 HEBO3MOXKEH 0e3
WCITOJTH30BAHUS TOMEIICHUH, 00ECTIEYNBAIOIINX JOCTYI K KHUJIBIM ITOMEIICHUSM, WUITH
OTCYTCTBYET TEXHHYECKasi BO3MOXKHOCTh OOOPYIOBaTh TaKOW ITOCTYIl K JAHHOMY
MMOMEIICHUIO (TIpU TTEPEBO/IE JKUIIOTO TIOMEIIEHUS B HEXKUIIOE TTOMECIIEHNE);

0) eciau MEpPEBOJAMMOE IMOMEIICHUE SBJISIETCS YaCThIO JKUJIOTO TOMCIICHHUS
00 UCIIOJIB3YETCs] COOCTBEHHUKOM JTAHHOTO ITOMEIICHUS HJIM MHBIM I'PaKIaHUHOM B
KaueCcTBE MECTa TMOCTOSHHOTO TMPOKUBAaHUS (TIpU TEPEBOJE KMIJIOTO MOMEIIECHUS B
HEXXHUJIO€ TTIOMEIICHHE);

B) CCJIn IIpaBO COOCTBEHHOCTH Ha IMEpCeBOAUMOC IIOMCIICHUC O6peM€H€HO
IIpaBaMHu KaKuX-J100 JIMII,

F) CCJIM IIOCJIC IICPCBOJA M3 KHUJIOIo INOMCHICHHA B HCXKMWIOC INOMCHICHHC
HCKIIIOYCHA BO3MOXHOCTbD A0CTyIIa C HCIIOJIB30BaHHUECM HOMeH_[eHI/II\/'I,
O6CCH€‘II/IBaIOIHI/IX AOCTYII K JKWJIBIM ITOMCIICHUAM,

I[) CCJIIN IIpHU IICPCBOAC KBAPTHPBI B MHOI'OKBAPTHPHOM IOOMC B HCKHIIOC
IIOMCIICHUC HC CO6HIOI[CHBI CJIICAYIOIINC Tpe6OBaHI/IH2
e KBAPTHPaA PACIIOJOKCHA Ha IICPBOM ITAKC YKA3aHHOI'O A0MA,

«KBAPTUPA PACIOJIOKEHA BBIIIE IEPBOrO ATaka YKA3aHHOIO J0Ma, HO
MOMEIICHHUS,  PACIHOJIO)KEHHbIE  HEMOCPEACTBEHHO  IOJ  KBapTHPOH,
MEPEBOAMMON B HEKUIIOE TOMEIIEHUE, HE SABJISIFOTCS KUJIBIMU;

€) TaK)K€ HE JIOIyCKAETCH:

- [IepeBoaA JKHJIOro IoOMeEHiCHMA B HAaCMHOM JAOME€ COOMAJIbHOI'O
HCIIOJIB30BaHHU B HEXXKMIIOC ITIOMCIIICHHUC,

- IHIEepeBOA JKHUJIOro IIOMCHICHHUA B HCKHIIOC IIOMCHICHHC B HOCIIAX
OCYIICCTBJICHUA pCHHFHOSHOﬁ ACATCIIBHOCTH,

- IEPEBOJ] HEKHUIIOTO TOMEUIEHHUS B )KWJIOE TOMEIIEHUE €CJIH TaKOE TTOMEIIECHUE
He oTBedaeT TpeOoBaHUsIM, ycTaHOBIEHHBIM [locTanoBnenuem [IpaBurensctBa PO ot
28 suBaps 2006 r. N° 47 «O06 ytBepxaenuu [lonoxeHuss o MpU3HAHUK TTOMEIIEHUS
KUJBIM TOMEIICHUEM, >KUJIOTO TIOMEIIEHUS HEeNPUTOJHBIM JUIsl TMPOKUBAHMS,
MHOTOKBapTHUPHOTO JIOMa aBapUMHBIM M TOJJICKAIUM CHOCY WJIM PEKOHCTPYKIIUH,
CaZI0BOr0 JIOMa >KHJIBIM JIOMOM U >KHJIOTO JIOMa CaJIOBBIM JIOMOM)» HMJIM OTCYTCTBYET
BO3MOXHOCTh OO€CIEUUTh COOTBETCTBHE TAKOr0 IIOMEIICHUS YCTAaHOBJICHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBHUSI TPOEKTAa MEPEeyCTpolcTBa W (WJIM) NEpEeIrIaHUuPOBKHU
MTOMEIICHHS B MHOTOKBAPTUPHOM JIOME TPeOOBaHUSIM 3aKOHOAATEIIbCTBA.

Henony4yenue nnm HeCBOEBPEMEHHOE MOJTYyUYECHHE JOKYMEHTOB, YKa3aHHbBIX B
MyHKTE 2.6.]1 aAMUHUCTPATUBHOTO pErIaMEHTa U 3alpPOIIEHHBIX B TOCYJaPCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYIpaBJEHUS U  MOABEJOMCTBEHHBIX
rocyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOT'O CaMOYTpPAaBIICHUS OpraHu3alusX,
B PaclopsHDKEHUM KOTOPBIX HAXOMATCS yKa3aHHbIE JOKYMEHTbBI, HE MOMKET SIBISITHCA



OCHOBAHHEM JIA OTKa3a B IIEPEBOAC JKUJIOI'O IIOMCIICHHS B HEKHUJIOC ITOMCIICHUEC NI
HCXUJIOIrO MOMCHICHHUA B XXKNJIOC ITIOMCIICHUC.

2.9. Ilepeuens yciyr, KOTOpBIE SIBISIFOTCS. HEOOXOAMMBIMU U 00s13aTEIbHBIMU
JUTS IPEJOCTABJICHHUS] MYHULIUIIAIGHON YCIYTH, B TOM YHUCJIE CBEICHHS O JOKYMEHTE
(mokyMeHTax), BbIAaBa€MOM (BBLIABAEMBIX) OpraHM3alUsIMHU, YYACTBYIOIIMMH B
MPEAOCTABIEHUN MyHUIUMIIATBHOM YCIIYTH.

VYcayru, KoTopble SIBISIOTCS HEOOXOAMMBIMU M OOS3aTENbHBIMU IS
IpeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH:

1) yciayra 1O TIOATOTOBKE TMPOEKTa TMepeycTpoiicTBa u (W)
MEPEIUIAHMPOBKH MEPEBOUMOT0 TOMELICHHMS (B ClIydae, €Clii EPEYCTPOMCTBO
1 (WK TIeperIaHupOBKa TPEOYIOTCS JUTsl 00ECTIeYEHUS UCIIOIB30BAHUS TAKOTO
MIOMEIIEHUS B KAUE€CTBE KUJIOTO WM HEKHUIIOTO TTOMEIICHUS);

2) oopMIIeHHE TOKYMEHTA, YIOCTOBEPSIONIETO MpaBa (IMTOJTHOMOYHS)
MIPEAICTABUTENS, B CIydae, €Clid 3a MPEAOCTaBICHUEM YCIyru oOpalaercs
NPEACTABUTEIIb 3aBUTEIIS;

2.10. Ilopsook, pa3Mep U OCHOBAaHMSI B3UMAaHUS FOCYIAPCTBEHHON MOIUIMHBI
WJIM MHOM TUJIaThl, B3UMAEMOU 32 MPEIOCTABICHHE MYHHUIUIIAIbHON YCIYTH.

[IpenocTaBieHne MyHULMIAIBHOM YCIYyTM OCYIIECTBIISETCS — OECILIaTHO,
rocyJapCcTBeHHas MOLUIMHA HE YIIJIAUMBAECTCS.

2.11. Ilopsnok, pa3Mep W OCHOBAHMS B3MMAaHMS IUIAThl 3a IPEAOCTABJICHUE
YCIIYT, KOTOpBIE SBJISIOTCS HEOOXOJIMMBIMU M 00S13aTE€IBHBIMU JJIs1 MPEAOCTABICHHUS
MYHULUTNIATBHON yCIIyTH, BKJIIOYasi HHPOPMALIMIO O METOJUKE pacueTa pa3Mepa TaKou
TJIaThlI.

[Topsinok, pasMep ¥ OCHOBAHUS B3MMaHUs IUIATHI 3a IMPEIOCTABICHUE YCIIYT,
YKa3aHHBIX B MOYyHKTe 2.9 HacToOsAWEro aJMUHUCTPATUBHOIO PErJIAMEHTA,
ONPEAETSACTCS OPraHU3ALUSIMU, IPEIOCTABISIONMMU JaHHBIC YCITYTH.

2.12. MakcuMaJIbHBIN CPOK OXHWJIAHWSL B OYEpEIM MPH MOJAYe 3ampoca o
MPEIOCTABJIEHUH TOCYIAPCTBEHHON MJIM MYHULHUNAIBHOW YCIYT'HM U MPU MOJTYyUYECHUU
pe3yJibTara MpeiI0CTaBICHUS rOCYyAapCTBEHHON MW MYHUUMNANbHOM YCAYTU.

MakcuMaJIbHBI CPOK OXKHJAHHUS B OYEpENH IpU IOJade 3asBICHHUS O
MPENOCTABICHUA MYHMIIMIIAJBHON YCIYTM W IPU TNOJYYEHUH pe3yJIbTara JTaHHOU
MYHHULIMIATBHOMN YCIIyT'H HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok u mopsiAOK pPErucTpalmu 3amnpoca 3asBUTENS O MPEAOCTaBICHUU
roCyJapCTBEHHOM WJIM MYHULMITAJIBHON YCIIYTH.

3asBiI€HUE O MPEAOCTABICHUM MYHHULHUIAIBHON YCIyTd, MPEACTABICHHOE
3asIBUTEJIEM JIMYHO JIMOO €ro MpeACTaBUTENEM, PErHUCTPUPYETCS YIOJIHOMOYEHHBIM
OpraHoMm B TeueHue 1 pabodero IHA ¢ JaThl MOCTYIJIEHUS TaKOTO 3asBJICHUS.

3asBJI€HUE O MPEJOCTABICHUM MYHHULMIIAIBHON YCIYyIH, MPEICTaBIECHHOE
3as;BUTENeM JmO0 ero  mpexacrtaButenem  udepes  MODI[, peructpupyertcs
YIIOJTHOMOYEHHBIM OPTaHOM B J€Hb NNOCTyIuieHus: oT MPLI.



3asBleHHe, TIOCTynHBIIEe B AyekTpoHHOM ¢dopme nHa EIII'Y, PITY
PETUCTPUPYETCS YHOJIHOMOYEHHBIM OPraHOM B JIEHb €r0 MOCTYIUICHHS B Cllydae
OTCYTCTBHSI aBTOMaTHUECKOU peructpauuu 3amnpocos Ha EIITY, PIIT'Y.

3asBieHue, MOCTyNuBIIEE B  Hepabouee  BpeMs, pPErucTpupyercs
YIOJTHOMOYEHHBIM OpPTaHOM B TEpBbI pabOuMil N1eHb, CIEAYIOMUN 3a THEM €ro
ITOJTYYEHHS.

2.14. TpeOoBanus K TIOMEHIEHUSIM, B KOTOPBIX IMPEIOCTABIISIIOTCS
rOCyJJapCTBEHHBICE M MYHHUIIMIAIbHBIC YCIYyTd, K 3aly OXXHUJIAHUA, MECTaM s
3aII0JIHEHUS 3alPOCOB O MPENOCTABICHUN TOCYIAPCTBEHHOM WA MYHULHNAIBHOU
yCIIyTH, WH(POPMAIMOHHBIM CTEHIAM C OOpa3laMu WX 3allOJIHCHHS W IEePEYHEM
JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABICHUS KaKIOW TOCYJAapCTBEHHOW WM
MYHULIMTATBHON yCIIYTH, B TOM YUCIIE K 00ECIIEYEHUIO JOCTYITHOCTH ISl MHBAJIUIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoit deaeparuu
0 COIIMAJILHOM 3alIuTe UHBAINUIO0B.

