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I'JIABA MYHULMIAJBHOTO PAOHA
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06 yrBep:xxkaennu Ilopsinka padoTsbI ¢
o0palleHUsIMH I'Pa’kIaH B A AMHHUCTPALHH
MP «KapaOyaaxKeHTCKHil paioH»

B cooTBeTcTBHY cO craTbeil 32 PeepanbHoro 3akona oT 6 okTsaops 2003 1. Ne
131-®3 «O6 0o6uMX MPUHLMIIAX OPraHU3ALMH MECTHOTO CaMOyIIpaBJICHHS B
Poccuiickoit Oemepalumy, pyKoBoACTBysCh DeepanbHbIM 3aKoHOM oT 2 Mast 2006
r. Ne 59-®3 «O mopsnke paccMOTpeHHs ofpameHnii rpaxmadn Poccuickon
®epneparumy», YcraBom MP «KapabynaxKeHTCKUA panon»

IMOCTAHOBJISAET:

1. YrBepauth [Topsiiok paboThl ¢ 00palleHUAMH TPaXIaH B aIMHUHHMCTPALN
MP «KapabyaxKeHTCKUN pailoH» COTrJIacHO MPUIIOKEHHUIO. '

2. KoHTpomb 3a HUCIIOJHEHMEM [JaHHOTO IIOCTAHOBJIEHUS  BO3JIOXKHUTH
Ha pyKoBoiuTens anmapara aamuHucTparun MP  «KapaOGynaxkeHTCKUH panoH»
Mmakona /1.3.

3. Omy6nuKoBaTh HAcTosillee IIOCTAHOBJIGHHE B CPEACTBAX MAacCOBOH
nHbOpPMAILUK B paioHHOM rasere «ByqHH pafioH» ¥ Pa3MECTUTh HA O(HIUATBHOM
caiite www.bekenez.ru

4. HacTosiiiee MOCTAHOBJIECHNUE BCTYNAET B CHIIYy CO THS €ro OQHIHMAIbHOIO
OIyOJMKOBAHUS.
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YTBEPX/IEHO
[TocTaHOBIIEHUEM IJ1aBbI
MP «KapaOynaxkeHTCKUi paiioH»

or_J0peradfie fath NeZé bre6524,

IMopsanok
paboThbl ¢ 00pamieHHAMHU rpaxaaH B aiMuHucTpauun MP
«KapabyaaxkeHTckunii paiion»

1. O0mume nmoJs1oKeHus

1.1. Tlopsmox pabGoTsl ¢ oOpalleHusMU TpaxiaH B aAMUHUCTpaiuun MP
«KapaOynaxkeHtckuil paiion» (manee — [lopsiok) paspabGoran B LEJSIX
peanu3anuy TpaxkJaHaMM, NPOXXKHUBAIOIMMKU Ha Tepputopuu KapaOymaxkeHTCKOTro
paiioHa, mmpaBa Ha OOpallleHHe B OpraHbl MECTHOI'O CaMOYIIpPaBJI€HUs, IMOBBIIICHUS
Ka4yecTBa PACCMOTPEHMS NMMCbMEHHBIX (B TOM 4uCIlIe 3JIEKTPOHHBIX) U YCTHBIX
oOpallleHUH, MOCTyNMUBIINX B aqMuHUCTpanuio MP «KapabynaxkeHTCKUi paitom.

1.2. I'paxxiane peau3yroT NpaBo Ha oOpalieHue CBOOOHO U JO0OPOBOJIBHO.

1.3. I'paxnane uMerOT mpaBo oOpamaThbesi JTUYHO, a TaKKe HalpaBisiTh
HHIUMBUIyaJIbHbIE U KOJUIEKTUBHBIE 00pallleHus], BKIItoYasi oOpallieHus: 00beInHEeHUN
rpakaH, B TOM YHUCJI€ FOPUIUYECKUX JIHII.

1.4. OcymecTBieHue rpaxiaHamMu IpaBa Ha oOpallleHHe He JIOJDKHO HapyIllaTh
paBa U CBOOOABI APYTUX JIAILL.

1.5. CnocoGr1 obpamenus B anmuHuctpamuto MP «KapabynaxkeHTCKuit paioH»
( manee — AxMuHHCTpALU ):

1) B muceMmenHoi ¢opme 1o anpecy: PJI, nubo uepes smmk [uis oOpalleHHH,
pacrnonoxeHHbi B MP «KapabynaxkeHTCKui paiioH»

2) B popMe dIIeKTPOHHOTO JOKyMeHTa depe3 « Web-nprueMHy0», pasMeieHHyI0
Ha OQHLUAIBHOM caliTe AIMUHHCTpALUH, a TakKe Ha aipec 3JeKTPOHHOU IOYTHI
Aomunucmpayuu. kar-raion@mail.ru,

3) ycTHO B XO@e JIMYHOIO TMpHeMa TIpaKIaH, MPOBOAUMOro IJIaBOK
MYHHMLUIIAIBHOrO 00pa30BaHusl, rN1aBoi AJIMUHUCTPALUK, HHBIMH JOJKHOCTHBIMU
JTULaMu AZIMUHUCTpAIUH.