2.14.1. TloMelieHus yHOJHOMOYEHHOIO OpraHa Jjisi HOpPedoCTaBIICHUS
MYHHUILIMTIATBHON YCIIYTH pa3MEIIaloTcs Ha TMEPBOM 3TaXKE 37aHus, 000PYI0BaHHOTO
OTJICJIbHBIM BXOJIOM, JTUOO B OTIEIBHO CTOSIIEM 3JaHWUU JJIsI CBOOOTHOTO JOCTYyIIA
3asiBuTeNel. [lepeaBurkeHne Mo NOMENIEHUSIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPhIX
MPOBOAUTCS MPUEM 3aABJICHUSA U JTOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPyIHEHUI
JUTSL JIUI] C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 37]0POBBbSI.

HpI/I PACIIONOKCHNN ITOMCIICHUA VYIIOIHOMOYCHHOI'O OpraHa Ha BCPXHCM
9TaXXC CIICOUAJIMCTBI YIIOJJHOMOYCHHOI'O OpraHa 00s13aHbI OCYHICCTBIIATL IIPUCM
3asBUTEJICH Ha IICPBOM 3TAXKE, CCIIN 110 COCTOAHHUIO 3A0POBbLA 3ajdABUTCIIb HC MOKCT
IIOAHATBHCA 110 JICCTHHUIIC.

Ha Tteppuropun, npuneraromeir K 30aHAK0 YIOJHOMOYEHHOIO OpraHa,
OpPTraHU3YIOTCS MECTa JJISl MAPKOBKHU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YUCJIE MECTA
JUTSl TAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB MHBAIKIOB (HE MeHee 10 MpoLieHTOB MECT,
HO HE MEHEE OJHOI0 MECTa), JOCTYII 3asiBUTENIEN K MapKOBOYHBIM MECTaM SIBIISETCS
OecCIIaTHBIM.

[ToMenieHne yrnoJqHOMOYEHHOTO OpraHa Jjisi Ipuema 3asiBUTesieil obopyayercs
MH()OPMAIIMOHHBIMU CTEHJAMH, Ha KOTOpPBIX pa3zMemiaercs (opma 3asBICHUS C
oOpa3lloM ee 3amojdHeHUs] M INEepeueHb JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHUS MyHUIIMTIAJIBHON YCIYTH.

[TomenieHnsi, B KOTOPBIX OCYLIECTBISIOTCA JIEUCTBUS MO MPEIOCTABICHUIO
MYHUITUTIAJTBHOW YCIyTH, OOECIIEUMBAIOTCS KOMITHIOTEPAMH, CPEIICTBAMH CBSI3H,
BKJIFOYAsl TOCTYI K WH(POPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHON cetu «MHTepHeT»,
OPTTEXHHUKOW, KAHIEIIPCKUMU  TMPUHAIJICKHOCTIMU, WH(OOPMAIIMOHHBIMUA U
CIIPAaBOYHBIMU MaTepHallaMy, HATJATHOM WH(POpMAaNUel, CTYJIbSIMH W CTOJIAMH,
CpEICTBAMH TMOXKAPOTYILICHUSI W OMNOBEIICHUS O BO3HUKHOBEHUH YPE3BHIYANHOMN
CUTYyalluH, JOCTYIIOM K PETMOHAJIBbHOW CUCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHS, a TakKe O0OecleunBaeTcsi JOCTYNMHOCTh JJIS WHBAJIUJOB K
YKa3aHHbIM IIOMEUIEHUSIM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
denepanuu 0 COUMAIBHON 3alUTE UHBAIUIOB.



3an oXumaHWs, MecTa IJs 3aroJHEHHsI 3alpocOB M TpHeMa 3asBHTENCH
000pYAYIOTCS CTYJBSIMU, U (WJTH) KPECETbHBIMU CEKIIUSIMU, U (WJIH) CKaMbsIMHU.

NudopmarnmonHsie MaTepuanbl, NpeIHA3HAYCHHBIC IIT WH(POPMUPOBAHUS
3asIBUTEJIEN O MOPSJKE MPEAOCTABICHUS MYHHUIIMIAIBLHON yCIyTH, pa3MENaloTcs Ha
WH()OPMAITMOHHBIX CTEHAX, PACIIOIOKEHHBIX B MECTaX, 00€CTICUNBAIONTNX JOCTYT K
HUM 3asIBUTEIICH.

NudopmanimonHsie MaTepualbl, MpeaHa3HAuYCHHbIE Ui WHGOPMHUPOBAHUS
3asBUTEJIEN O MOPSAJKE MPEAOCTABICHUS MYHHUIUMIIAIBHON YCIYTH, pa3MENIAlOTCs Ha
WH()OPMAITMOHHBIX CTEHJAX, PACIIOIOKEHHBIX B MECTax, 00€CIICUNBAIOIINX JTOCTYT K
HAM  3asBUTEICH, W OOHOBIAIOTCS TPHU HW3MEHEHUU  3aKOHOJATEIIbCTBA,
PEryJIMPYIOIIETO MPEAOCTaBICHNE MyHUIIUITAIBHOW YCIIYTH, U CIIPABOYHBIX CBEJACHUM.

NudopmaiimoHHbie CTEH/IbI JOJKHBI PACIIONAraTbCsi B MECTE, TOCTYITHOM JIsI
pocMoTpa (B TOM YHCIIE MTPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.14.2. 1ng obecneyeHUs: AOCTYIHOCTH MOJYYEHUS MYyHULHUIAIbHON YCIyru
MaJOMOOMJIBHBIMM TIpyNIamMd HACENECHHUs 3[aHUs U COOpPYKEHHs, B KOTOPBIX
OKa3bIBAETCI yCIIyra, 0OOpYyAyITCS COIJIACHO HOpMaTUBHBIM TpeOoBaHusM «CII
59.13330.2016. Csox mnpaBun. [IOCTymHOCTP 30aHMM H COOPYKEHHU IS
MaJOMOOUIIBHBIX TPyNN HacelneHus. AxryanusupoBanHas pemaxius CHwull 35-01-
2001».

B kabuHere 10O TmpueMy MaJOMOOWJIBHBIX TPYIIII HACEICHUS HMMEETCS
MEIUIIMHCKAs anTedyka, TNuTheBas Boda. IIpm HEOOXOIUMOCTH  COTPYIHHK
YIIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBISIOMIMN TpPUEM, MOXET BbI3BATh KapeTy
HEOTJIOKHOW CKOPO TOMOIIH.

[Tpu oGpareHny rpaxkgaHuHA ¢ HAPYIICHUAMHU (QyHKITNI OTTIOPHO-/IBUTATEIIHHOTO
amrapara paOOTHUKH YIIOJHOMOYEHHOTO OpraHa MNpEANPUHUMAIOT —CIICIYIOIINE
JIICUCTBHUS:

- OTKPBIBAIOT BXOJHYIO JABEPh M MOMOTAlOT T'PaKIaHUHY OECIPENsTCTBEHHO
MOCETUTh 3JJaHUE YNOJIHOMOYEHHOIO OpraHa, a TakKKe 3apaHee MPEeAyIpekIaroT O
CYIIECTBYIOIUX Oapbepax B 3/IaHUH;

- BBIACHAIOT LCJIb BU3WUTA I'PpakJaHHMHA U COIIPOBOXIAIOT €TI0 B KaOWHET 110
MMpUEMYy 3adBJICHHA, IOMOTal0T I'pa’XJaHWHY CCCTb Ha CTYJI UJIK pacCliojararoT Kpeciio-
KOJSICKY Y CTOJIa HAIIPOTUB CIICHHUAINCTA, OCYIICCTBIIAIOIICTO IIPUCM;

- COTPYIHMK YIIOJHOMOYEHHOIO OpraHa, OCYLIECTBIIIOUIUN IIPHEM,
IIPUHAMAECT TPAXKIAHWHA BHE OYEpEIU, KOHCYJIBTHUPYET, OCYILIECTBISIET IIPUEM
3asBJCHUSI C HEOOXOJUMBIMHU JIOKYMEHTAMM, OKa3bIBaeT IMOMOIIb B 3aIMOJIHEHHUH
0JIaHKOB, KOMUPYET TOKYMEHTBI;

- IIO OKOHYAaHHH IIPCAOCTABJICHUA MYHHHHHaHBHOﬁ yCiIyru COTPYAHHUK
YIIOJIHOMOYCHHOTO OpraHa, OCYIHGCTBJIHIOIHI/Iﬁ IprueM, 1OMOTracT TIpaxIaHUHY
IIOKUHYTb Ka6I/IHeT, OTKPBIBACT JABCPHU, COIPOBOKAACT I'paKAaHMHA O BbIXOId W3
3AaHUs WU TIOMOTI'aCT IHOKMHYTH 3JIaHHC; INICPCAACT I'paKJaHHHA COIIPOBOXIAOIICMY
JMy WJIA 11O €T0 KCJIIAHUIO BBI3bIBACT ABTOTPAHCIIOPT U OKA3bIBACT COI[CIZCTBHG npu
€ro 1nmocCaake.



IIpu oOpameHun TpaxaaH C  HENOCTaTKaMH  3peHus  pabOTHUKHU
YIIOJJHOMOUYEHHOI'O OpraHa IpealPpUHUMAIOT CIEAYIOIINE NEeHCTBHS:

- COTPYJHHMK YIOJHOMOYEHHOI'O OpraHa, OCYLICCTBILSIFONIMN IPHUEM,
IPUHUMAET IPAKJaHNHA BHE OYEPEIH, TIOMOTAaeT COPUEHTUPOBATHCS, CECTh HA CTYJI,
KOHCYJIBTHPYET, BCIyX IPOYMUTHIBAET AOKYMEHTBHI M Jajiee MO HEOOXOIUMOCTH
MIPOU3BOAMUT UX BblAauy. IIpu oOmeHun ¢ rpaxIaHMHOM C HEAOCTAaTKaMHu 3pEHUS
HE00X0IMMO 00LIAThCS HENOCPEICTBEHHO C HUM CaMHM, a HE C CONPOBOXKJIAIOIINM
€ro JHIOM, B Oecejie TOJIb30BaThCSl OOBIYHOM Pa3roBOPHOM JEKCUKO, B TOMEIIEHUU
HE CJIeIyeT OTXOJUTh OT HEr0o 0€3 MpeaypeKICHNS;

- COTPYOIHHUK YIIOJIHOMOYCHHOI'O OpraHa OKa3bIBACT IIOMOIIlbL B 3aIllOJIHCHHUH
6J'IaHKOB, KOIIUPYCT H€O6XOI[I/IMI)I€ HJOKYMCHTHGI.

2.14.3. TpeboBanusi K KOMGMOPTHOCTH U JOCTYIHOCTH MPEAOCTABICHUSA
rocyaapcteeHHon  ycayru B MOI[  ycraHaBiIMBamOTCS  MOCTAHOBICHUEM
[IpaBurensctBa Poccuiickoit @enepauuu ot 22.12.2012 N° 1376 «O06 yTBepkI1eHUU
[IpaBun  opraHu3anuu  JEATEIBHOCTH  MHOTO(QYHKIMOHANbHBIX  LIEHTPOB
[IPENOCTABIICHUS ITOCYAAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYI).

2.15. [loka3aTes i JOCTYNHOCTH M KA4eCTBAa MYHUIIUNIAJIbHOM YCJIYTH

KonnyecTtBo B3auMOECHCTBHM 3asBUTENS ¢ COTPYAHUKOM YIIOJTHOMOYEHHOTO
opraHa MpH MPEA0CTABICHUA MYHHUITATIATLHON YCIyTH - 2.

[IpOOMKUTENBHOCT,  B3aUMOJECUCTBUM  3asBUTENSL C  COTPYAHUKOM
YIOJHOMOYEHHOTO TIPU MPEAOCTABICHUH MYHUIMNAIBHOW yCIyru - He Oonee 15
MHHYT.