1.6. I'paxknanuH BrpaBe MOJYYUTh YCTHYIO HH(GOPMAILIMIO O PETUCTPALUU €ro
oOpaiueHus no tenaedony.

1.7. YnonHoMOuYeHHOE [OJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a OpraHHU3alUIo
IOCTyIla K HHpopManuum o pabore cC oOpallleHussMA TIpaxiaH (ngauee —
YIIOJIHOMOYEHHOE JIUILIO), OIpeesieTCs IPaBOBbIM aKTOM AJIMUHUCTPALUH B
cooTBeTcTBUU C [lonoxeHueM o mopsiike opraHu3aliuy JO0CTyna K MHQopMauu 0
JEATENbHOCTH AJMUHUCTPALIAHU, YTBEPKACHHBIM MTOCTAHOBJIEHHEM AIMUHUCTPALUH
MP «Kapabynaxkentckuii paiior» ot 17 nexabps 2021r. Ne76-Bu-654/21



2. TpeOoBaHusi K NHCbMEHHOMY 00palleHUI0

2.1. B mnmcpMeHHOM oOpaleHuy, [OCTYNUBLIEM B AJIMHHHCTPALMIO WU
IOJDKHOCTHOMY JIMLY AJMHHHMCTpAllUU, IpakJaHUH B 0053aTEJIbHOM TOpPSIKE
yKa3bplBae€T HAMMEHOBaHUE AJIMUHUCTpAlMM, JHOO (GaMHIHIO, HMS, OTYECTBO
COOTBETCTBYIOLIETO JOJDKHOCTHOTO JIMIA, JIUOO IOKHOCTH COOTBETCTBYIOIIETO
WA, a TaKXkKe CBOM (aMMIMIO, MMS, OTYeCTBO (TOCieHee - NPH HaJIUYUH),
TIOYTOBBIN aJpeC, 10 KOTOPOMY JOJDKHBI ObITh HAllpaBieHbl OTBET, YBEJOMJIEHHE O
repeajgpecalud oOpalleHus, U3jlaraeT CyTh NMpPeI0KEH s, 3asBICHHS WK XKaJo0Bl,
CTaBUT JINYHYIO MOAMKUCH U JaTy.

2.2. B cinyyae HEOOXOOUMOCTH B TMOJTBEPIKICHHE CBOMX IOBOJOB T'PaXkIaHUH
[IpHJIaraeT K MTMCbMEHHOMY OOpallIeHUIO TOKYMEHTBI U MaTepUalibl INOO MX KOIIHH.

2.3. ObpaiieHue, nocrymnuBiiee B AJIMUHUCTPALIUIO WA JAODKHOCTHOMY JIHILY
AnMuHHCTpaid B (OpMe SIIEKTPOHHOTO JIOKyMEHTa, B TedeHHe | pabodero JIHS
CO JHS MOCTYIUICHUs HAIIPaBJISIETCS B CTPYKTYPHOE IMOApa3/esieH’e, OTBETCTBEHHOE
3a paboTy ¢ obpameHusamMu rpaxaan (nainee — Oraen obpalieHuii) 1 perucTpaiuu
B CHCTEME 3JIEKTPOHHOI'O JI0KyMEHT0000poTa AJIMUHHUCTPAIIUN U PACCMOTPEHUSI B
COOTBeTCTBUHU ¢ HacTosiuM [lopsinkom.

2.4. B cimydae moctymiieHMi oOpallleHHi B BBIXOJHbIE WM Mpa3gHUYHbIE HU
perucrpanys oOpaleHuii IPOU3BOAUTCS B NIepBbId pabouuil 1eHb A IMHUHUCTPALIUH.

2.5. Perucrpauum u ydery B CHCTEME OHJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
AIMVHHCTpalMK MOAJIEXAT BCe MOCTYMUBIIME OOpallleHHs MpakaaH, BKJIOYas U Te,
KOTOpBIe IO (hopMe He COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBJIEHHBIM ITyHKTaMHU
2.1. m 2.2. nacrosmero [Topsaka.

2.6. Ilpu npueme NUCEMEHHOIO OOpallleHHs HEIOCPEACTBEHHO OT IpakAaHWHA
II0 ero npocs0e Ha BTOPOM 3K3eMIUIIpEe IMPUHITOrO IMHUCBMEHHOIo OOpalleHUs
CTaBUTCS COOTBETCTBYIOLIAA OTMETKA C yKa3aHUEM JaThl €ro MPUHATUS, haMUIUU U
MHULIMAJIOB JIMIla, IPHUHSBIIEro oOpalleHue, U CoOOMIAaeTCsl KOHTAKTHBIM Tene(oH
AJIMUHUCTpALIHH.

OTMeTka O MOCTYIUIGHHH JOKyMEHTa MOXKET IPOCTABISITECS C IOMOIIBIO
LITaMIIa.

2.7. Obpawienue mposepsiercs padbotHukom Ot/ena oOpaleHui rpaxian Ha
IIOBTOPHOCTb, IIPM HEOOXOJMMOCTH CBEpsieTCsl ¢ HaXOAsIIeHcs B apXuBe
IPEBIAYIIeH epEenUCKOM.

IloBTOpHBEIM cuMTaeTcs oOpallieHue, IOCTYIIMBIIEe OT OJHOIO U TOrO JK€ aBTopa

II0O OTHOMY M TOMY K€ BOIIPOCY, HA KOTOPOE I'paXJIaHUHY OBLI JaH OTBET B
COOTBCTCTBHHU C Tp€6OBaHI/IﬂMI/I, YCTaHOBJICHHBIMH HGﬁCTByIOLLIHM
3aKOHOJATCIIbCTBOM.

2.8. Ilpu perucrpanuu 00pallieHust B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOoTa
AIMUHHCTpallMM  3aloJIHSETCS  PEerducTpallMoOHHas KapToyka oOpalleHus 1o
YCTaHOBJIEHHOH (opme.