Bo3moxkHocTh  monydeHuss HMHPOpMAMM O  XOJ€  MPEAOCTaBIICHUS
MYHUIIUTIAJTBHOM yCIYTHM, B TOM 4YHCJE C HCIOJIb30BaHUEM HWH(GOPMAIIMOHHO -
TEJICKOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

2.15.1. NupilMM mOKa3aTessMM KayeCcTBA M JOCTYIIHOCTH NPEAOCTABICHUS
MYHHULIMIIAIBHOMN YCIIYTH SIBIIFOTCA:

PaCIIOJIOKCHHOCTD HOMeHleHI/Iﬁ YIIOJIHOMOYCHHOTI'O OpraHa, IpCAHa3Ha4YCHHBIX
AJL IpEAOCTABIICHUS MYHI/IHHHaHBHOﬁ yCiIyru, B 30HC AOCTYIIHOCTH K OCHOBHBLIM
TPaHCIIOPTHBIM MarucCTpasiM,

CTeNeHb WH(DOPMUPOBAHHOCTH 3asABHUTEIS O TOPSJIKE TPEIOCTaBICHUS
MYHUITUTIATBHOW YCIyTH (IOCTyMHOCTh WHGOPMAIIMKM O MYHHUIIMIIAIBLHON yCIyTe,
BO3MOKHOCTh BbIOOpa crioco0a moayueHus nHpopMaiun);

BO3MOKHOCTh BbIOOpa 3asBUTENEM (QOopM O0OpalleHus 3a TMOJy4YeHHEM
MYHHIIMITATEHOU yCITyTH;

JOCTYITHOCTh OOpallleHusl 3a MPEJOCTaBICHHUEM MYHHUIMIAIbHON YCIyTH, B
TOM YUCJIE JJIs JINL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbBS;

CBOCBPCMCHHOCTD IMPCAO0CTABICHUA MYHI/IHI/IHaHBHOfI YCIIYyIu B COOTBETCTBHH CO
CTaHaapTOM €€ IIPCAOCTABIICHUAA,



COOJIIOJIEHHE CPOKOB MPEIOCTaBICHUS MYHHULMIIAIBHON YCIYyIM U CpPOKOB
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEIYp NPU MPEJOCTABICHUN MYHUIIMIATbHON
yCIIyTH;

BO3MOXXHOCTh ~ TONMyueHUss  uHGOpMaMd O  XOA€  MPEAOCTaBICHHUS
MYHHULIMIAIBHOMN YCIIyTH;

OTCYTCTBHUC 00OCHOBAHHBIX JKajJ00 Cco CTOPOHBI 3as4ABUTCIIA IIO PE3yJIbTaTaM
IMpCaoCTaBIICHUA MYHI/IHI/IHaJ'II)HOI?I YCIYyTH,

OTKPBITBIA JOCTYyN AJisi 3asBUTENed K WHGOpMallMd O TOPSAIKE U CpPOKax
MIPEJAOCTABICHUS MYHULUIAIBHON YCIyrd, NOpAIKE O0XaJIOBaHUS JEUCTBHMA
(Oe3neiicTBUS) YIIOJITHOMOYEHHOIO OpraHa, pyKOBOAMTEIS YIIOJHOMOYEHHOTO OpraHa
100 CHenHUaIucTa YIOJHOMOYEHHOTIO OPIraHa;

HaJIN4Huc H€06XO,Z[I/IMOFO n A0CTaTO4YHOI'O KOJIM4YCCTBa  CIICOUAJIMCTOB
YIOJIHOMOYCHHOT'O OpraHa, a TaKiKe HOMCIHCHI/Iﬁ YIOOJIHOMOYCHHOI'O OpraHa, B
KOTOPBIX OCYIICCTBIISICTCA IIPUCM 3asiBJICHUM U JOKYMCHTOB OT 3asiBUTEJICH.

2.15.2. YIoJHOMOYEHHBIM OpraHomMm oOecrneunBaeTcs CO3JaHHNC NHBAJIMAaM U
WHBIM MaJIOMOOHJIEHBIM I'pymiraM HaCCJIICHHUA CICOYIOIIHUX YCJIOBI/If/'I JOCTYIIHOCTH
MYHHHHHaHBHOﬁ yCiIiyru B COOTBCTCTBHU C Tpe6OBaHI/IHMI/I, YCTaHOBJICHHBIMHU
3aKOHOAATCIbHBIMHU 1 HHBIMHU HOPMATUBHBIMU ITIPABOBBIMU dKTaMMU:

OKa3aHHE MHBAJIUAAM MOMOILIU, HEOOXOAUMOU AJI1 MOJYyYEHHUs B JIOCTYITHOM
st HUX opMe nH(pOpMauu O MpaBUIIaX MPEAOCTABICHUS MYHULIUITAIBHON YCIIyTH,
B TOM 4ucie 00 opopMiIeHH HEOOXOAUMBIX JJIs OJIYYEHUS] MyHHULIMITAIbHON YCITyTH
JOKYMEHTOB, O COBEpPIIEHUM HMH JAPYIMX HEOOXOOUMBIX I MOJy4YEHUs
MYHHULIMIIATBHOMN YCIIyTH IEVCTBH;

IOPENOCTABICHUE MYHHULMIAIBHON YCIYyTM HHBAJIMAAM 10 CIyXy, IpHU
HEOOXOJUMOCTH, C UCIHOJb30BAaHUEM PYCCKOTO IKECTOBOTO sI3blKa, BKIIIOYas
oOecrieueHune A0MyCcKa B MOMELIEHUE CYypA0NePEeBOIUNKA, TU(DIOCYPAOTIEPEBOAUHKA,;

OKa3aHWE I[IOMOIIM WHBAIUJAM B MPEOJIOJICHUU OaphepoB, MEMIAOIINUX
MOJIYYEHUIO MyHULIUITAIIBHOW YCITyTH HApaBHE C APYTUMH JIULIAMM.

2.15.3. Ilpu mnpenocTaBleHMM MYHULMNAIbHON YCIYTM B3aWMOJEHCTBUE
3asIBUTEJISI CO CIIEHMAIUCTOM YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIIAECTCS PU JINYHOM
oOpallleHUH 3assBUTEJIS:

JUTS TIOJTy4YeHUs: MHGOPMAIMK TI0 BOMPOCAM TMPEJOCTABICHUS] MYHHUITUTIATBLHOM
YCIyTH;

IS TI0JIa4YU 3asBJICHUS U JOKYMEHTOB;
JUTSI TIOJTyYeHUs MH(pOpMAIUU 0 X0/1€ MPEA0CTABICHNUS] MyHUIIUTIAIEHON YCITYTH;
IJ1S1 TIOJTYYEHUSI pe3yiIbTara NPEeAOCTABICHUS MyHULIMIIAIBHOW YCIIyTH.

IIpoaoKATENBHOCTh  B3aMMOJAEUCTBHSA  3asBUTENSA  CO  CHELUAIUCTOM
YIOJIHOMOYEHHOI'O OpraHa He MOKET MPEBBIIATH 15 MUHYT.

2.15.4. TlpenocraBieHne MyHUUIHUNAILHOW yciayrn B M®I[ BO3MOXHO Iipu
HaJIMYUU 3aKJIFOUYECHHOTO COTJIAIICHHS O B3AUMOJCUCTBUM MEXKAY YIIOTHOMOYECHHBIM
opranoMm u M®II.



YoMHOMOYEHHBIH Opran oOecneynBaeT WH()OpMUpOBaHHE 3asBUTENEH O
BO3MOKHOCTH TIOJTYUYE€HHs] MyHUIIMNAIbHOM yciayru Ha 6aze M®II. B ciaydae mogauu
3asBJICHHS O MPENOCTABICHUA MYHUIMIAIBbHOU yciyrd B M®L] HenocpeacTBEHHOE
OPEAOCTABICHUE MYHULUNAIBHOW YCIYTH OCYIIECTBISETCS YIOJTHOMOYECHHBIM
OpPTaHOM.

2.16. Huwpie TpeboBaHMs, B TOM UHCJIEC YYUTHIBAIOIIHNE OCOOCHHOCTH
HPeAOCTABICHUS] MYHUIIUIAIBHONW YCIYTH MO 3KCTEPPUTOPHATIBLHOMY NPUHIMILY U
0CcOOEHHOCTH MPEI0CTABICHUS MYHUITUIAILHON YCIYTH B JIEKTPOHHOH (opMme.

2.16.1. 3agBuTenb NpenoOCTaBISAET JTOKYMEHThl B OpraH, OCYIIECTBIIIOIIMIMA
IIEPEBOJl IOMEIIEHUSA, II0 MECTYy HAXOXKICHHUS IIEPEBOJAUMOrO IOMEIICHHS
HEIMOCPEICTBEHHO JOo uepe3 MODI] B cooTBEeTCTBMHM C 3aKIIOYCHHBIM HMHU B
ycranoBiieHHOM [IpaBurensctBom Poccniickon denepannn NopsAIKe COTIAMICHUEM O
B3aMMO/JICHCTBUMU.

2.16.2. 3agBuTenb BlipaBe 0OpaTUTHCS 3a MPEJOCTABICHUEM MYHUIUTIATIBLHOM
yCIYTM W TOJaTh JOKYMEHTBI, YyKa3aHHble B MOyHKTe 2.6.1 Hacrosiero
aIMUHUCTPATUBHOTO perjaMeHTa B ayiekTpoHHOU (opme uepe3 EITY, PIITY c¢
HCIIOJIb30BaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAIMCAHHBIX JIEKTPOHHON MOAMUCHIO
B COOTBETCTBHHU ¢ TpeOoBaHusAIMU PenepanbHoro 3akoHa ot 06.04.2011 N° 63-D3 «O6
3JIEKTPOHHOM MOIHUCHY.

Y1oJIHOMOYEHHBIA OpraH oOecneynBaeT WH()OPMUPOBAHHE 3asBUTEICH O
BO3MOKHOCTH ITOJIy4YE€HUsI MyHULIUNAIbHOU yeiyru yepes EIIY, PIITY.

Oo6pamenue 3a ycmyrow uepe3 EIIIY, PII'Y ocymectBasiercs myTem
3aMOJHEHUsI MHTEPAKTUBHON (Qopmbl 3asBieHus (popmupoBaHus 3ampoca o
MPEJOCTAaBICHUA MYHUIUINAIBHOW YCIYTH, COJEpkKAaHUE KOTOPOro COOTBETCTBYET
TpeboBaHUsIM (OPMBI 3asBJICHUS, YCTAHOBICEHHON HACTOAIIMM aJMUHUCTPATUBHBIM
peryiiaMmeHToM) (J1ajiee - 3ampoc).

OOpaiieHre 3asBUTENE B YIOJHOMOYEHHBI OpPraH yKa3aHHBIM CIIOCOOOM
o0OecreuynBaeT BO3MOXKHOCTh HAMpaBICHWUS W TOJYYEHUS OJIHO3HAYHOU U
KOH(HIeHIIMATbHON HHPOPMAITIHH, a TAKKE MPOMEKYTOUHBIX COOOIIEHUN U OTBETHON
uH(OpMaIMU B DJEKTPOHHOM BHJI€ C HCIOJIb30BAHUEM JJIEKTPOHHOM TMOJIUCH B
MOpsJIKE, MTPETYyCMOTPEHHOM 3aKOHOIaTeNbCTBOM Poccuiickoint denepanuu.

2.16.3. IIpu npenocTaBiIeHUU MYHHUIIMTAIBHON YCIYTH B 3JIEKTPOHHOUN popme
nocpeactsoM EINTY, PIITY 3asButento obecneynBaercs:

- MojJy4yeHHe HHPOpMAMU O TOPSAKE U CpPOKax MpeAoCTaBICHUS
MYHULUIAIBHON YCIYTH;

- 3aniCh HA NPUEM B YMNOJHOMOYECHHBIM OpraH sl MOJA4yu 3asiBJICHUA U
JOKYMEHTOB;

- (hopmupoBaHue 3ampoca;
- IPUEM U PETUCTpalusl yIOJTHOMOYEHHBIM OPraHOM 3alpoca U TOKYMEHTOB;
- IOJTy4Y€HHUE pe3yJibTara MPeA0CTaBICHNUS] MYHULIUITAIbHON YCITYTH;

- [TIOJIY4YCHHUC CBCI[GHI/Iﬁ 0 XOJIC BBIIIOJIHCHH: 3aIIpoca.



HpI/I HaIIpaBJICHUHA 3aIllpOCa HUCIIOJBb3YCTCA MPOCTasaA JJICKTPOHHAA IMOAINCH, ITPU
YCIIOBHUH, UTO JIMYHOCTL 3adBUTCIIA YCTAHOBJICHA ITPHU aKTUBALIUH y‘IGTHOﬁ 3allrcCH.

3. Cocras, 0CJIe10BATEJIbHOCTh U CPOKHU BbINOJIHECHUS
aJIMHHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBaAHUA K MOPAAKY
UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHHUS
aJMHHHMCTPATHBHBIX NpoLeayp (AeicTBUIT) B 2JIEKTPOHHOH (popMme

3.1. VcuepnibiBaromiuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

1. IIPUEM W  pPETHCTpalMs  3aABJIECHUSA M  JOKYMEHTOB Ha
IIPENOCTABIECHNE MYHULIMIIAJIbHON YCIIYTH;

2. dbopMUpOBaHNE W HaIpaBJICHWE MEKBEIOMCTBCHHBIX 3allPOCOB B
opranbl (OpraHu3aliu), Y4acTBYIOIIME B MPEIOCTABICHUU MYHHUIMNAIHHON
yciyrd (IIpu HEOOXOIMMOCTH );

3. YBEJIOMJICHUE 3asBUTENSI O MPEICTABICHUU JOKYMEHTOB U (WJIN)
uH(popmanuu, HEOOXOIMMOM MJid MPOBEACHUS MEepeycTporcTBa M (WJIM)
NEPETUIAHUPOBKH IIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME;

4, IMPUHATHUC PCIICHUA O IICPCBOAC UJIN 00 oTKa3e B IICPCBOAC JKNJIOT'O
IIOMCIICHM B HCXXHMJIBIC NJIHN HCXKUJIBIC IIOMCIIICHUA B KNJIOC IIOMCIICHUC,

S. BblJaua  (HampaBiieHWE)  JOKYMEHTOB IO  pe3yJjbTaTam
MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYTH.

3.1.1. IIpueM u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABIICHHUE
MYHUIUNAIBHON YCIYTH.

3.1.1.1. OcHOBaHMEM Hayayia BBIOJHEHUS AAMUHUCTPATUBHON MPOUETYPHI
SBJISIETCS] TIOCTYIIJICHUE OT 3asBUTEJISA 3asBICHUS W JTOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJIEHUS TOCYJAPCTBEHHON YCIYTH, B YIOJIHOMOYEHHbIN opraH, EIIT, PIIT'Y
160 yepe3z MOII.

3.1.1.2. Tlpu nu4HOM oOOpalIEHUH 3asBUTENII B YIOJHOMOYEHHBIA OpraH
CHEUUAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IPUEM M BbIIAUY

JOKYMEHTOB:
YCTAHABIMBACT  JIMYHOCTHb  3asABUTEIS HA  OCHOBAaHUM  JOKYMEHTA,
YIAOCTOBEPSIOIIETO €ro JIMYHOCTb, IPEICTABUTENSA 3asABUTENS - HAa OCHOBAaHUU

JIOKyMEHTOB, yJIOCTOBEPSIONIUX €r0 JIMYHOCTh U TTOJIHOMOUHMS (B Ciiydae oOpalieHus
MPEJCTABUTES);

IPOBEPSET CPOK JACUCTBHUS JOKYMEHTA, YAOCTOBEPSIONIETO €ro JUYHOCTh U
COOTBETCTBHE JIaHHBIX JOKYMEHTAa, YJOCTOBEPSIOLIETO JIMYHOCTh, JIAHHBIM,
YKa3aHHBIM B 3asBJICHUU O COTJIACOBAHMM MEPEYCTPOMCTBA U (UJIU) MEPETUIAHUPOBKH
ITIOMEILEHNS] B MHOI'OKBAPTUPHOM JIOME U ITPUIIOKEHHBIX K HEMY JOKYMEHTaX.

B X0Ac MmprueMa JO0KYMCHTOB OT 3adABUTCIIA WM YIIOJIHOMOYCHHOI'O UM JIMIIA

CIICIHAJIUCT, OTBETCTBCHHBIN 3a IMPHUEM M BbIa4y JOKYMCHTOB, YAOCTOBCPACTCS, UTO:

1. TEKCT B 3ad4BJICHHMM O IICPCBOAC TIIOMCHICHHUA IMOAMACTCA
ITPOYTCHMUIO,



2. B 3ajBJICHUHM O IICPEBOAC IOMCIICHHSA YKa3aHbI q)aMI/IJ'II/I}I, nM,
OTYCCTBO (HOCJIC,Z[HCC — IIpH HaJ'II/I‘{I/II/I) q)HSI/IquKOFO JIUI1Ia 1100 HAMMEHOBAHHE
HOPUANYCCKOTO JIMIIA,

3) 3asgBieHME O TEPEBOJEC NOMEIICHHUS MOANUCAHO 3asBUTEIEM HIIU
YIIOJIJHOMOYEHHBIN MTPEICTABUTED,

4) mpumararoTcsi  JTOKyMEHTBI, HEOOXOAWMBIE ISl  TIPEIOCTaBIICHUS
MYHULHANAIBHON YCITYTH.

[Ipu ycraHoBieHun (HaKTOB OTCYTCTBUS HEOOXOJIMMBIX JIOKYMEHTOB,
00SI3aHHOCTh 10 MPEIOCTABIICHUIO KOTOPBIX BO3JI0KEHA HaA 3asBUTEINSI, MPU
HECOOTBETCTBUU  MPEJCTABICHHBIX  JOKYMEHTOB TpeOOBaHUSM  HACTOSILETO
aIMUHUCTPATUBHOTO pErjlaMeHTa - YBEIOMJSIET 3asBUTENE O BBISBICHHBIX
HEJIOCTaTKaxX B MPEACTABICHHBIX JOKYMEHTaxX W MpeajiaraeT MPUHATh MEPHI MO UX
YCTPAHEHHUIO.

B ClIy4dac CCJIM 3as4BUTCIIb HACTAUBACT HA IIPUHATHN JOKYMCHTOB - IIPUHHUMACT
INpCACTAaBJICHHBIC 3aABHUTCIICM JOKYMCHTHI.

B cinywae eciu 3asgBUTENh CaMOCTOATENBHO PELIWI MPUHATH MEPHI IO
YCTPAHEHHUIO HEIOCTaTKOB, IIOCIE€ WX YCTPaHEHHS TOBTOPHO oOpamjaercs 3a
MPEJIOCTABICHUEM MYHUIMNAIBHOW YCIyIM B TOPSJKE, MNPEAYyCMOTPEHHOM
HACTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxkOHYaHMM TIpHeMa 3asABJICHUS W NPUWIATAEMbIX K HEMY JIOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIN 34 IIPUEM JIOKYMEHTOB, BBIIAET 3asIBUTENIO PACIIUCKY B
MOJYYEHUH OT HEro JOKYMEHTOB, C YKAa3aHMEM MX MEPEUHS M AaThl UX MOJIYYCHUS
YIIOJJTHOMOYEHHBIM OpPraHOM, a TaKXKE C YKA3aHUEM IEPEUHs TOKYMEHTOB, KOTOPbBIC
OyIyT MOJIyY€HBI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuMasibHBI  CPOK  BBINIOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYPHI 10
MIPUEMY U PETUCTPALIUU 3ASIBJICHUS O MEPEBOAEC MOMELICHUS U ITPUIIOKEHHBIX K HEMY
JIOKyMEHTOB cOCTaBisieT 1 pabounii IeHb C MOMEHTA MOCTYTUICHUS 3asBJICHUS.

Kputepuii npuHATHS pelIEHUSA: TOCTYIUIEHHE 3asdBJICHUS O IEPEBOJIE
ITOMEILEHNS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraTomM agMHUHUCTPATUBHOW NPOLIEAYPHI ABISAETCS IIPUEM U PETUCTPALIUS
3as1BJICHUS O MEPEBOAE NMTOMEIIEHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNupopmanius o mpreme 3asBJICHUS O IEPEBOE MOMEIIECHUS U MPUIIOKEHHBIX K
HEMY JIOKyMEHTOB (PUKCUPYETCS B CUCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTAa U (HJIH)
KypHaJIE PETUCTPALMM YNOJHOMOYEHHOTO OpraHa, IOCJIE€ YEro IMOCTYIUBILINE
JOKYMEHTBI MEPENalOTCs JOJDKHOCTHOMY JIMIY JUIsl PACCMOTPEHUS M Ha3HA4YEHUS
OTBETCTBEHHOTO UCIIOJTHUTEIIS.

3.1.1.3. Ilpuem u peructpanus 3asiBJICHUS U JIOKYMEHTOB Ha MPEI0CTABICHUE
MYHHIIMIIAIBHON yCIIyTu B (hOpMe AIIEKTPOHHBIX JoKyMeHToB uepe3 EIITY, PIITY.

[Ipu HampaBieHUM 3aBJICHUS O NIEPEBOIC MOMEILEHUS B JIEKTPOHHOU (opMme
(Ipu HAJIMYUU TEXHUYECKOM BO3MOKHOCTH) 3asIBUTEII0 HEOOXOAMMO 3alOJIHUTH Ha
EIITY, PIIT'Y snektpoHHyro ¢opMy 3ampoca Ha MPEAOCTaBICHUE MYHUIIUITAIBHOM



YCIIYI', IPUKPCIINTD K 3ad4BJICHHUIO B 3JICKTPOHHOM BHJIC NOKYMCHTEI, H€O6XO,Z[I/IMBI€
AJI IpEJOCTAaBJICHU A MYHHHHHaHBHOﬁ yCIayru.

Ha EIIT'Y, PIII'Y pa3memaercsi oOpasel 3armoiHeHUs 3JIEKTPOHHON (HopMbI
3asBIICHHUS (3aIpoca).

dopMaTtHo-JIorHuecKas MpoBepka CHOPMUPOBAHHOTO 3asBICHUS (3ampoca)
OCYUIECTBIISIETCS. aBTOMATHYECKHU TIOCIIE 3allOTHEHUS 3asBUTENIEM KaKJI0TO U3 MoJieh
ANEKTPOHHOM (GopMmbl 3ampoca. [Ipu BbISBICEHUH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS
AIEKTPOHHON (HOPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OIMMUOKA W TIOPSAIKE €€ YCTpaHEHWsS MOCPEACTBOM HH(POPMAIMOHHOTO COOOIIECHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

CHCHI/IaJ'II/ICT, OTBETCTBCHHBIM 3a ImpucM MW BblJA4Yy AOOKYMCHTOB, IIpH
IMOCTYIUICHHUH 3aABJICHHUA U NOKYMCHTOB B 3JICKTPOHHOM BHIC:

MIPOBEPSIET SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX
BHUPYCOB M HCKaXEHHOW HHPOpMaLnu;

PETHCTPUPYET JOKYMEHTBI B CHCTEME »JJICKTPOHHOTO JOKyMEHTO0OOpOTa
YIOJTHOMOYEHHOTO OpraHa, B JKypHaJie PETUCTPAIUU, B CIIydac OTCYTCTBHUS CHCTEMBI
AIIEKTPOHHOTO JIOKYMEHTO000POTAa;

(GopMupyeT M HampaBiA€T 3aSBUTEII0O DJJIEKTPOHHOE YBEAOMIICHHE YEpe3
EIT'Y, PIII'Y o moiyyeHUW U pETUCTpALMM OT 3asBUTENs 3asBleHUs (3ampoca) u
KOIUWA  JIOKYMEHTOB, B ClIy4ya€ OTCYTCTBHS TEXHUYECKOM  BO3MOXHOCTH
aBTOMATHYECKOTO yBenoMieHus 3aasurens yepe3 EIITY, PIITY;

HaIlpaBJIACT HOCTYHI/IBIHI/Iﬁ MakKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY
YIIOJIJHOMOYCHHOI'O OpraHa M pPacCMOTPCHHUA KW HA3HAYCHHUA OTBCTCTBCHHOI'O
HUCIIOJTHUTCIIA.

MakcuMaJIbHBI CPOK BBIITOJIHEHUS AJIMUHUCTPATUBHOW NPOLEAYPHl IO
IIPUEMY U PETHCTPALIMH 3asBJICHHS O MEPEBOJIC TOMENIEHUS U MTPUIIOKEHHBIX K HEMY
JOKYMEHTOB B (OpME€ 3JIEKTPOHHBIX JOKYMEHTOB cocTaBisieT 1 paboumii neHb ¢
MOMEHTA MOJy4eHUS JOKYMEHTOB.