2.9. Ilopsimok peructpaliuyl ¥ MPOXOXKICHHUsSI 3apErHCTPUPOBAHHOTO B
AZMUHHUCTpaAK OOpallleH!s], BKIII0Yasl OTIPABKy T'OTOBOTO OTBETA, OCYIIECTBISETCS
C COOJIIOZCHHEM TIpaBUII JIOKYMEHTOOOOPOTa, YCTaHOBJIEHHBIX WHCTpyKIHen IIo
JEJIONPOU3BOACTBY, YTBEP)KIECHHOM IMOCTaHOBIeHUEM  AnMuHucTpauuu MP
«KapabynaxkeHtckuit paiion» ot 19 oxtsiopst Ne76-Bu-339/17
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2.10. 3apeructpupoBaHHOe oOpallleHhe HaIpaBJIsIeTCs HENoCPeACTBEHHOMY
UCTIOJTHUTEJIIO B JICHD IPOCTABIICHUS PE30JIIOLUN C YKa3aHUEM I10 €r0 UCIIOJHEHUIO.

Pesomronust opopmitsiercs Ha cBobogHOM MecTe paGodero moius AOKyMeHTa Ju60
Ha OJaHKEe PE30JIFOLMM MM BHOCHTCS HEIOCPEICTBEHHO B CHCTEMY BJIEKTPOHHOTO
JIOKyMEHT0000pOTA.

Pesomonust BkitouaeT: (GamMuIINIO, WHUILIMABI MCIOJHUTENS (MCIIOJHUTENEH),
IOpY4YeHHE 110 OOpalleHUIo, MpU HEOOXOJIHUMOCTH — CPOK HCIIOJHEHWUs], MOAIKCH
JIMLIA, BBIHECILErO PE30JIIOLIMIO, IaTy PE30JIIOLIUH.

2.11. JIns paccMOTpeHHUss U IOATOTOBKM OTBeTa Ha OOpallleHHue HCIIOJHUTEND
u3y4daeT oOpallleHHe U MaTepuasbl K HeMy (IIp¥ MX HaJU4YUK), 3alpalldBaeT, B TOM
YHCIe B OJIGKTPOHHOM (oopMe, HeoOXoauMble JJIsi paccMOTpeHHUs oOpalleHHs
JOKYMEHTBI M MaTepHalibl B APYIMX FOCYIapCTBEHHbBIX OpraHax, OpraHax MEeCTHOIrO
CaMOYTIPaBJIEHUS U Y UHBIX JODKHOCTHBIX JIMI[, 3a HCKJIIOYEHHEM CYJ0B, OPraHOB
JI03HAHUS U OPTaHOB IIPEBAPHTEILHOTO CJIEICTBUSL.

2.12. B ciydae eciau B HHCbMEHHOM OOpallleHHH He YKa3aHbl (aMUJIHs
IpaX[aHKWHa, HaAIpaBHUBIIEro oOpallleHhe, WM IOYTOBBIA ajapec, MO0 KOTOPOMY
JOJDKEH OBITh HallpaBJIeH OTBET, OTBET Ha oOpalleHue He J1aeTcs.

Ecin B ykazaHHOM oOpallleHWH cojiepXarcsi CBEIEHHUS O TMOJATrOTaBIMBAEMOM,
COBEPILIAEMOM HJIM COBEPIIEHHOM IMPOTUBOIPABHOM JIESTHHH, a TaKXKe O JIHIE, ero
[IOArOTABIMBAIOIEM, COBEPLIAIOLIEM WM COBEPIUIMBIIEM, OOpallleHUue IOJJICKHUT
HaIIPABJICHUIO B FOCYJaPCTBEHHBIN OpraH B COOTBETCTBUH C €TI0 KOMITETEHIIUEH.

2.13. Obparenue, B KOTopoM oOkamyeTcsi cyJeOHOe pellleHHe, B TeYeHUEe CEMU
JHEH CO JHA pPErucTpaudd B CHUCTEME DJIEKTPOHHOTO JIOKYMEHT0000poTa
AJMUHHCTpaK BO3BpAIAeTCs TPAXKIaHUHY, HATIPABUBILIEMY O0OpalleHue, e
Pa3bsACHEHHEM IOpsiiKa 00XkKaJ0BaHMsI JAHHOTO CYAe0HOr0 pereHus..

2.14. Ilpu mnomy4yeHWV NIUCBMEHHOro OOpalleHus, B KOTOPOM COJAepKaTcs

HEIEeH3ypHbIE TUO0 OCKOPOUTENIbHBIE BBIPAXKEHNUSI, YTPO3bI KU3HHU, 3TOPOBBIO U
UMYIIECTBY IOJDKHOCTHOIO JIMIla, @ TakXke 4WIEHOB ero CceMbH, oOpalleHue
ocTaBiiseTcs 0e3 OTBeTa IO CYIIECTBY IMOCTABJICHHBIX B HEM BOIPOCOB c

YBEIOMJIEHHEM I'paXklaHuHa O HEJIOMYCTUMOCTH 3JI0YTOTPEOICHUS TIPABOM.

2.15. B cny4ae, ecny TEXCT MMCbMEHHOI0 0OpallleHus He MOAIaeTCs TIPOUTEHHIO,
OTBET Ha oOpallleHHe He MaeTcs, W OHO He I[IOJUIe)KUT HarpaBIeHHIO Ha
pPacCMOTpEHHEe B IOCYJapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIPaBJICHUS MU
AOJDKHOCTHOMY JIMIY B COOTBETCTBHM C HUX KOMI]GTGHLII/IGI\/JI, O 4eM B TCUYCHHE CEMHU
JHEN co AHS perucTpauuu obpalieHus: B CUCTEME DJIEKTPOHHOTO JIOKyMEHT0000poTa
AnMUHHCTpalMK coo0lIaeTcss IpakJIaHuHy, HAllpaBUBIIEMYy oOpallleHue, eClId ero
(paMuIKs U TOYTOBBIN aipec MOANAIOTCS TPOUTEHHIO.