Kpurepunii npuHATHS pemIeHUs: TMOCTYIUIEHUE 3asBIICHUS O MEPEBOJE
MOMEIIEHHUS U TPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpTaToM aAMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS MPUEM, PETUCTpaIus
3asBJICHUSI O MEPEBO/IC MOMEIICHHS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Tlpu HampaBi€HUMU 3aABUTEIEM 3asBJICHUS U JIOKYMEHTOB B
YIIOJTHOMOYEHHBI ~ OpraH  TOCPEICTBOM  IOYTOBOM  CBSI3U  CHEIUAIUCT
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MPUEM U BbIIa4y JOKYMEHTOB:

POBEPSET MPABMIBHOCTD aIPECHOCTH KOppecnoHAeHIuU. Omunbo4uHo (He 1o
azpecy) MpHUCIAHHBIE MHChbMa BO3BPALIAIOTCS B OPraHU3alMI0 TMOYTOBOM CBS3U
HEBCKPBITHIMH;

BCKpPBIBAET KOHBEPTHI, IPOBEPSET HATUYKNE B HUX 3aABJICHUS U JTOKYMEHTOB,
0053aHHOCTb MO MPEAOCTABIECHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTENS;



IMPOBCPACT, 4YTO 3asABJICHHUC HAIIMCAHO p3.360p‘H/IBO, (i)aMI/IJ'II/II/I, HNMCHA, OTYECTBA
(HpI/I HEUII/I‘II/II/I), HanMMCHOBAHHUEC, aJIpCC MCCTA KUTCIILCTBA, aIpC€C MCCTOHAXOXIACHUS,
HallrCaHbI IIOJTHOCTHIO,

IIPOBOAUT IEPBUYHYIO NPOBEPKY IPEACTABICHHBIX KONMUM JTOKYMEHTOB, HUX
COOTBETCTBUE JICMCTBYIOIIEMY 3aKOHOJATENBCTBY, a TAaKXE IPOBEPSET, 4YTO
YKa3aHHbIC KOIIMU 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM IOPSIKE,

IMPOBCPACT, YTO KOIIMK AOOKYMCHTOB HC HMCIOT HOBpG)KI[GHPIﬁ, HaJIM4quce
KOTOPBIX HC ITIO3BOJEICT OJHO3HAYHO HCTOJIKOBATH HX COACPKAHHUC, OTCYTCTBYIOT
MMOAYUCTKH, ITPUITUCKHU, 3aUYCPKHYTLIC CJI0BA, UCIIPABJICHUA.

MakcuMaJIbHBI CPOK BBIIIOJIHEHUS AJMUHUCTPATUBHOW HPOLEAYPHI IO
IpUEMY U PETUCTPALUU 3asBJICHUSA O NIEPEBOJE NTOMEIICHHS U NPUIIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYNUBIIMX MOCPEICTBOM ITOYTOBOM CBSI3M, cOocTaBisieT 1 pabounmii
JI€Hb C MOMEHTA I0JIyYEHUsI TOKYMEHTOB.

Kputepnii npuHATHS pEIIEHUSA: MOCTYIUICHHE 3asdBJICHUS O IEPEBOJIE
ITOMEILEHNS U IPWIOKEHHBIX K HEMY JTOKYMEHTOB,

PGBYJIBTaTOM aIIMHHHCTpaTHBHOﬁ MMPpOLCAYPHI ABJISACTCA ITPUCM U PCTUCTPALINA
3a4BJICHU:A O IICPCBOAC ITIOMCIICHUA U ITPUIOKCHHBIX K HCMY JOKYMCHTOB.

Nudopmarnus o npueme 3asiBICHUS O TIEPEBOJIC TOMEIICHUS U MPUII0KEHHBIX
K HEMy JIOKYMEHTOB (PUKCHUpYETCS B CHUCTEME D3JIEKTPOHHOTO JOKYMEHTO00OpOTa
YIIOJJHOMOYEHHOTO OpraHa, B )KYpHAJIE PETUCTPALMHU, B CIy4ae OTCYTCTBUSI CUCTEMBI
AIEKTPOHHOIO JOKYMEHTO00O0pOTA.

B ACHDb PETUCTpallK 3asIBJICHUS O MCPEBOAC NMOMCIICHUA U IIPUITOKCHHBIX K
HCMY HOOKYMCHTOB, CIICOHUAJINCT, OTBETCTBEHHBIM 3a IMpUCM AOOKYMCHTOB, IICPCOAACT
IMOCTYIMUBIIUC MJOKYMCHTBI JOJDKHOCTHOMY JIMOY YIIOJJHOMOYCHHOI'O OpraHa IJId
PaCcCMOTPCHHA U HASHAUYCHUSA OTBCTCTBCHHOI'O UCITOJTHUTCIIA.

3.1.2. ®opMupoBaHME W HAINpPABICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B
oprassl (OpraHM3alyu), y4acTBYIOIIHE B MPEJOCTABICHUH MYHUIIMIAIBHOW YCIyru
(npu HEOOXOANUMOCTH).

OcHoBaHueM Jid Hayajga aJMHHUCTPATUBHOW MPOLENYypbl  SIBISIETCS
HETIPE/ICTABJICHUE 3asIBUTEIIEM JIOKYMEHTOB, ITPEyCMOTPEHHBIX MOANYHKTamu 2, 3, 4
nyHKTa 2.6.1 HacTOsIIIero aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJ'DKHOCTHOG JIUIO YIIOJHOMOYCHHOI'O OpraHa IIpH IMOJIYUYCHHNHU 3asBJIICHUSA O
MMEPEBOJAC MOMCIICHUA U IIPUTTOKCHHBIX K HEMY JOKYMCHTOB, IOPYYacT CIICOUAJIUCTY
COOTBCTCTBYIOIICTO OTACIA IIPOU3BCCTU UX ITPOBCPKY.

B cnyuyae, eciu cieniManucTOM COOTBETCTBYIOIIETO OT/ENa OyAET BbISBICHO,
YTO B [IEPEYHE NPEICTABICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT TOKYMEHTHI,
NpEeayCMOTpEeHHbIE  noamyHKTamu 2, 3, 4 nyHkra 2.6.1 HacTosmero
aJMMUHHUCTPATUBHOIO  pErjaMeHTa, MpPUHUMAETCsd pEIIEHHe O HalpaBICHUU
COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.



MC}KBG,Z[OMCTBCHHBIG 3aIIpOChl HAITPABJIAIOTCA B CPOK, HE HpeBI)IHIaIOH_II/Iﬁ 3
pa601mx I[Heﬁ CO OHsA perucCTtpaly 3adABJICHHUA O IIEPEBOAC IIOMCHICHHUA U
IMPUIIOKCHHBIX K HCMY NOKYMCHTOB OT 3as4BUTCJIA.

Hanpasnenne MeXBETOMCTBEHHBIX 3aIIPOCOB OCYILECTBIISIETCS B AJIEKTPOHHOU
dbopMe ¢ HCMOIB30BaHUEM EIUHONW CHUCTEMBI MEKBEJOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJECHUCTBUS W  NOAKIIOYEHHOM K  HEW  PEruoHaJIbHOM  CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

CHGHI/IaJII/ICT COOTBCTCTBYIOIICI'O OTACIIA, OTBETCTBCHHBIM 3a IMIOATOTOBKY
HTOKYMCHTOB, 00s13aH IIPHUHATH HGOGXOI[I/IMBIG MCPBI OJIs1 IIOJIYUYCHHS OTBCTA Ha
MCKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJIICHHBIC CPOKH.

B ClIydac HC IIOCTYIUICHUSA OTBCTA Ha MG}KBe,HOMCTBeHHBIﬁ 3allpoC B CPOK,
YCTaHOBHeHHBIﬁ IIYHKTOM 2.6.3 AIMHUHUCTPATUBHOI'O PCTJIAMCHTA IIPHHHMAIOTCA
MCPBI B COOTBCTCTBUHU ITOAITYHKTOM 3 ITYHKTa 3.1 HaCTOAIICIO aAIMUHUCTPATHBHOI'O
periiaMCHTA.

Kpurepuii  npuHATHS ~ peLICHHS: HENPEACTAaBICHUE  JOKYMEHTOB,
MPEAYCMOTPEHHBIX  MoAnmyHkramu 2, 3, 4 myHkra 2.6.1 Hacrosmiero
aJIMUHHACTPATUBHOTO PEIVIAMEHTA.

Pe3ynpraTomM aIMUHUCTPAaTUBHOW ITPOLIETYPHI SBISETCS MOJIyYEHUE B paMKax
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJAEUCTBUS TOKYMEHTOB (MX KONUN WU
CBEICHMH, COJEp)KAIIMXCA B HHUX), HEOOXOAUMBIX [UIsl  IPEIOCTaBJICHUS
MYHHMLMIIAJBHOW  YCIyrM  3asBUTENI0, JMOO0  MoJlydeHue  MHGpopManui,
CBUJIETENBCTBYIONIEH 00 OTCYTCTBUM B PAaCHOPSKEHUU OPraHoB (OpraHu3aluii),
YYacTBYIOIIMX B MPEAOCTABICHUH MYHULMIIAIBLHON YCIYTH, JOKYMEHTOB (MX KOMHA
WM CBEJIEHUH, COAEpKaUMXCsl B HHUX), HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHUIUNAIBHON YCITYTH.

Qukcanuss pesyJibTaTa BBIIOJHEHUS AJMUHUCTPATUBHOW MPOLEAYPbl HE
IIPOU3BOJUTCS.

3.1.3 Ilpunarue peuieHuss O MEPEBOAEC WM 00 OTKa3e B IMEPEBOAE KHUIIOTO
ITIOMEILEHHUS B HEXKUJIBIE U HEXKUIIbIE IIOMEIIEHUS B KAJIOE TOMELIEHNE.

OcHoBaHMeM [UIsi Hayajda aJIMUHUCTPATUBHON MpOIENypbl  SBISETCS
MOJIyYEHUE YTIOTHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHbIX B NHyHKTe 2.6.1
HACTOAIIETO aAMHUHHCTPATUBHOIO perjiaMeHTa, B TOM YHKCIe IO KaHajlaM
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJCUCTBHS, JMOO WHGOPMAIINH,
CBUCTENBCTBYIOIIEH 00 OTCYTCTBHUM B DPACIOPSDKEHUH OpPraHoOB (OpraHU3aluil),
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUIUIAIBLHON YCIYTH, JOKYMEHTOB (MX KOMHIA
WIM COJEpKAIlMXCS B HHUX CBEJIEHUM), HEOOXOAUMBIX MJid MPEAOCTaBIICHUS
MYHULIMITAIBHOW YCIIYTH.

OTBETCTBEHHBLIM 3a BBIIIOJHEHHE aHMHHHCTpaTHBHOﬁ MMpouCaAyYpPhI ABJIACTCA
AOJIZKHOCTHOC JIMIIO YITOJIHOMOYCHHOI'O OpraHa.

CHCHI/IaJ'II/ICT omeﬂa/ YIOOJIHOMOYCHHAsA KOMHCCHUSA IIPOBOAUT aHAJIMU3
MMPEACTABJICHHBIX JOKYMCHTOB Ha HaJIW4YHUC OCHOBaHUM AJI IIPUHATHA PCHICHHA, U
IMOATOTABJIUBACT IPOCKT PCIICHUA O ICPEBOAC HIIA 00 oTkase B NnepeEBOAC KUJIOTO



MOMEIIEHHS] B HEXWIOE M HEXWIOro MOMEIICHHs B KWJIOE MoMelleHrue no ¢opme,
yTBepxkaeHHON mocTaHoBieHueM [IpaButensctBa PO ot 10.08.2005 N° 502 «O6
YTBEPKJIEHUU (OPMBI YBEIOMIIEHUS O MepeBojie (0TKa3e B IMEPEBOJE) KHUIOTO
(HEXKUJIOTO) MOMEIICHHUS B HEXXIIIOE (FKUJI0€) TIOMEIIICHUE.