2.16. B cioy4ae, eciiu TEKCT MUCBMEHHOI'0 OOpaIlleHHsI HE TTO3BOJISIET ONPEIeTUTh
CYTb MPCAJIOXKCHUA, 3asdBJICHUS WA )KaJ'IO6I>I, OTBET Ha 06pameHHe HE OacTcCs, U
OHO He TOJICXXUT HalpaBIICHHIO Ha PACCMOTpPEHHE B
roCcylapCTBEHHBIH OpraH, OpraH MECTHOrO CaMOYIPAaBJICHHS WU JOJKHOCTHOMY
JIALY B COOTBETCTBUM C WUX KOMIIETEHIMEH, O 4YeM B TEUEHHE CEeMH JHeH cO IHS
perucTpanMu  oOpalleHMss B CHUCTeMe  3JIEKTPOHHOTO  JIOKYMEHT000OopoTa
AnMUuHHCTpaIK cOODIIaeTes rpakiaHnuHy, HallpaBUBIIEMy OOpalleHHe.



2.17. B cnyyae, ecid B NMHCBMEHHOM OOpAIlleHWHM TPaXKIaHWHA COIEPIKUTCS
BOIIPOC, Ha KOTOPBIHA €My HEOJHOKPATHO JIaBaJIMCh MMCbMEHHbBIE OTBETHI 1(0
CYLIECTBY B CBSI3U C paHee HalpaBlIseMbIMU OOpaIlleHUSIMH, U [IPH ITOM B
OOpallleHUM He MPUBOAATCS HOBBIE JIOBOABI WM OOCTOSTENBCTBA, IJaBa
AZIMUHHUCTpALIMM WM JOJDKHOCTHOE JIULO AJIMUHUCTPALMM MPUHUMAIOT pELICHHE
0 6e30CHOBATEILHOCTH OYEPEAHOr0 OOpallleH st U [TPEKPAIeHUN TTEPEITUCKH ¢
IpaXXIaHWHOM I10 JAaHHOMY BOIIPOCY IPH YCJIIOBUM, YTO yKazaHHOe oOpalieHue U
paHee HampaBlisieMble OOpalleHUsI HAaNpPaB/sIUCh B AJIMUHUCTPALIAIO WK OJHOMY M
TOMY € JOJDKHOCTHOMY ULy AJIMUHHUCTPALIUH.

O 1aHHOM pelIeHuN B TeUeHHEe CeMH JHEH CO JIHS perucTpaldy oOpalleHus B
CUCTEME  JJIEKTPOHHOI'O  JIOKyMeHTOooOOpoTa  AJIMUHUCTpAalMUd  cooOlnaercs
rpaXkIaHVHY, HallpaBUBIIeMY OOpallieHue.

2.18. B ciyuae, eciii OTBET IO CYLIECTBY ITOCTaBJIEHHOTO B OOpaIeHHH BOIIPOCca
HE MOXET OBITh NjaH 0e3 pasrialleHus CBeIeHHH, COCTABIISIONIUX IOCyIapCTBEHHYIO
HId HMHYIO OXpaHsAeMylo  (elepalbHbIM  3aKOHOM  TaiiHy, TpakIaHUHY,
HanpaBuBIIeMy oOpalleHue, cooOIaeTcsi O HEBO3MOXXHOCTH JaTh OTBET IIO
CYLIECTBY IIOCTABJIEHHOI'O B HEM BOIIPOCA B CBSI3U C HEJIONYCTUMOCTBIO pa3rilallleHust
YKa3aHHBIX CBEICHUM.

19. B ciyuae, eciiv IpUUMHBI, [I0 KOTOPBIM OTBET I10 CYIIECTBY ITOCTABJIICHHBIX B
oOpallleHu: BONPOCOB HE MOI ObITh JiaH, B IIOCJEAYyIOIeM OBbUIM yCTpaHEHBI,
rpakJaHuH  BIPaBe BHOBb  HAaIlpaBUTh oOpaleHHe B  AJMUHUCTPALIUIO
HJIA COOTBETCTBYIOIIEMY HOKHOCTHOMY JIMIY AJIMUHUCTPAIUH.

20. T'maBa AZMHHHCTpallUM MOXET TPUHATH pPElIeHHe O MPOAJEHHH CpOKa
paccMoTpeHus oOpaiieHus He 6ojiee ueM Ha 30 1Hel pu COBIIIOIEHUH YCIOBHIA:

1) OTBETCTBEHHBII UCTIOIHUTEIH TOPYUEHHS HE TI03/HEE YeM 3a 5 Hel 110
UCTEUYEHHs] CpOKa MCIIOJIHEHMsI TIOpYYeHMsI TIpeJICTaBisieT Ha UMsS  IJIaBbl
AJIMAHHCTpAIMHK CIIy)KeOHYIO 3aITUCKy ¢ 000CHOBaHHEM HEOOXOAMMOCTH PO ICHHS
CpOKa UCIIOJHEHUS IOPYYEHHUS;

2) CpOK paccMOTpEeHHUS CIyKeOHOM 3aUCKH U 0(pOPMIIEHHS] PE3OJIFOLIAY TT1aBOM
AIIMMHHUCTpAllM COCTaBNIsACT He Oojiee 3 JHEH €O JHS IMOJyYEHHs CIIy)KeOHOU
3aIlUCKH;

3) B citydae MoyiydeHus: pe30JIFOLMK TJIaBbl AJIMUHUCTPAIIMU O TIPOJJIEHUH CPOKa
UCIIOJIHEHUsI TOPYYEHHUs B aJpec Ipak/JaHWHA B TCUYCHUE OJHOTO MHS CO JHSA
IOJlyYE€HHs PE3OJIIOLMM  HAIIPaBJSIETCS  YBEJOMJIEHHME 3a IOAMKMCHIO  IJIaBbl
AZIMUHUCTpALMHU O IPOJUIEHUU CPOKA PACCMOTPEHHsI €ro 0OpaleHH .