IIpp  mocrymieHur B YIIOJTHOMOYEHHBIM  OpraH  OTBETAa  OpraHa

rocyJapCTBEHHOW  BJIACTH,  OpraHa  MECTHOTO  CaMOYNpaBJieHUd  JMOO
MOJIBEIOMCTBEHHOW OpraHy TOCyJapCTBEHHOM BJACTH WJIM OpraHy MECTHOIO
caMOYyTIpaBJICHUs OpraHu3aluu Ha MEXBEJJOMCTBEHHBIM 3arnpoc,

CBUJETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKyMeHTa M (Wwin) HHpOpMaluu,
HEOOXOAUMBIX [UIsl MEpPEeBOJA JKUJIOrO IOMEIIEHUS B HEXWIOE IMOMEIICHUE WU
HEXKUJIOTO TIOMEIICHUS B KWJIOE IOMEUIEHHE B COOTBETCTBUU C IYHKTOM 2.6. 1
HACTOSLIET0 aJMUHUCTPATUBHOTO PETJIAMEHTA, U €CJIM COOTBETCTBYIOLIUI JOKYMEHT
HE MPEACTaBJICH 3agBUTENIEM MO0 COOCTBEHHON MHULIMATHBE, YIIOJHOMOYEHHBIA OpPTraH
MOCJI€ TIOJYYEHHsI YKA3aHHOTO OTBETA YBEAOMIISAET 3asBUTENSI O MOJYYEHUH TaKOIro
OTBETa, W MpeJjaraeT 3asBUTENI0 MPEACTaBUTh JTOKYMEHT M (WiIM) MH(}OpManuio,
HEOOXOAMMBIE [IJIl TPOBEACHMS TIEPEBOJA JKUAJIOTO TOMEIICHHS B HEXKUIIOE
MOMEIICHUE WM HEXHWJIOTO MOMEIIEHUS B KWJIOE MOMEIIEHHE B COOTBETCTBUH C
MyHKTOM 2.6.1 HAaCTOSIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA, B TEUEHHE MSITHAALIATH
pabouux JIHEW CO IHS HANPABJICHUS YBEJOMIICHHS.

[Ipu HempeAcTaBIeHUM 3asABUTEIEM JTOKYMEHTOB, HEOOXOIUMBIX  JIJIs
MPEIOCTABJICHUS MYHUIIMNAILHOW YCJIYTd, B YKa3aHHOM Clly4yae, CICIHUaIUCT
COOTBETCTBYIOIIETO OTJIEJIa MOJrOTABIMBAET MIPOCKT PEIICHUs] 00 OTKa3e B MEPEBOJIC
’KHJIOTO IIOMENIEHHS B HEXXWJIOE MOMEIICHUE WM HEXWIOrO0 IOMEIEHUS B KHUIOE
ITOMEIIICHHE.

Pemenre 00 oOTKaze KUJIOrO0 TOMEIICHUS B HEXHWIOE IMOMEIIEHUE WIH
HEXKWJIOTO ITIOMEIIECHUS B KUJIOE TIOMEIIECHUE TOJKHO COAEPKATh OCHOBAaHMS OTKA3a C
00s13aTeIbHOM CCHUIKOM HAa HAPYIIICHHUS.

Pewmenne o mepeBojie miaM 00 OTKa3e B IMEPEBOJE KHIOIO MOMEIICHHUS B
HEXWIOE TMOMENICHHWE WIM HEeXWIOT0 TOMEIICHHs B JKWIOE MOMEIICHHE
MOAMKUCHIBAETCS  JODKHOCTHBIM — JIMIIOM  YIIOJHOMOYEHHOTO oOpraHa B JBYX
AK3EMIUISIpAX M MEpeHaeTcsl CHEeUaNINCTy, OTBETCTBEHHOMY 3a IIpHEM-BbIIauy
JOKYMEHTOB.

B cinyuae mpencraBneHus 3adBJIEHUS O HeEpeBoje noMenieHus yepe3s MOL]
JOKYMEHT, TOATBEPKIAIOIINN PUHATHE PELIeHUs, Hanpasisiercss B MOL, ecniu nHOM
CIoco0 €ro NoJiy4eHHs He YKa3aH 3asiBUTEIIEM.

MakcuMalIbHBIM CPOK BBIMTOJTHEHUS aIMUHUCTPATUBHOMN MPOIETYyPbl MPUHATHUS
pEIIeHHs O TIePEeBOJIe WM 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEIICHUS B HEXHIIBIE U
HEKUJIbIE TIOMEIIICHHS B KUJIOE€ TOMEILIEHHE HE MOXKET MPEBBIIIATH CPOKA MATU JTHEH
CO JHSI TPEJCTABICHUS B YIOJHOMOYECHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH TIO
MPEJCTABICHUI0 KOTOPBIX B COOTBETCTBHM C MyHKTOM 2.6.1 HacTosIiero
aIMUHHUCTPATUBHOTO PErVIAMEHTA BO3JIOKEHA HA 3asBUTESI.

Kpurepuit npuHsATHS pellieHus: HaTMYue (OTCyTCTBUE) OCHOBAHMM ISl OTKa3a
B NPENOCTAaBICHUU MYHHUIIMNAIBHOW YCIYIH, MPEAYyCMOTPEHHBIX ITYHKTOM 2.7
HACTOSIIIIETO a[IMUHUCTPATUBHOIO PETJIaMEHTA.



Pe3ynbraroM aJIMHHHCTPATUBHOW MPOLEAYpPHI SBISIETCS MOCTYIUIEHUE K
CHEUAIUCTY,
OTBETCTBEHHOMY 3a IpPHEM-BbIIauy JTIOKYMEHTOB, PEIICHUS O MEpPeBOje Ui 00
OTKa3€ B MEPEBOJIE KUIJIOTO TTOMEIICHUS B HEXKUIIbIE U HEXKUJTBIE IOMELICHUS B U0
MTOMEIICHHE.

Pe3ynpTar BBIMOMHEHMS] AJMUHHCTPATUBHOW MPOUEAYPHl (PUKCUPYETCS B
CUCTEME JJIEKTPOHHOI'O JOKYMEHTOOOOpOTa YIIOJHOMOYEHHOI'O OpraHa, >KypHale
perucTpanuu.

3.1.4. Beigaua (HampaBlieHHE) TOKYMEHTOB MO pe3yJIbTaTaM MpeloCTaBICHUS
MYHULUNIAIBHON YCITYTH.

3.1.4.1. Beinaua (HanpaBjieHHE) JOKYMEHTOB IO pe3yJIbTaTaM Mpe0CTaBICHUSI
MYHUIIUTIATIBHOM YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM [T Havasia MpoUeyPhl BEIAAYM JOKYMEHTOB SIBIIICTCS HATUIUE
c(hOpPMUPOBAHHBIX JIOKYMEHTOB, SIBJSIIOIIMXCS  PE3YJbTaTOM MPEAOCTaBICHUS
MYHUIUNIAIBHON YCITYTH.

Jns mosmydeHus: pe3yabTaToB IPEAOCTABICHUS MYHULMNAJIBHOW YCIYyI'H B
OyMa)kHOM BHJ€ W (WJIH) JJISI CBEPKH DJIJIEKTPOHHBIX OO0pa3oB TOKYMEHTOB C
opuruHaitamu (IIpyu HaIpaBJICHUU 3ampoca Ha mpenocraBienue ycuyru uepes EINTY,
PIII'Y (mpum HanM4uuu TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENb MPEIbIBISAECT
CIIeAYIOIIUE JOKYMEHTHI:

1) JTOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTD 3asIBUTEIIS;

2) JIOKYMEHT, TOATBEPKIAOIMMNNA TOJHOMOYMS IPEACTABUTENS Ha
MOJTyYeHHE TOKYMEHTOB (€CJIM OT UMEHH 3asBUTEIIS ICHCTBYET MPEICTABUTED);

3) pacmucka B TIOJYyYeHHH JOKYMEHTOB (TMpU €€ Haludud Y
3asiBUTEISA).

Cnenuanuct, OTBETCTBEHHBIN 32 MPUEM M BbIIA4y JOKYMEHTOB, IPU BbIJaye
pe3yibTaTa MpeoCTaBICHHS YCIyrd Ha OyMa>KHOM HOCHUTEJIE:

1) yCTaHABIIMBACT JINYHOCTH 3asBUTEIS JTUOO €ro MpeCTaBUTEIS;

2) HPOBEPSICT MPABOMOYHS ITPECTABUTENS 3aABUTENS ACHCTBOBATH OT
MMEHHU 3asiBUTEJIS TIPH MMOJYYCHUH TOKYMCHTOB;

3) BBIJIACT JOKYMEHTEI;

4) peructpupyeT GakT BbIJaud JOKYMEHTOB B CHCTEME DIICKTPOHHOTO

JOKYMEHTOO0O0pOTa YIIOJTHOMOUEHHOT'O OpraHa M B KypHaJle PEruCTpalny;

5) OTKa3bIBAET B BbIJIaYe pe3yabTrara IIPENOCTaBIICHUS
MYHULIMIIAIBHOMN YCIIYTH B CIIy4asiX:

¢3a BBIJJaUei JOKYMEHTOB 00paTHIIOCh JIUIIO, HE SIBIISIFOIICECS 3asBUTEIEM
(ero mpeacTaBUTENIEM);

« OOpaTuBILIEECS JIULO OTKa3aJIOCh PEIbABUTD JTOKYMEHT,
YIOCTOBEPSIIOIINI €r0 JIUMYHOCTb.



B cnydae nogauu 3agBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE MOCPEACTBOM
EII'Y, PIII'Y u yka3zaHuu B 3ampoce O IOJYYCHUH pe3yjbTraTa MpPeaOCTaBICHUS
YCIYTH B JJIEKTPOHHOM BHJIE, CIIEIIUATIMCT, OTBETCTBEHHBIN 3a NPUEM U BbIIAYY
JOKYMEHTOB:

1) yCTaHABJIMBAET JIMYHOCTH 3asIBUTEINS JINOO €ro MpeICTaBUTEIS;

2) IMPOBCPACT IMIPABOMOYHA ITPCACTABUTCIIA 3aABUTCILA HeﬁCTBOBaTB OoT
HMCHHU 3aABUTCIEA IIPH ITOJTYUCHHUHN NOKYMCHTOB,

3) CBEpAET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHANIaMU (TIpH
HANpaBJICHUH 3aMpoca U JOKYMEHTOB Ha NpenoctaBieHue yciyru uepes EINY,
PIITY;

4) YBEJOMIIIET 3asBUTENISI O TOM, YTO PE3YyJIbTaT MPEIOCTaBICHUS

MYHUIIUTIATBHON yCIyru OyAeT HampaBieH B TnuHbIi kabunet Ha EIITY, PIITY
B (hopMe IIEKTPOHHOTO JIOKYMEHTA.

[Ipy yCTaHOBJIEHHHM PACXOXKJICHUM JIIEKTPOHHBIX OOpPa3oB JIOKYMEHTOB,
HaIpaBJICHHBIX B AJIEKTPOHHOU (popMe, ¢ OpUTHHAIAMU, PE3YyJIbTaT NPEa0CTaBICHUS
ycIyru 3asBUTEN0 He Hanpasisiercs uepes EITY, PIII'Y, o uem cocTaBnsieTcs akT.

B cnydae, ecnu mpuHSATO pelieHuE O MEpPeBOjie WM 00 OTKa3e B MEPEBOJIC
KAJIOTO TIOMEILIECHUS B HEXKWIbIE M HEXKWIbIE MOMEIICHUS B KUJIOE IOMEIICHHUE,
JAHHOE pEIIeHNe CKaHUupyeTcs U HampasisieTcs 3asutento uyepe3 EINTY, PIITY 6o
HarpasisieTcss B (opme 3JIEeKTPOHHOTO JOKYMEHTAa, MOAMMCAHHOTO SJECKTPOHHOU
MOANUChI0 B JUYHBIM KabuHer 3asButenss Ha EIIIY, PIIT'Y. JlanHoe pemieHne
BBIJIACTCSI WJIM HAMPABIISAETCA 3asIBUTEIIO HE TI03JHEE YeM uepe3 TPU padouux JHS CO
JTHSI IPUHSTHUS TAKOTO PELICHUSI U MOXKET ObITh 00°KaJIOBAHO 3asiBUTEIEM B Cy1€OHOM
MOPSJIKE.