21. IlpomneHue cpoka paccMOTpeHHsI OOpalleHHss oTMedaeTcss pabOTHUKOM
Ornena ofpamieHuid TpaxIaH B CHCTEME 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa
AIMWHHCTpalluM B Te4YeHWe | JHS CO HHS TPUHSTHS TaKOro peIleHHs TIJIaBOH
AJIMUHHCTpAITHH.

22. B cnyyae, eciu B OOpallleHUM COJAEPIKATCS BOIPOCHI, pellleHHe KOTOPBIX
HE BXOIUT B KOMIETEHLUHIO AJIMUHUCTpAlMM WIM JODKHOCTHOrO JIALA
AnMUHUCTpalyy, oOpalleHre B T€YEHHE CeMH JIHEH CO JIHSI PErMCTPAIMU B CHCTEME
3JICKTPOHHOIO JOKyMEHT0000poTa AJIMUHUCTPAIIUK HAMPABIISETCS B
COOTBETCTBYIOLIUIM OpraH WJIK COOTBETCTBYIOLIEMY JIODKHOCTHOMY JIHILY, B
KOMIIETEHLIMIO KOTOPOr'O BXOJUT pellieHUE ITOCTAaBJIEHHBIX B 00paIlleHUH BOIIPOCOB, C



YBEJOMJICHUEM Tpa)<JaHWHa, HallpaBUBILEro oOpalleHue, 0
nepeagpecaluy OOpalleHMs], 32 UCKJIIOUEHUEeM CJydasi, €CJId TEKCT MUCbMEHHOIO
oOpallleHus He MOAIAeTCs TPOYTEHHIO.

23. B cirydae, eciM pelleHUe 1TOCTABICHHBIX B 00pallleHUH BOIIPOCOB OTHOCUTCS
K KOMIIETEHLIMM HECKOJhKUX TOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOYTPAaBIEHUSI WM JIOJKHOCTHBIX JIUI[, KOMHs OOpallleHus] B TeUeHHe CeMU JHEH
CO JIHS PEerUCTpaIlA B CUCTEME DJIEKTPOHHOTO JOKyMeHT0000poTa AIMUHUCTpALUH
HAIpaBJseTCs] B COOTBETCTBYIOIIME T'OCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O
CaMOYIIPaBIEHUSA WIA COOTBETCTBYIOLIUM JIOJPKHOCTHBIM JIULIAM.

24. 3amnpemiaeTcss HanpaBisATh JKajo0y Ha PacCMOTPEHHE B TrOCyAapCTBEHHBIN
Opras, OpraH MECTHOTO CaMOYIPAaBICHUS WM JOJDKHOCTHOMY JIMIly, pelleHHe WU
nerictBue (0e3neicTBIE) KOTOPOro 00KaTyeTCsl.

25. B cityudae, eciii B COOTBETCTBHH C MTPEAYCMOTPEHHBIM 3alIPeTOM HEBO3MOXKHO
HaIIpaBJIEHHUE Kalo0bl Ha PaCCMOTPEHHE B TOCYIaPCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIIpaBICHUs] WIM JOJDKHOCTHOMY JIMIY, B KOMIIETEHLHIO KOTOPBIX BXOAUT
pelleHHe TIOCTaBIEHHbIX B OOpallleHWHd BOIMPOCOB, JKanoba BO3BpallaeTcs
rpaKJaHUHY C pa3zbsCHEHHWEM ero IpaBa 00KalloBaTh COOTBETCTBYIOIIEE pEIICHUE
unu nevicrBue (O0e3neiicTBUe) B yCTAaHOBICHHOM IOPSJIKE B CY /.

26. OOpaienue, cozeprkallee HHPopMaIHio 0 GakTax BOZMOXKHBIX HapYLIEHUH
3akoHozarenbcTBa Poccuiickoii ®enepauuu B cdepe MUrpaluu, HarpabBiseTcs
B TEYeHWe TIATH JHEW CO JHS pEerucTpaldd B CHCTEME 3JIEKTPOHHOIO
IOKYMEHTO000pOTa AIMUHHCTPAlMd B TEPPUTOPUATLHBIA OpraH (eaepaabHOro
OpraHa HCIIOJIHUTEJIbHOW BJIACTH B cdepe BHYTPEHHHUX JeJI C yBEIOMIICHHEM
rpakJlaHuHa, HallpaBUBILIEro oOpalleHne, o repeajpecaliuy ero oopalieHus, 3a
WCKIIIOYEHUEM CIy4asl, €ClId TeKCT IHMCbMEHHOT0 OOpallleHus He TIOAIaeTCs
IPOYTEHHIO.