MaxkcuMaibHBIM CPOK BBINIOJHEHUS TaHHOM aJMUHHUCTPATUBHOM MPOLEAYPbI
COCTaBJISIET 3 pabOUYuX JHS CO JHS MPUHATUS PEIICHHS O MEePeBOJie WM 00 OTKa3e B
MIEPEBOAE KUJIOTO IIOMELICHUS B HEXWIbIE U HEXKUIIbIE TOMEIICHUS B KUJIOE
ITIOMEILECHHUE.

Kpurepuii npuHATHS pelIeHUs: IPUHATUE PEIIEHUS O IEPEBOJIE€ MIIH 00 OTKa3e
B IEPEBOJIEC KUJIOTO IMOMEIICHUS] B HEXUIIOE, U HEKHWIIOIO IMOMEIICHUS B KUJIOE
IIOMEIIICHHUE.

PesynbraToM agMUHHCTPATUBHOM MpPOLEAYpPHl SBISIETCA BblJada WU
HaIpaBJICHUE 10 a/IpeCy, yKa3aHHOMY B 3asiBJieHUH, Tu00 uepe3 MOL, EINT'Y, PIIT'Y
3asBUTEIIO JOKYMEHTA, TOATBEPKAAIOIIETO IPUHATHUE TAKOTO PEILICHUS.

Pe3ynbrar BBINOJHEHUS AJMUHUCTPATUBHON Mpoueaypbl (UKCUpYyeTcs B
CUCTEME DJIEKTPOHHOT'O TOKYMEHTOO00pOTa YIOIHOMOYEHHOTO OpPraHa U B JKypHaJe
perucTpanuu.

ITopsinok ucnpasiieHusi AOMYIIEHHBIX ONEYATOK
1 OIIMOOK B BBIJAHHBIX B pe3yJibTaTe NMPei0CTABICHUS
roCy/1apCTBEeHHOM YCJIyI'H JOKYMEHTaX

3.6.1. B ciydae BbIABICHUS 3asBUTENIEM OINEYATOK M OLIMOOK B MOJIYYEHHOM
3as1BUTEJIEM JIOKYMEHTE, ABJISIIOLLIUMCSI pe3yJIbTaTOM IIPENOCTaBIICHUS



rocyJapCTBEHHOM YCIYyTH, 3asBUTEJIb BIIPABE OOPATUTHCS B YIIPABICHUE COI[UATBHON
3alllUTHl HACEJIEHUS C 3asBJICHUEM B TMPOU3BOJILHON ¢dopme 00 wuCHpaBIeHUU
JOMYUICHHBIX OINEYaTOK M OMIMOOK B BBIJAHHOM B pe3yJbTaTe MPEJOCTABICHUS
rOCyJIapCTBEHHOM YCITyTH IOKYMEHTE.

3asiBieHre 00 UCTIPaBICHUH JAOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJTAHHOM B
pe3yibTaTe MNPEJOCTABICHUS TOCYIAPCTBEHHOM YCIYyTH JOKYMEHTE C YKa3aHHEM
crioco6a nHGOPMUPOBAHUSA O Pe3yJIbTaTaX ero PpaCCMOTPEHUS U IOKYMEHT, B KOTOPOM
COJIEP>KaTCS OMEYATKU U OMIMOKU, IPEICTABISIIOTCS CIEAYIOIUMHU CIOCO0aMu:

a) JUYHO (3asBHUTEJIEM MPEJICTABISIECTCA OPUTMHAN JOKYMEHTA C OleYaTKaMu U
OIINOKaAMH);

0) yepe3 OpraHu3alyio MOYTOBOW CBS3U (3asgBUTEJIEM HAINPABISETCA KOIHS
JOKyMEHTA C ONeYaTKaMU U OIIMOKaMHu).

3.6.2. PaboTHUK ynipaBieHMsI COLMAJIbHOM 3aIUThl HACETIEHMSI, OTBETCTBEHHbIN
3a NPENOCTaBICHUE TOCYAApPCTBEHHOW YCIYIM, pacCMaTpHUBAacT 3asiBICHHE,
IIPE/ICTABIICHHOE 3asBUTEIEM, W MPOBOAMT IPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEICHMA B CpPOK, HE MpEBBILIAIONIMM 2 pabdouux AHEH C JaTbl perucTpanuu
COOTBETCTBYIOILIETO 3as1BJICHUS.

B cnydae BbISIBIIEHUS JOMYLIEHHBIX ONEYAaTOK W OIIMOOK B BBIAAHHOM B
pe3yibTaTe MpPEeAOCTaBICHUS TIOCYIapCTBEHHOM YCIYIM JTOKYMEHTE pabOOTHUK
YOpaBJICHUS COLMAIIBHON 3allMThl HACEJIEHUs, OTBETCTBEHHBIN 3a MpPEIOCTaBICHUE
rOCyJapCTBEHHOW YCIIYI'M, OCYILECTBISET MCHOPABICHHE W 3aMEHY YKa3aHHOIO
JOKyMEHTa B CPOK, HE NPEBBIIAIMINNA 5 pabouux THEW ¢ MOMEHTa pPEerucTpauuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

JIOKYMEHT, cojep Kallluii ONeYyaTKu W OIIMOKH, TOCTEe 3aMEHbl MOAJIEKHUT
YHUYTOXKEHUIO.

3.6.3. B ciiy4ae OTCYTCTBHS OMEYaTOK U OIIMOOK B BBIJAHHOM B PE3yJIbTaTe
MPEIOCTABICHUSI TOCYJApCTBEHHOM YCIYyru JOKYMEHTE€ paOOTHUK YIpaBJICHUS
COLMAJIBHOM  3alllMThl  HACEJIEHUs, OTBETCTBEHHBIA 32  IPEAOCTABIICHUE
roCy/IapCTBEHHOM YCIyT'M, TUCBbMEHHO COOOIIAeT 3asBUTEN0 00 OTCYTCTBUU TaKUX
OMEYaTOK M OIIMOOK B CPOK, HE MpPEBBIAIOMMA 5 pabounx AHEH ¢ MOMEHTa
pPEruCcTpaly COOTBETCTBYIOIIETO 3asBICHHUS.

6. Oco0eHHOCTH BBINOJHECHUSA A AMUHUCTPATHBHBIX
npouenyp (aericreuii) B M®I|

6.1. IIpenocraBnenre MyHunumnaasHoi ycinyru B M®LI ocymecTsisercs npu
HaJIMYMU 3aKJIFOYEHHOTO COIVIAIICHUS O B3aUMOACHCTBUM MEXIY YIIOJIHOMOYEHHBIM
oprasom u M®II.

6.2. OcHOBaHMEM I Hayaja MPEAOCTaBICHHUS MYHULHUIAJIBHON YCIyru
aBisieTcss oOpaieHue 3asButTenass B MODLl, pacnonoxeHHbId Ha TEPPUTOPUH
MYHUIIMTNIAJIBHOTO 00pa30BaHusl, B KOTOPOM MTPOKUBAET 3aBUTEIIb.

6.3. HudopmupoBanme 3asBHTCICH O TOPSAJAKE MPEIOCTABICHUS
MYHUIUIAIBHOM yciiyru B MO®LI, o xoae BBINOJHEHU 3ampoca O NPEAOCTABICHUU
MYHULUIIAIBHON YCIIYyTH, 10 HWHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULUIIAUIBHON YCIYTH, @ TakKe KOHCYJbTHUPOBAHHE 3aABUTEIIEM O TNOPSIAKE
IIPENOCTaBIECHN MyHAIIMIIAIBHOU yciayru B ML ocymiecTBiaseTcs B COOTBETCTBUU C
rpaduxom padotsr MOLI.



6.4. IIpuem 3asBICHUI O MPEIOCTABICHUN MYHULUINIAIBHOW YCIYTH U MUHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITyTH.

[Ipu nuaHoM obOpameHuu 3asButeias B MOL] coTpyaHUK, OTBETCTBEHHBIN 32
IpUeEM JOKYMEHTOB:

- YCTaHABJIMBACT JIMYHOCTh 3asBUTENISI HAa OCHOBAaHUU JOKYMEHTA,
YIOCTOBEPSIONIETO €r0 JUYHOCTh, MPEICTABUTENS 3adABUTENS - Ha OCHOBaHUU
JOKYMEHTOB, yJIOCTOBEPSIOLUIUX €ro JUYHOCTh U MOJTHOMOYHS (B CiIy4yae oOpalieHus
€ro MpeICTaBUTEIA);

- IPOBEPSAET NPEACTABICHHOE 3asBJICHUE U IOKYMEHTBI HA TPEAMET:
1) TeKCT B 3as1BJICHUU MOIA€TCSI TPOUTEHHUIO;

2) B 3asIBJICHUH yKa3aHbl PaMuiIus, UMsi, 0TYECTBO (IIOCIIEIHEE - TPU HATUYHUH )
(U3UYECKOTO JINIIA TUO0 HAMMEHOBAHUE IOPUTUYECKOTO JIUIIA;

3) 3asBJICHUE TOAMUCAHO YIIOJHOMOYEHHBIM JIUIOM;

4) TPUTOXKEHBI JOKYMEHTHI, HEOOXOJMMbIE JJIS MPEJOCTABICHUS
MYHUIIUTIATBHOUN YCITyTH;

5) COOTBETCTBUE JaHHBIX JOKYMEHTA, YIOCTOBEPSIONIETO TUYHOCTD, TAHHBIM,
YKa3aHHBIM B 3asIBJICHUU U HEOOXOJIUMBIX JOKYMEHTAX;

- 3aroJIHAET CBEJCHUS O 3asABUTEJIC U MPEJCTABICHHBIX JTOKYMEHTax B
aBTOMaTU3UPOBaHHOM MHPopMaronHoi cucteme (AVC MOL]);

- BBIJIa€T PACMUCKy B MOJyYEHUHU TOKYMEHTOB Ha MPEIOCTABICHUE YCIIYTH,
chopmupoBannyto B AUC MOLJ;

- UHGOPMHUPYET 3aABHUTEISI O CPOKE MPEIOCTABICHUS MYyHHUIIUITAIIBHOM
YCIyTH, CHoco0ax IMOaydeHUs MHPOPMAIMA O XOJe HMCIOJHCHHS MYHHIIUIAILHON
YCIIyTH;

- YBEIOMJISIET 3adBUTENSI O TOM, UYTO HEBOCTPEOOBAaHHBIE JTOKYMEHTHI
xpansaTca B M®II B reuenune 30 gHEl, mociie 4ero nepesaroTcs B YIOJIHOMOYEHHBIN
OpraH.

6.5. 3asBieHNE U TOKYMEHTHI, IPUHSTHIE OT 3asIBUTEINS HA PEJOCTABICHHE
MYHULMINIAIBHON YCIYTH, MEpearoTcs B YNOJHOMOYEHHBIM OpraH He mno3jaHee |
pabouero JHs, CJICIYIONIETO 3a JHEM PErUCTpaIluu 3asiBJIeHUS U JOKYMEHTOB B MOI ],
MOCPEJICTBOM JIMYHOTO OOpaIlleHUs IO CONPOBOJIUTEILHOMY PEECTPY, COAEpKAIIEMY
JaTy ¥ OTMETKY O niepenaye, 0hOpMICHHOMY B JIBYX SK3eMIUIsIpax. Y Ka3aHHbBIN PEECTp
3aBepsaeTca coTpyaHukoM MODI[ u nepemaerca CHeuUanucTy YIOJIHOMOYEHHOTO
opraHa noj noanuck. OAUH K3EMIUISAP COMPOBOJIUTEIBHOTO PEECTpa OCTAETCA B
YIIOJIJHOMOYEHHOM OpPraHe U XPaHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTIEJIBHO
OT JINYHBIX €], BTOPOU - XpaHutcs B MO/, B 3asaBiieHUN IpOU3BOAUTCA OTMETKA C
yKa3aHUEM PEKBU3UTOB PEECTPA, 10 KOTOPOMY NE€pPEAaHbl 3asBICHUE U JOKYMEHTHI.

6.6. Bplgaua 3asBHUTENIO pe3yJbTaTa IMPEAOCTABICHUS MYHULMIAIBHON
yCIyrd, B TOM 4YHCJIE€ BblJaya JIOKyMEHTOB Ha OyMaXHOM HOCHTEJE,
HOATBEPKIAIOUINX COACPKaHUE IEKTPOHHBIX TOKYMEHTOB, HarpaBiieHHbIX B M®L]
IO  pe3ylbTaTaM  MPEAOCTABICHHS  MYHUIMNAJIBHBIX  YCIyr  OpraHamu,



MpeAOCTABIAIOIMMMU MYHHIUIIAIBHBIC YCIYIHM, a TaKXKC Bblgada AJOKYMCHTOB,
BKJIIO4YasA COCTaBJICHUE Ha 6yMa)KHOM HOCHUTCJIC MW 3aBCPCHUC BBIIHCOK HU3
I/IH(bOpMaHI/IOHHBIX CUCTCM OPraHoB, IIPCHOCTABJLIIOINNX MYHHUITUITIAJIBHBIC YCIIYT'H.

[Ipu oOpaiieHnn 3asiBUTEINS 3a MPEOCTABICHUEM MYHHUIIUIIATBLHON YCIyTH
yepes MOI] Bblmaua pesynaprara NPEJOCTABICHUS MYHHULMIAIBHOW — yCIYTH
OCYILIECTBIISIETCA NMPU TMYHOM oOparteHnu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIJAYy pe3yJibTaTa NPEAOCTABICHUS
MYHUUIHMNAIBHOM YCIIYyTHA HECET COTPYAHUK MDII, yrmoJTHOMOYEHHBIA PYyKOBOIUTEIIEM
MO®II.

6.6.2. Iy nony4yeHus pe3ynbTaTa NpeJOoCTABICHUS MyHUIIMIAIIBHON YCITyTH
B MOII 3asBuTeNb NPEABABISCT JOKYMEHT, yIOCTOBEPSIOUIMI €ro JMYHOCTh W
PacHuCKy.

B cnyuae oOpamieHuss mNpeACTaBUTENS 3asABUTENS  MPEICTaBISIOTCS
JOKYMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh M  MOJTBEPKIAIOIINE TMOJTHOMOYMS
MPEJCTABUTEINS 3asIBUTEIIS.

Corpynunk MO®II, OTBETCTBEHHBIM 3a BbIJA4y JOKYMEHTOB, BBIJIACT
JIOKYMEHTBI 3asBUTEIIIO M peructpupyeT ¢akTt ux Bemaun B AUC MOILI. 3asBurtens
MOATBEPXKAAET (PaKT MOTYyUYCHHUs] TOKYMEHTOB CBOCH IOAIKUCHIO B PACIIUCKE, KOTOpas
ocraercsa B MO/I.

HeBoctpedoBanuble ToKyMeHThI XpaHsaTcsa B ML B reuenue 30 aueit, nocne
YEro MepelaroTCs B YIIOJTHOMOYEHHBIM OpPraH.

6.7. able neicTBusi, HEOOXOIUMBIE JUIS IPEAOCTABICHUS MYHUITUTIATLHOM
yCIIyIM, B TOM YHUCJE CBS3aHHBIE C IIPOBEPKOM JAEHUCTBUTEIIBHOCTU YCUJIICHHOU
KBATH(UIIUPOBAHHONW AJIEKTPOHHOW TIOJIMUCU 3asBUTENS, MCIOJIB30BAHHON TIPH
oOparieHnu 3a MOJyYEeHHEM MYHHIIMMAIbHOW YCIyTH, a TaKKe C YCTaHOBJICHHUEM
IIEpEYHsI CPEACTB YIAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS JIA
HCIIOJIb30BaHUsI B LENSIX OOECNeueHHs] YKa3aHHOW MPOBEPKUM M OMpPEACNAIOTCS Ha
OCHOBAaHHWH YTBEPKAAEMOM YINOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHHUIO C
denepanbHO cimyk00l Oe3zomacHocTy Poccuiickoit denepand MOJENd  yIrpo3
0e3omacHocTH MHQpOpMaIud B MH(POPMALIMOHHOW CHUCTEME, MCTOJIb3yEeMON B IIENAX
npuemMa oOpalleHud 3a TOJyYeHHEeM MYHHUIMNAIbHOW yciayrd u  (WIn)
IIpelocTaBiIeHus Takou yciyru, B MOLL He ipeyCMOTpEHBI.

6.8. Jlocynebnoe (BHecyneOHOE) OOKalOBaHUE PEIICHWH € JICUCTBUI
(6e3meiictBusi) MODIl, corpymamka MODI[ ocymecTBasiercs B TOpsIKe,
MIPEAYCMOTPEHHOM ITyHKTOM 5.1 HACTOSIIEr0 aIMHHUCTPATUBHOTO PETJIaMCHTA.



[Tpunoxenne Ne |

K aIMMHUCTPAaTUBHOMY PETJIaMEHTY
MIPEAOCTABIICHNUS] MyHUIIMTIIAIBHON YCIIYyTH
«IIepeBoj KWIIOrO MOMELICHUS B
HEXHUJI0€ TOMENIEHUE U HEXKHUIIOTO
IIOMEIICHUS B KUJI0€ ITOMELICHUE

®dopma 3asBICHHS O IPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH
KOMY:

(HaI/IMCHOBaHI/IG YIOOJIHOMOUYCHHOTO OpraHa HWCIOTHUTEIBHOMN



BIacTu cyobekTa Poccuiickoit denepanun
WM OpraHa MECTHOT'O CaMOYIPAaBIEHUS) OT
KOro:

(momunoe naumenoanue, MHH, OI'PH ropuaundeckoro nuia)

(KOHTaKTHBIN TenedOoH, INMEKTPOHHAS 10YTA, TOYTOBBIN aJIpec)

(bamumust, uMs, 0T4ECTBO (TIOCIICTHEE - P HATTUYHH),
JaHHBIC JJOKYMEHTA, YIOCTOBEPSIOIETO JINYHOCTb,
KOHTAKTHBIH TeNIe()OH, aJipec IIEKTPOHHOMN IMOYTHI YIIOJTHOMOYEHHOTO JIHIIA)

3ASIBJIEHUE
0 mepeBojie ;KNJI0r0 MOMelIeHHsI B HesKUJI0€e MOMellleHre U HesKUJIOT0 MOMeIeHUsI B JKI10e
noMeleHue

[Ipomury npenoCcTaBUTh MyHULIUIIAIBHYIO YCIYTY
B OTHOILICHUU IIOMELIEHU,

Haxomsamerocst B COOCTBEHHOCTH

(mns (U3MYECKHUX  JIMI/MHIUBUAYAIbHBIX  mpeanpuauMareneid: DOUO,  mokymeHT,
YyIOCTOBEPSIOLUIMI JIMYHOCTh: BUA Jokymenta mnacnopt, WHH, CHWJIC, OI'PHUII (ansa
WHIUBUIYATBHBIX TpPEANpPUHUMATENCH), JUISI IOPUIAYECKUX JIMI: TIOJHOE HaNMMEHOBAHHUE
ropuanueckoro smua, OI'PH, MHH pacnonoxeHHOT0 110

azpecy: (ropon,
yIIUIa, TPOCTEKT, MPOe3/1, IEPEYIIOK, IIOCCE),

(Ne moma, Ne kopryca, CTpoeHHs

(Ne xBapTHpbI, (TEKylllee Ha3HaYeHHE MOMeIIeHus (00I11as oAb, KHias MOMEIECHHUS)
(>KIII0€/HEXKUII0€) TUIOMIAh) U3 (;KIIJIOTO/HEKUIIOTO) MIOMEIIEHUS B (HEKUII0€/SKUIIOE)
(Hy>XHO€ MOTYEPKHYThH)

ITonmuce
(PacmdpoBka noamnmcu)

Hara

[punoxenune No 2

K aIMUHUCTPATUBHOMY PETTIaMEHTY
[IPEIOCTABICHUS MyHUIIMITAIbHON YCIyTH
«ITepeBoj )KMIIOTO TOMENIEHUS B
HEXXIJIOE TOMEIIEHHNE U HEKUIIOTO
MTOMEIEHUS B JKWIOE IIOMEIIEHUE

YTBEPXJIEHA

[ToctanoBneHuem

[IpaButenscTBa Poccuiickoii denepaunn
ot 10.08.2005 Ne 502



O®OPMA
YBeJIOMJICHUS O MepeBojie (0TKa3e B MepeBo/ie) sKUI0r0 (HeKUJI0r0)
NMoMeleHusl B HEXKMJI0€e (3KIJ10€e) MoMelleHne

Komy
(pamunusi, uMs1, OTUECTBO —

JUTS TPaKIaH;

IIOJIHOC HAMMCHOBAaHHEC OpraHu3aluu-

JUISL FOPUIUYECKUX JINLL)

Kyna
(TOYTOBBII UHIEKC U a/IpeC

3as1BUTCIIA COTJIACHO 3asBJICHHUIO

0 TEepPEeBO/IL)

YBEAOMJIEHUE
0 nepeBojie (0TKa3e B MepeBoje) KUI0ro (HeKUJI0ro)
MOMeIlleHHsl B HEXKUJI0€e (FKUJI0€) TIOMellleHue

(HOJ'IHOG HAaMMCHOBAHUEC OpTraHa MECTHOI'O CAMOYIIPpaBJICHU,

OCYIIECTBIISIOLIET0 EPEBO/ TOMEIIEHNS)

pacCMOTPEB TMPEACTABICHHBIE B COOTBETCTBMM C 4YacThlo 2 crarbu 23
Kunungnoro koaekca Pocculickon

®denepanuu JOKYMEHTBI 0 nepeBojIe MOMEILEHHUS oO1en
IO /IbIO KB. M, HAXOJIAILIETOCS 10 aJpecy:

(HaI/IMeHOBaHI/IC TOpOACKOTO UJIN CCIIBLCKOTO HOCCHCHI/IH)

(HaI/IMCHOBaHI/IC yJaunbl, IU1omaan, ImpocrieKTa, 6yJH>Bapa, npoe3aa u T.H.)

JIOM , Kopiyc (BJafieHHue, CTPOCHHUE), KB. , U3 )KMJIOTO (HEXMJIOr0) B HEXUII0E
(xnioe)
(HeHy>KHOE 3a4epKHYTh) (HeHy>XKHOE 3a4EepPKHYTh)
B neiiax HUCITOJIb30BaHUA IIOMCIICHUA B Ka4d€CTBC-

(BUII MCTIOJIB30BaHUS TOMEIICHUS B
COOTBETCTBUU

C 3asBJICHHEM O TIEPEBOJIC)



PEIINJI

(HaMMEHOBAHUE aKTa, JaTa ero MPUHATHSI U HOMED)
1. HOMCHICHI/IG Ha OCHOBAHHUM IMPUJIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) IEPEBECTU U3 KUJIOTO (HEKHUIIOT0) B HOXMII0e (KUI0e) 0e3 mpeaBapUTEIbHbIX
YCIIOBU;

(HEHY>KHOE 3a4EpKHYTb)

0) mepeBecTH M3 JKWIOr0 (HEXKUIOT0) B HEXWIOEe (KWUIOE) TPH YCIOBUU
MIPOBE/ICHMS B YCTAHOBJICHHOM TIOPSIKE CIASAYIOIINX BUIOB padoOT:

(mepeueHb pabOT MO MEPEYyCTPOUCTBY

(meperutaHupOBKE) TOMEIICHUS

WJIM UHBIX HEOOXOIUMBIX padOT IO PEMOHTY, PEKOHCTPYKIIUH, PECTaBPaLUU IOMEILIEHUS)

2. OTka3arh B MEPEeBOJC YKAa3aHHOTO MOMEIICHHUS M3 JKUIIOTO (HEXKHIIOr0) B
HEXKUIIOE (xmIt0€) B CBSI3U
c

(ocHOoBaHMe(s1), ycraHoBIeHHOE yacThio 1 cratbu 24 JKumumiHoro kojekca Poccuiickoii
deneparyn)

(TOMKHOCTD JUIIA, TTOAMUCABIIETO YBeIoMiIeHHe) (Tmoanuch) (pacurmdpoBKa MOIIHCH)
(13 2 20_ r.
M.IL