27. OtBer Ha oOpallleHHe HaNpaBisIeTCs 3asBUTENO0 B (DOpPME BJIEKTPOHHOIO
JIOKYMEHTA I10 aipecy 3JIEKTPOHHOMN MOYThI, yKa3aHHOMY B OOpallleHHH, U
B IHCBMEHHOM (opMe IO MOYTOBOMY ajpecy, YyKazaHHOMy B OOpalleHHH, IIyTeM
0o(OpMIIEHUsI NOYTOBOIO OTIIPABJCHUS B KOHBEPT M II€pPelayd €ro IO peecTpy
B Otzen paboTel ¢ JOKYMEHTAaMU JIJISl OTIIPABKH B YCTAHOBJIEHHOM MOPSIKE.

28. OtBeT Ha KOJUICKTHUBHOE oOOpallleHHe Tpa)<IaH HalpaBiseTcs JIHILY,
YKa3aHHOMY B OOpalleHuM B KayecTBE IOJydaTelsi OTBETa HJIM IpPeICTaBUTENs
KOJUIEKTHBA I'pakJaH, MIOANUCABIIMX oOpauieHrue. OTBET HampaBlIseTcs YKa3aHHOMY
JHILY U JOBEJIEHHS €ro COAEp:KaHHUs /10 CBEJCHMs OCTAJIbHBIX JIMII, MOANUCABIINX
oOparieHue.

Ecnu mosmydarens oTBeTa B KOJUIEKTHBHOM OOpallleHHM HE OINpeJeseH, OTBET
HaIlpaBJI€TCs IIEpBOMY JIMILy, MOJIUCABIIEMYy oOpallleHHue, yKasaBIlIeMy aJpec,
10 KOTOPOMY JOJDKEH OBITH HAIIPABJICH OTBET, JJIS JIOBEJICHHS €r0 COAEPKAHUs 10
CBEJIEHHS OCTAJIBHBIX JIUL, [IOANUCABIIUX 0OpalleHue.



3. Opraﬂmaunﬂ H MMPOBE¢ACHHE JIMYHOIO MIpUeMa rpaxiaH

3.1. 'maBa AgMuHHUCTpalMK, WHble JOJDKHOCTHBIC JIUIA BEAYT JIMYHBIA TpUEM
rpakJiaH 10 MpeABapUTEeIbHOM 3aiCcH B COOTBETCTBUM C I'pa(UKOM JIMYHOTO ITpHeMa
I'paXkJaH, yTBEPXKAEHHBIM pacropshkeHueM A IMUHUCTPAIIHH.

3.2. Uudopmanus o rpaduke JMYHOTO NIpUeMa rpak/aH (MecTe IpoBeIeH s, a
TaKke 00 YCTAaHOBJIGHHEIX JUIS JIMYHOTO TMpHeMa TpakaaH IHAX M dacax)
pasMelaercs Ipu BXOJe B 37aHKe Wi B oife 31anns A IMAHUCTPAIINH, a TAK)KEe Ha
o(uaNbHOM caiiTe AIMUHHCTPALIHH.

3.3. Ilpu 3amucH Ha JIMYHBIA [pUEM 3arOJIHICTCS KapTO4YKa JTUYHOIO IpHeMa
(manee - kapTO4Ka) B KOTOPYIO BHOCSITCS CO CJIOB I'pa)k/[aiMHa ClIeIyIOIIie JaHHbIE: -
(hamMunust, ©Ms1, 0T4eCTBO (ITOCTe/IHEE - TP HATMYKMK) MPaKIaHUHA,

- 1aTa POXKICHHS,

- IOYTOBBIY afpec Il HalpaBIeHHs OTBETA,
- KOHTaKTHBIN Tese(oH,

- MIOBTOPHOCTBH OOpaIeHHUs,

-KpaTKoe COJep)KaHue yCTHOIO oOpallleHusl.

3.4. B ciiydae BBISBICHHS MOBTOPHOCTH WJIM HEOJ[HOKPATHOCTH MOCTYIUICHHS OT
rpaxaaHuHa  oOpamieHuit  paGorHukoM  Otjiena  AEJIONPOHM3BOACTBA U
MYHHUILUIAJIBHOIO apXUBa paclevyarblBAOTCs KO OTBETOB IO MPEAIIECTBYOLIUM
OOpallleHUsIM JaHHOTO TPaKIAHWHA, KOTOPbIE MEPEaloTCs JIOJKHOCTHOMY JIMILY,
OCYIIECTBIISIOUIEMY JINYHBIN MPUEM IpakIaHrHA.

3.5. JInunbeli mpueM rpaxkaan B AJIMHHHCTPAUUKA TPOBOJUTCS C COOJIIOIeHUEM
TpeOOBaHUH, obOecreunBalOMIMX JOCTYIIHOCTh JUIsl I'PaKIaH C OTPaHUYCHHBIMH
(QU3MUECKMMH BO3MOXKHOCTSAIMH, OOIIECTBEHHYIO | IIOXKapHYI0 0€30I1acHOCTS,
HEJIOIyLIEHNUE pa3IilallieHUus CBEJICHUH, CONEepKAIMXCS B YCTHBIX OOpallleHusIX,  a
TAaK)Ke OTBEYAIOIIMX CAHUTAPHO-IITHIEMUOJOTHYECKUM TPEeOOBAHMSIM.

3.6. Ilpom3BoAaCTBO TrpakIaHWHOM ayJdHO- W BHIEOCHEMKH B  XOJe
OCYILECTBIICHMS [TpaBa Ha JIMYHOE oOpallieHNe He JO0IyCKaeTCs.

3.7. KoHTponp 3a opraHu3aiiyeii v IpoBeleHHEM JUYHOrO IpHeMa IpakaaH
riaBpl  AJMHMHHCTpAlMM M €r0  3aMeCTUTeISIMH  ocylecTBisier  OTnenoMm
JIEJIONPOU3BOACTBA U MyHUIIMIIAIBHOIO apX1Ba

38. Ilpu nwyHOM  mpHeMe  TpakJaHWi  NPEABIBISET  JOKYMEHT,
YIOCTOBEPSIOLIUI €0 JIUYHOCTb.

Jomyck rpaxxiad B 371aHue AJIMUHUACTPAIIMKA OCYITIECTBIISIETCS B COOTBETCTBHH C
pacrnopshKeHueM AJIMUHUCTPALIVH.

3.9. JluyHeli 1DpueM TIJABOM AJAMHHHCTpAIINH, e€ro 3aMeCTHUTEJISIMH,
pyKoBOAMTEJIEM  ammapara AJMHUHHACTPAllMA  OCYIIECTBISIETCST B MOPSJKE
OYEPeTHOCTH COIIACHO CIUCKY Ipak/JiaH, pUIalie!biX Ha JUUYHBIA pUeEM, 51

B T€YCHHE YCTAHOBJIEHHOI'O BPEMEHU B COOTBETCTBUU C IPapUKOM JIMYHOTO MpUeMa,
YTBEPXKIEHHBIM PACIOpPsDKEHUEM AJIMUHUCTPAIUH.

IIpy HesiBKe rpakaaHWHa B Ha3HAUCHHOE BPEMsi Ha JIMYHBINA [TPHEM B KapTOUYKY
JIMYHOTO NIpHeMa BHOCHUTCSI COOTBETCTBYIOIIAS 3AITUCT.

IIpu ono3ganuy rpaxkaaHruHa Ha JUYHBINA pueM Oostee yem Ha 20 MUHYT, B
CBSI3M C M3MEHEHHEM IOPsIIKa OYEPEIHOCTH MIPUEMa IPaXK/IaH TPaKIaHUHY 1o
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PElLIeHUIO TNIaBbl AJIMHHHCTPAllMKM HJIM PYyKOBOJMTEIIS armapara AJIMUHUCTPALWH,
OTKa3bIBAETCS B IMYHOM [PHEME, €Clii TpadUK JIMYHOIO IpHeMa MpaXkIaH Ha TaHHBIH
JIeHb MOJTHOCTBIO 3aIONHEH, C MPEJIOKEHHEM TepeHoca IprueMa Ha Jpyroe Bpems
(mpyroii neHb).

3.10. ConepxxaHue yCTHOrO OOpalieHus rpak/aiiHa B XOJe JIHMIHOTO MpHeMa
3aHOCUTCS B KAPTOYKY.

3.11. B cirygae, eciiu u3J10)KeHHBIE B YCTHOM OOpaiieHuu (HaKThl u
00CTOSATENBCTBA SBISIOTCS OYEBHIHBIME U HE TPEOYIOT IOTOJHUTEIHHON MPOBEPKH,
OTBET Ha oOpallleHHe ¢ coriacus IpakJlaHuHa MOXKET ObITh JHaH YCTHO B XOe
JUYHOIO IIpUEMa, O YeM JIeJIaeTCsl 3alUCh B KapTOUKe.

3.12. B ciyuae, eciiy U3J10)KEHHBIE B YCTHOM 00pariieHUH (haKThl "
o0cTosTenbCTBa TPEOYIOT U3yUCHHUS], IPOPAOOTKH, NPUHATHUS HEOOXOUMBIX MEP U
HaIPaBJIEHUs [TIOPYYEHUN JOHKHOCTHBIM JTUIIAaM A JIMITHTUCTpAIl|H, TO
II0 pe3ysbTaTaM MX PacCMOTPEHMs Ipa’k/IaHHHYy HarpaBiIsSeTCs TUCHMEHHBINH OTBET
10 CyLIECTBY IIOCTaBJICHHBIX B oOpalieHun Borpocon 13 TeucHue 30 qHel CO IHS

perucTpalMud  KapTOYKM B CHUCTEME  DJICKTPOHHOIO  JOKYMEHT000OpoTa
AIMUHUCTpALIUH.

3.13. IlucemeHHBIe OOpaIeHus], IPUHATEIC B X0JIC IMYHOTO MpHeMa, MoJyIexkar
PETUCTPAIUU B CUCTEME BJIEKTPOHHOTO JIOKYMEHTOOO0POTa AJIMUHUCTPAIIUH 15}
PAacCMOTPEHMIO B COOTBETCTBMM ¢ HactosimiM | |lopsiakom. O perucrpatyu
IMCBMEHHOrO0  oOpalleHHss B  CHCTEME  OJICKTPOHHOIO  JIOKYMEHT00OOpOTa
AZMHWHHCTpAIH POU3BOIAUTCS 3AIKCh B KAPTOUKE.,

3.14. B xozme nuuHOro mnpueMa TIpa)kIaHHHY OTKa3bIBA€TCS B JajbHEUIIEM
pacCcMOTpeHHM oOOpaleHus, eciy eMmy padee OniT JaH OTBET II0 CYLIECTBY
IIOCTABJIEHHBIX B OOpALIEHUH BOIIPOCOB, O YeM JIEIACTCS COOTBETCTBYIOIIAs 3alliCh B
KapTOuKe.

3.15. B ciy4ae, eciiv B 0OpallleHUU COIePIKATCs BOITPOCKH], PelllcHUe KOTOPBIX HE
BXOOUT B KOMIIETCHILIHMIO A,LIM MHUCTPaIi 5005¢ JOJIDKHOCTHOTI'O JMna
AIMHWHHCTpaIUK, TpaXJAaHUHY JaeTcs pa3bsIcHeHMe, KyJla U B KaKOM IOpSAKE eMy
cllelyeT OOpaTHUThCS. |

3.16. PesynpTar nu4yHOrO IpweMa M TIOPYUCHHUS JIOJDKHOCTHBIM JIMIIAM
AnMuBUCTpalyy (IpY HAIMYKK ) 3aHOCSTCS B KAPTOUKY.

3.17. He mo3mHee clieAyroImero JiHsi MOCJC [POREJICHUS JINYHOTO IIpHEMA,
3allOJIHEHHAass M IIOAIMCAaHHAs [IJIaBOM AJMHIMCTpaluM, €ro 3aMecTHTEINSIMH,
pyKoBoauTeneM — ammapara  AJMHUHHUCTpAllMd  KapTouKa  JIMYHOTO  IpHUeMa
perucTpupyercs paboTHUKOM OTzena JEIONpor3BOACTBA W MYHHIUMIIAIBHOTO
apXHBa B CHCTEME JIEKTPOHHOIO JJIOKYMEHTO000pOTa AJIMUHUCTPALIUH.

3.18. PykoBomuTend OTpacieBLIX ((YHKINONATBHBIX), TepPHTOPHATBHBIX
OpraHoB AJMHMHHUCTPALUK, UMEIOIIUX CTATYC IOPHIICCKOrO I, BEAYT JIAYHBIMN
IpHUEM TpakJaH IO BOIPOCAM, OTHECCHHLIM K 11X KOMICTEHIIHH B COOTBETCTBHH
C HOPMAaTHUBHBIMHU  IIPABOBBIMM  aKTaMH  OTpacyieBbIX  ((PYHKIMOHAJIBHBIX),
TEePPUTOPHAIIBHBIX OPraHOB AJIMUHUCTPALIHH.



4. ®opMBbI KOHTPOJISI 32 paceMoTpeHueM o0pameH i

4.1. Texymmii KOHTponb 3a coOmiojieHueM Hactosiiero ITopsaka M HMHBIX
HOPMaTUBHBIX INPAaBOBBIX AKTOB, yCTaHaBIIMBAIOLIMX TpeOOBaHUsA K PacCMOTPEHHIO
00palLeHIH, TIPUHSITHE MEP MO CBOEBPEMEIHOMY BBISBICHUIO M YCTPAHEHHIO TIPHIUH
HapylmeHus II1pas, CB060}I W 3aKOHHBIX HHTCPCCOB I'paxaH OCYIIECTBIISICTCI B
rpenesiax CBoel KOMIETEHIIUHU

1) AOMXHOCTHBIM JIUIIOM AJIMUHHUCTPAITAH, KYPHUPYIOITUM JIEITEIIBHOCTD o
pabote ¢ oOpaleHUusAMH rpakaH;

2) PYKOBOOHUTENSIMH OTpacieBbiX ((QyHKIHOHAILILIX), TePPUTOPHANBHBIX
OpraHoB AJIMHUHHUCTpAIUH.

4.2. O0mui KOHTPOJIB 3a COOJIIOACHTIEM CPOKOR HCITONTICH I o
PacCMOTPEHHUIO OOpaIlleHUH U MOHHUTOPUHT paboTHI 110 PACCMOTPEHHIO OOpalleHHHA
rpaxxaal npoBogutcst OTAes oM JAeI0MPOU3BOACTRA 11 MYITHITHIIAIBHOIO apXUBa

4.3. B pamkax ocymiectBiieHus1 061iero kourpotis Orjien obpaiieHud rpaxiaaH
€XKEQHEBHO HAaIpaBiseT B aApec HCHoJIHuTernei 1B CUcTeME  AJIEKTPOHHOTO
JIOKYMEHTOO00pOTa ~AIMUHHCTPAIMU  HAlOMHIIAIME O HACTYIUIEHMH CpOKa
pPaccMOTpeHHs OOPALEHUH CO CPOKOM PACCMOTPEH s HA MTPEJICTOSIINN IeHb.

4.4. B paMkax ocyllecTBIeHUsI 001ero KonTposst OTes JIelonpou3BOACTBa
MYHHLMIIAJIBHOIO apXWBa  €XKEJIHEBHO TPOROINT MOHUTOPUHT PACCMOTPEHUS
obpaleHuii ¥ B cCilydae BBISBICHHS (DAKTOB HAPVIICHHS CPOKOB PACCMOTPEHHUS

oOpalueHuil HampaBJiseT B aJIpec UCIHONHUTEeNed VBEJIOMIIEHUE O HapyLICHUU
CPOKOB pacCMOTpeHHsi oOpamieHuid ¢ TpeGorapneM 0 He3aMeUTHTEIbHOM
HanpaBJI€eHUU OTBETa Ha obparenme.

4.5. JIoJDKHOCTHBIE JUIa AJMUHMCTPAIIII,  PVKOBOJITENH  OTPAClEBBIX
(GyHKLMOHANBHBIX), TEPPHTOPUAIILHEIX Opraionr  AJMUIHACTDAIMH U pabOTHUKH
AIMUHUCTpALIMM HECYT OTBETCTBEHHOCTH, TIPEJIVCMOTPCHHYIO 32K0HOAATEIBCTBOM
Poccuiickoii ®epnepanmu, 3a cBou perenva W geiicreig  (Ge3mencTBHE),

IpUHUMaEMBbIe (OCYLIECTBISIEMbBIE) B XOJIC PACCMOTHeITIs 0Opalieiini.



